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The Chesapeake Division of the Naval Facilities Engineering
Command (CHESNAVFACENGCOM) is one of five Navy Construction
Field Divisions located in the continental United States. They make
up the Naval Facilities Engineering Command which is responsible for
the administration of all Navy and some Air Force construction
contracts worldwide. CHESNAVFACENGCOM is responsible for the
Washington, D.C., Maryland, and Virginia areas.
This handbook provides a ready reference for procedures that
should be followed in the day to day management by a civilian
contractor of a Navy construction contract. Currently, a group of
publications is given to a contractor in place of a handbook for he/she
to decipher. Many of the current group of publications given to
contractors used in place of a handbook have been superceeded,
changed, updated, or new documents have been introduced. This
report includes all changes known at this time with the majority of
changes being from the newest regulatory document, the Federal
Acquisition Regulation (FAR). Section II of the report contains the
changes, additions and revisions with footnotes. The "Draft Copy"
of the handbook without footnotes is designed for publication and
distribution, once reviewed and approved by CHESNAVFACENGCOM,











This handbook is intended to provide guidance and act as a
ready reference to contractors in understanding and executing the
administrative requirements of Navy construction contracts awarded
under the authority of the Commanding Officer, Chesapeake Division,
Naval Facilities Engineering Command. This handbook is not part of
the contract . It is not intended to nor shall it alter any of the
terms, provisions or responsibilities under the actual contract itself
which specifies the contract requirements.
Suggestions for modifications or additional information that








This publication is certified as an official publication of
CHESNAVFACENGCOM and has been reviewed and approved in
accordance with SECNAVINST 5600. 16A.
S.A. Martinelli
Captain, CEC, U.S. Navy
Commanding Officer, Chesapeake Division
Naval Facilities Engineering Command
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Section 1: General Policies
1. Purpose of this Handbook . This handbook is written as a
guide to assist in performing the routine administrative functions
required by the various documents which make up your contract.
This handbook is not part of your contract, and does not in any way
modify or take precedence over the requirements in your contract. 1
References to the Federal Acquisition Regulation (FAR) and the
Defense Federal Acquisition Regulation Supplement (DFARS) have
been cited for convenience only. As some FAR clauses have
alternates and different FAR clauses may be incorporated in different
contracts, you must check the ones that specifically apply to your
contract.
2. Government Representatives . It is important that your
firm, including subcontractors, thoroughly understand that only
those government persons designated by the Officer in Charge of
Construction (OICC) are to be consulted in connection with the
performance of the contract work. Any modifications to or
deviations from contract requirements, effected without written
direction by the Contracting Officer or his designated representative,
will place the sole responsibility for such actions upon your firm, and
reimbursement for expenses incurred or extension of contract time
may not be granted under the contract. 2 All parties connected with
* Contractors Handbook for Construction Contracts. LANTNAVFACENGCOM ( Norfolk . VA. , 1988), p.
1.
2 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM , P- 1 50 ( Draft Copy)
,
(Charleston, S.C., 1988), p. 1-2.

your firm through the contract should be advised in writing
regarding that only the designated representative of the Contracting
Officer may authorize modifications to or deviations from contract
requirements.
The following is a brief description of the key Government
Representatives involved in the administration of your contract,
some of which you will deal with on a daily basis. Their typical
office organizational chart(s) is shown in Appendix A.
A. Contracting Officer . The term "Contracting Officer"
also includes certain individuals acting within their designated
authority. 3 The authority is designated to the individual in the form
of a warrant.4 For the administration of your contract, the OICC
and Resident OICC have designated authority. Simply stated, the
Contracting Officer is the person who signed your contract for the
Government.
B. Officer in Charge of Construction (OICC) . This
individual is a U.S. Navy Civil Engineer Corps Officer and is the head
of a procuring contracting office. 5 This position is not accompanied
by any contracting officer authority, which is independently
authorized by Certificates of Appointment or warrants. Those with
contracting authority are also "Contracting Officers". For example,
the Commanding Officer of Chesapeake Division, Naval Facilities
Engineering Command, Washington, D.C., or another designated
3 Federal Acquisition Regulation . Vol. 1 (Washington, D.C., 1984), Art. 2.101.
4 Contracting Manual , NAVFACENGCOM P-68 (Alexandria. VA. , 1987), p. 5.
5 ibjl.,p. 19.

officer, is normally an Officer in Charge of Construction.
C. Resident Officer in Charge of Construction (R01CC) .
This individual is designated by, and is the representative of the
01CC. The R01CC is a U.S. Navy Civil Engineer Corps Officer who is
head of an administrative office. Again, the position itself is not
accompanied by contracting officer authority which is independently
authorized by Cenficates of Appointment or warrants. Those with
contracting officer authority are also "Contracting Officers". The
R01CC is generally the person supervising the local contract
administration office. In the absence of the ROICC, in some offices,
there may be a Civilian Resident Engineer with authority to act for
the ROICC. Such a person is the civilian equivalent of a ROICC. 6
D. Assistant Resident Officer in Charge of Construction
(ARQICC).
Generally, the ROICC has a number of personnel who are
responsible for the day to day administration of construction
contracts. These may be either military or civilian personnel. The
AROICC is a Civil Engineer Corps Officer or civilian equivalent
designated by the ROICC. The AROICC is respondible to the appointing
ROICC for the administration of assigned contracts. ROICCs may
appoint AROlCCs as necessary for many reasons, some of which are
the geographical separation of the work, the complexity of the
project, or the special technical assistance needed.
6 Manual of Instructions to Contractors. SOUTHNAVFACENGCON . P-150 ( Draft Copy)
,
(Charleston, S.C., 1988), p. 1-3.

E. Deputy Resident Officer in Charge of Construction
(DROICC) The DROICC is authorized to serve in conjunction with and
in the absence of the R01CC and is responsible for administering
construction contracts. In most cases, this position is occupied by the
civilian supervisory engineer who is generally warranted at the
some level as the R01CC.
F. Supervisory Assistant Resident Officer in Charge of
Construction (Supervisory AROICC). The Supervisory AROICC is a
direct line function exercising supervisory and management
responsibilities over the AROlCC's. The primary function of this
position is to provide for the day to day coordination of the AROlCC's
assigned. This position is only utilized in larger R01CC offices which
have a significant number of AROlCC's.
G. Senior Supervisory Construction Representative . The
Senior Supervisory Construction Representative is responsible for
overall surveillance and inspection of construction operations on all
active contracts. He/she makes periodic inspections of work in
progress, investigates field problems and recommends solutions,
exercises authority to approve or disapprove construction methods,
material and workmanship, and promotes communication and
harmonious relations among contractors and Government installation
personnel. 7 This individual supervises a force of Construction
Representative and inspectors, including Area Supervisory
7 Contractor's Handbook for Construction Contracts. LANTNAVFACENGCOM (Norfolk. VA. . 1988),
P- 4.

Construction Representatives. Also, he/she assists in solving complex
field construction problems. This position is only utilized in larger
R01CC offices which have a significant number of Construction
Representatives/Inspectors
.
H. Area Supervisory Construction Representative
. The
Area Supervisory Construction Representative is responsible for the
coordination, proper inspection and surveillance of all contracts in
his/her particular area. He/she supervises a group of assigned
Construction Representatives, establishes inspection schedules and
quality control methods, checks progress schedules, labor standards
enforcement and work in place reports for determining payments
due contractors, reviews procedures for conformance to plans and
specifications, and investigates discrepancies and recommends changes
or contract action to correct deficiencies. 8 He/she maintains close and
continuous coordination with the AROICCs on projects within his/her
areas to assure well integrated contract management. In addition,
the Area Supervisory Construction Representative may function as
senior supervisor where applicable.
I. Construction Representative (Con Rep)- The R01CC
may designate one or more Construction Representatives to inspect
the work performed under your contract. The Con Rep is the one
Government Representative you can expect to see everyday the
project is working. It is important that you know what authority
the Con Rep has in order to avoid misunderstanding, delay, and
8 Ml., p. 4.

needless expense. The General Provisions section of your contract
contains several clauses pertinent to inspection. Some of these are:
Inspection of Construction9 , Material and Workmanship10 ,
Superintendence by the Contractor 11 , and, if applicable, Contractor
Quality Control 12 . A good place to address questions regarding the
authority of the Con Rep is at the Pre Construction Conference, or at
your earliest opportunity. If you have any doubt about the
authority of the Con Rep, request clarification from your ROICC office
before a problem arises.
3. Correspondence and Communication . The following rules
must be observed to facilitate prompt and orderly handling of your
correspondence that is sent to the Government.
A. Address . Address all correspondence to the ROICC or
AROICC responsible for administering your contract unless you are
advised otherwise. The address is in your notice of award document,
Block 26 of SF 1442, Contract Solicitation, Offer and Award.
B. Identification of Correspondence. Annotate everything
you submit to the Government with the contract number and date.
All correspondence including, but not limited to, catalog cuts,
certificates, samples, and purchase orders to suppliers.
C. Letters. Only the signed original copy of a letter
9 Federal Acquisition Regulation . Yol 2 (Washington, D.C., 1984), Art. 52.246-12.
10 Ml., Art. 52.236-5.
11 Ml., Art. 52.236-6.
12 Guideline for I mol indentation of the Contractor Quality Control ( CQC) Program
.
CHESNAVFACENCiCCfl (Washington, D.C, 1987).

should be submitted to your ROICC. Invoices and Submittals are
addressed elsewhere in this handbook.
D. Replying to Government Correspondence. Always
reference anly applicable telephone conversations or letters when
writing to the ROICC. His/her office can be as hectic as yours
sometimes with many contracts in progress at the same time.
A. Contract Drawings and Specifications .
A. Copy at Project Site . In accordance with the FAR
clause, Specifications and Drawings for Construction, you are required
to keep at the project site a complete, current, copy of the
specifications and full size drawings. 13 This includes all field
adjustments and formal modifications. The Government
Representatives shall have access to your copy of the documents at
all times.
B. Check Drawings and Specifications. When drawings
and specifications are supplied by the Government, check them
immediately upon receipt, and notify the ROICC of any discrepancies
as soon as possible.
C. Questions on Plans and Specifications. Necessary
clarification, interpretation, advice, and consultation concerning the
contract documents should be sought only from the ROICC office.
Under no circumstances may you, your subcontractors, or suppliers
communicate directly with the architect and/or engineering firm
that prepared the plans and specifications. The Architect/Engineering
13 Federal Acquisition Regulation . Vol. 2 (Washington, DC, 1984), Art. 52.236-21.

firm does not represent the Government and is not authorized to
interpret plans and specifications directly to the contractor.
Similarly, even other Government personnel, such as the Engineer in
Charge (EIC) of the Design, or Public Works Supervisors are not
authorized to provide direct consultation to the contractor.
5. Drawing and Specification Precedence . The FAR article,
Specifications and Drawing for Construction, or in the General
Provisions of the contract under the clauses, Precedence, and
Specifications and Drawings, you will find which documents of the
contract have precedence in the event of a conflict between
documents. 14 However, if an item is called for in the drawings but
not the specifications, or vice versa, it shall be considered to be called
for in both. In the case of conflict between drawings and
specifications, the specifications shall govern. In the event a conflict
exists within the drawings, or within the specifications, the matter
shall be referred to the ROICC for a determination.
Section 2 Before the Work Begins
Certain administrative items must by accomplished before
work can begin on the site.
1. Pre Construction Conference . The contract states that you
are to contact the ROICC to schedule a Pre Construction Conference
within 2 weeks after you have been awarded a construction
contract.15 This conference is required by most contracts and, with
14 IM-.Art. 52.236-21.
15 ROICC Contract Administration Handbook . CHESNAVFACENGCOMINST 4330.62C (Washington,
DC, 1984), p. 10.
8

the ROICC, Supervisory Engineer, or AROICC as chairperson, is
designed to introduce the parties involved, discuss the contract
requirements, and coordinate your construction schedule with the
activities of the Government. The pre construction conferenced is
also the appropriate time to advise the ROICC of any anticipated job
difficulties or other problems. The Contractor Superintendent,
Construction Quality Control (CQC) representative, if applicable to
your contract, and major subcontractors should attend the
conference.
A. Notify the ROICC . At the Pre Construction Conference,
you should advise the ROICC of the date you intend to start on site
work. If for any reason the work cannot start on the date you
have established, notify the ROICC immediately and revise the start
date. Notification of start date allows the ROICC to make
arrangements with base security, the users, and numerous other
Government personnel who will be affected by the construction.
2. Performance and Payment Bonds . If your contract award
is more the $25,000, you are required to conform with the Miller
Act (40USC 270a-270f) for Performance and Payment Bonds .^ The
bonds are to be submitted to the contract issuing office shown in
block 7 of the award document, SF 1442, Solicitation, Offer and
Award. The bonds are the only item you will submit to the issuing
office. Performance and Payment Bond forms are shown in
Appendix B.
K Contracting Manual. NAVFACENGCON. P-68 (Alexandria. VA.. 1987), p. 103.

3. Insurance Coverage Required . You must submit certificates
of insurance as evidence that you and your subcontractors are
insured as required under the FAR clause, Insurance-Work at a
Government Installation. 17 Insurance certificates must cite the
contract number and contain a provision that the insurance
company will notify the ROICC, in writing, 30 days prior to
concellation or reduction of the coverage. The insurance certification
must be furnished 5 business days prior to the desired on site start
date. No contractor or subcontractor will be allowed to work on
Government property until the ROICC has received the required proof
of insurance. 18
4. Safety Plan . If your contract involves more than 6 months
work, or if it is described as hazardous, you must submit a safety
plan. 19 Section 4 of this handbook outlines safety plan requirements.
5. Environmental Protection Plan . If the FAR clause, Clean
Air and Water, is applicable to your contract, your Environmental
Protection Plan must be submitted and approved by the ROICC
before construction may begin. 20 Section 4 of this handbook outlines
the Environmental Protection Plan requirements.
6. Licenses and Permits .
A. Government Responsibility. Environmental permits
17 Federal Acquisition Regulation . Vol. 2 (Washington. DC. , 1984), Art. 52.228-05.
18 Contracting Manual , NAVFACFNGCOM . P -68 (Alexandria. VA.
, 1987), p. 106.
19 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Copy)
.
(Charleston, S.C., 1988), p. 2-2.
20 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. , 1 984), Art. 52.223-2.
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required by regulatory agencies for the construction of the
environmental facilities such as air emission source, water and sewer
extensions, and for work affecting navigable waters, have been
obtained by the Government prior to award of the contract. More
on Environmental protection is included in Section 4 of this
handbook.
B. Contractor Responsibility. The FAR clause, Permits
and Responsibilities, requires that you obtain all necessary licenses
and permits. 21 This excludes the permits mentioned in subparagraph
6.A. above, but includes any day to day permits pertinent to
performing the work that may be required by any Federal, State, or
Municipal code or regulation.
7. Contractor's Representative on Site . The Far clause,
Superintendence by Contractor, requires that you as the owner, or a
principal of the firm, be present at the work site at all times, or
that a duly designated representative with authority to act on
behalf of the owner or principals be present.22 If you intend to have
a representative, rather than an owner or principal superintend the
work, then you must submit to the ROICC a written request for
approval of that representative. The request must contain the name
and experience resume of the proposed on site representative. This
representative must have the authority to act and sign for the
contractor in all matters pertaining to the work, including payment
21 \M, Art. 52,236-7.
22 \M. Art. 52.236-6.
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invoices and proposed changes to the contract. Such authority shall
be affirmed in the request ot the ROICC. If you wish to cancel or
change your designated representative, written notice, including the
above required information on any new representative, must be
provided to the ROICC for approval,
8. Work Required to Be Accomplished bv Prime Contractor .
A. Contractor . FAR clauses, Performance of the Work by
the Contractor and Limitations on Subcontracting, explain the portion
of work that must be performed by the prime contractor. However,
the percentages have changed in 1988 and are now determined by
the type of work, the type of solicitation, whether it be Small
Business Set Aside or unrestricted, and the type of firm responding
to the solicitation.23 See your specific contract for the portion of
work you must perform with your own resources.
B. Subcontractors . You must advise the ROICC, in
writing, the name and address of any tier subcontractor, the work
each will accomplish and the name and phone number of each
subcontractor's representative. This notification must be made
within 7 days after award of any subcontract.24
The FAR clause, Subcontracts, requires that your contracts
with other companies include several specific clauses from the FAR.25
Each subcontractor must acknowledge that those clauses are in fact a
23 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Copy)
,
(Charleston, S.C., 1988), P, 2-4
24 Ml. P- 2-5.
25 Federal Acquisition Regulation . Vol. 2 (Washington, D.C., 1984), Art. 52.222. 1 1.
12

part of his/her contract with you. SF 1423, Statement and
Acknowledgment, as shown in Appendix C, is to be used for this
purpose and must be submitted to the ROICC by the Prime
Contractor before the subcontractor can start work.
The Representations and Certifications submitted during the
bidding process require you to take responsibility for ensuring that
those subcontractors who are suspended, debarred, or otherwise
ineligible for award, are not used in any part of the execution of this
The FAR clause, Utilization of Small Business and Small
Disadvantaged Business Concern, applies if you are a large business. 26
It requires that you provide small businesses and small business
concerns owned and controlled by socially and economiclly
disadvantaged individuals the maximum practicable opportunity to
participate in your contract as subcontractors or suppliers.
Definitions of small business and disadvantaged individuals are
provided in the Small Business Act and the FAR. 27 Additionally, a
large business contract in excess of $1,000,000 is subject to the FAR
clause, Subcontracting Plan or Alternate I. 28 Under this clause, your
subcontracting plan must be subnitted as a prerequisite to contract
award. In submitting the information required by the FAR clause,
the goal for small disadvantaged businesses must be, as a minimum,
9. Medical Emergency Information .
A. Contractor's Medical Services Plan . The U.S.
26 1M, Art. 52.219-8.
27 13_LL£J&fe,631etseq.
28 Federal Acquisition Regulation . Vol. 7 (Washington. D.C.. 1984). Art. 52.219-9.
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Army Corps of Engineers Safety Manual is made a part of the
contract requirements by the FAR clause, Accident Prevention, and
also the General Paragraph concerning safey requirments. This
paragraph requires that arrangements be made for medical facilities
prior to start of work. 29 To facilitate the expeditious transfer and
treatment of seriously injured employees, you must submit to the
ROICC information concerning medical services available to your
employees and the employees of your subcontractors. The following
information is required by the ROICC for each contractor or
subcontractor and may be submitted as part of the safety plan,
covered in Section 4.1. A., prior to commencement of the work.
29 Safety and Health Requirements Manual
,
U.S. Army Corps of Engineers, EM 385-








Hospital (Must be specific):
(Name and Address)












As a contractor, you are reminded that you are also
responsible under the FAR clause, Permits and Responsibilities, to
comply with all applicable Federal, State and Municipal laws, codes
and regulations in connection with the prosecution of the work. This
includes the Occupational Safety and Health Administration
Standards (29 CDR 1926/1910) which , in subpart D, requires that the
telephone numbers of physicians, hospitals, and ambulances be
conspicuously posted. 30
10. Entry of Personnel and Vehicles Onto Government
Property . Each Government activity or base has its own procedures
for admitting personnel and equipment. Although the ROICC will
assist you in understanding the local procedure and requirements, it
will be necessary for you and your employees to deal directly with
the security personnel to obtain most passes and badges. Consult
your contract and the ROICC to ascertain if any special restrictions or
regulations are in force and what variations may exist to the
instructions given herein.
A. Personnel . Each employee, including ail subcontractor
employees, must have in his/her possession and display an
identification badge or pass while on Government property. To
obtain a pass, each employee must complete an application form.
Generally, these forms can be picked up at the Security of Pass Office
by one of your representatives. Each employee must fill out an
30 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Copy)
,
(Charleston, S.C., 1988), p. 2-8.
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application and personally appear before the Security Officer to sign
for a badge before entering the activity for the first time. Some
form of identification is usually required by the Security Officer, as
well as proof, such as a written statement on contractor letterhead
validated by the ROICC, that the individual is employeed by the
contractor on a specific contract. Entry into certain areas may
require that verification of United States citizenship be furnished
beforehand.
B. Vehicles. All vehicles entering the Government
activity must carry a vehicle pass. One trip passes may be obtained
on fairly short notice, but you should obtain a pass for the duration
of the contract to avoid the time consuming procedure of stopping at
the Security Office each time you enter the base. Applications for
vehicle passes are available at the Security or Pass Office and when
submitted, must be accompanied by a copy of your insurance
certificate. Vehicle identification number and state registration
numbers are required on each application. The authorized operator
must also present a valid operators license. Request a copy of the
base traffic regulations. These regulations are strictly enforced.
Violations may result in revocation of on base driving privileges.
C. Delays From Passes. Passes for entry to Government
property, which are valid for an extended period, vice a one day
pass, generally require a few days for processing. The Government
will not assume responsibility for delays or errors in issuing passes. 31
31 Ml., p. 2-9.
17

D. Aliens . Construction contracts usually contain the
FAR clause, Security Requirements Alternate II, which does not
address aliens. 32 However, you should check other portions of your
contract for any specific limitations or restrictions regarding aliens.
E. Return of Passes. All passes and badges must be
returned to the Security Officer upon completion of the contract or
when any individual or subcontractor completes his employment
requirements under the contract, or when the pass or badge expires,
whichever is earlier. You, as the contractor, are responsible for
ensuring that your employees comply with this requirement, and
should obtain a receipt from the Security Officer for all returned
passes. If an employee is terminated, the contractor should
immediately obtain that employee's badge or pass and return it to
the Security Officer, advising whether or not the employee was
terminated for cause. Misuse of passes and badges, such as the
substitution or loan to other personnel, is forbidden and may result
in prosecution and or denial of entry of personnel to the activity.
11. Quality Control. The quality control requirements are
detailed in the FAR clause, Inspection of Construction, referenced in
your contract. 33 It is your responsibility to inspect your work and
present for Government acceptance only such work that complies
with the contract drawings and specifications.
A. Contractor Inspection System (non CQC). Your
32 Federal Acquisition Regulation . Vol. 2 (Washington. D.C.. 1984), Art. 52.204-2.
33 Ml. .Art 52.246-12.
18

contract may also contain a paragraph entitled "Quality Control"
which specifies the basic quality control requirements. Generally,
you must provide a Quality Control Plan and schedules of critical
inspections and tests and how they coincide with the construction
schedule. You may also be required to coordinate and attend an
initial Quality Control meeting to discuss your quality control system.
1. Daily Report to Inspector . In accordance with
the paragraph "Contractor's Daily Report", you must submit to the
ROICC a daily report summarizing the work accomplished, the
number of manhours worked be classification, tests and inspections
performed, material and equipment received on the job site for
incorporation in the work, and the move on and move off
construction equipment. Remarks should also be included concerning
the weather and labor conditions which produce any notable adverse
impact on the work. If your contract does not require Contractor
Quality Control, the daily report shall be submitted on form NAVFAC
11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D.
The daily report must be submitted to the Construction
Representative on the morning of the first working day following the
day which is the subject of the report. The report should detail all
work performed on the contract including subcontractor work. If
you as the prime contractor elect not to list subcontractor work on
the daily report, subcontractors must submit separate daily reports
for consolidation with your report
B. Contractor Quality Control . If your specifications
19

contain a paragraph entitled "Contractor Quality Control", there are
additional requirements for a Contractor Quality Control (CQC)
system. 34 In addition to the basic requirements of a quality control
program discussed above, you must also provide a CQC staff to
monitor and enforce the CQC system and be specifically charged with
examining and approving most of the shop drawings, catalog cuts,
and other items. The specifications may require certain
qualifications for the CQC staff depending on the size or complexity of
the project. The qualifications of your CQC personnel and your CQC
plan must be submitted to the Government for approval prior to the
beginning of construction operations. A sample CQC checklist is
shown in Appendix E. CQC is normally required on contracts
exceeding $2,000,000 and may be required on contracts of lesser
value. 35
1. CQC Report . If the contract contains the
Contractor Quality Control (CQC) provision, the contractor should
submit a CQC Daily Report similar to the sample Contractor's Quality
Control Daily Report included in Appendix F. This CQC Daily Report
should also conform to all requirements of the CQC Plan.
2. CQC Submittal Status Log . The sample CQC
Submittal Status Log shown in Appendix M may be used by the
contractor for listing material submitals as required by the contract.
34 Guideline for the Impltmentatton of the Contractor Quality Control (CX) Program
.
CHESNAVFACENGCQM ( Washington. D.C.. 1987).
35RQICC Contract Admlnistation Handbook. CHESNAVFACENQCOM INST 4330.62C (Washington.
DC, 1984), p. 17,
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C. Inspection bv Title II Contracting . The inspection and
surveillance of construction contracts will be performed by
Government personnel as much as practicable. However, rapid
workload growth, complex high tech projects and remote project
sites can exceed the number of Government personnel available to
perform these functions. In these cases, the inspection function may
be accomplished by other than Government employees. This type of
service is known as Title II Inspection. 36 As the Construction
Representative is responsible for inspection, so is the Title II Inspector
and follows the same procedures. The ROICC is still responsible for all
decision making, ordering of the work, approving contractor
payment, and final acceptance of the project.
12. Required Information to Be Posted on Job Site . The below
items must be conspicuously posted on the job site:
-Medical Emergency Information
-Davis Bacon wage rate determination and Poster WH-
1321 (Appendix G)
-Equal Employment Opportunity Poster (Appendix H)
Section 3 Scheduling the Work
1. Work Schedule . Your contract requires, under FAR clause,
Schedules for Construction Contracts, that you submit to the ROICC a
schedule showing the order in which you plan to carry out the
work. 36 It must show proposed dates for starting and completing
the major items of work, including material procurement. A
36 Contractor's Handbook for Construction Contracts. LANTNAVFACENGCOM ( Norfolk . VA. , 1988),
P- 5.
36 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. , 1 984), Art. 52.236- 1 6.
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Network Analysis System (CPM) is normally established for large and
complex projects. 37 Schedules must be submitted in triplicate to the
R01CC within five (5) days after starting the work and must be
updated with each invoice before progress payment will be approved.
The work schedule may be used by the ROICC in conjunction with
your schedule of prices as described in Section 8.1. of this handbook
as a guide in estimating payments. If you should fail to submit a
work schedule, or update it, as required by your contract, the ROICC
may withhold approval of progress payments until the requirement
is met. The work schedule must be updated monthly and revised to
reflect each contract modification affecting time. 38
2. Work Outside Regular Hours . As used in the General
Provisions, the term "regular hours" means a normal forty (40) hour
work week coinciding with the hours of the ROICC office. If you
desire to perform work outside the regular hours, or on Saturdays,
Sundays, or holidays, whether on a regular basis or on isolated
occasions, you must make application to the ROICC for approval.
Allow about one week for the ROICC to make satisfactory
arrangements for the inspection of the work. If after receiving
clearance to work outside regular hours, you find that you are
unable to work those hours, you are to immediately notify the
ROICC. Certain contracts may also contain requirements for
scheduling utility or facility outages with specific advance notification
37 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C ( Wash i ngton
,




requirements for scheduling the outages. These aoutages may also
be specified to occur after normal working hours so you should check
your particular contract, specifically, Section 01011, Additional General
Paragraphs, Paragraph 14, "Scheduling the Work". 39
Section 4 Safety and Environmental Protection
1. Accident Prevention Program . The Chesapeake Division of
the Naval Facilities Engineering Command operates an intensive
safety program in an effort to minimize loss of life and property.
Diligent compliance with safety regulations can result in savings for
both you the contractor, and the Government.
The FAR clause, Accident Prevention, requires that you comply
with all pertinent provisions of the U.S. Army Corps of Engineers
Manual EM 385-1-1, Safety and Health Requirements Manual and
take all other additional measures the Contracting Officer determines
are reasonably necessary.40 The U.S. Army Corps of Engineers
Manual may be ordered without charge from: U.S. Army Corps of
Engineers Publication Depot, 2803 52nd Avenue, Hyattsville, MD.
20781-1102. The FAR clause, Permits and Responsibilities, requires
you also to comply with and Federal, State and/or Municipal laws
which would include the pertinent provisions of Public Law 91-596,
The Occupational Safety and Health Act (OSHA) of 1970 and
subsequent similar legislation 41 The FAR clause, Hazardous Material
39 Contractor's Handbook for Construction Contracts. LANTNAVFACENQCOM (Norfolk. VA.. 1988),
p 26.
40 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.236- 1 3.
41 ]M, Art. 52.236-7.
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Identification and Material Safety Data, specifies contractor
requirements to submit Material Safety Data Sheets for all
hazardous materials five (5) days before delivery of the material.42
A. Safety Plan . If the contract involves more than six
(6) months work, or is described as hazardous, you must prior to
commencement of work, meet the following requirements:43
1. Submit to the ROICC an accident prevention
program written for the specific contract, and implementing in detail
the pertiment provisions of the Safety and Health Requirements
Manual. EM 385-1-1. The program must include the work to be
performed by subcontractors. It must also provide for frequent and
regular safety inspections of the work sites, materials, and
equipment by competent designated personnel.
2. You must meet in conference with
representatives of the ROICC to discuss and develop mutual
understandings relative to administration of the over all safety
program.
B. Accident Report . The contractor is required to submit
to the ROICC reports of accidents. You are required to provide the
ROICC a copy of the report on each recordable accident or illness,
prepared to meet OSHA requirements, including subcontractor
reports. In addition, you are required to advise the ROICC of any
accident resulting in fatal injury, 5 or more persons admitted to a
42 Ml., Art. 52.223-3.
43 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Coov).
(Charleston, S.C.
, 1988), p. 4-2.
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hospital, or property damage of $10,000 or more.44
2. Vehicle Safety . You should continually emphasize to your
employees the importance of safe driving and observance of traffic
laws both on and off the work site whether on official or personal
business. Particular emphasis should be placed on driving within the
boundaries of the activity and on the adjacent roadways. Normally,
traffic on these roadways is extremely heavy, particularly during
morning and evening rush hours. Your employees should also be
advised that violation of posted speed limits, parking restrictions, or
other regulations on the activity may result in loss of on base
driving privileges.
3. Housekeeping . Particular attention is directed to the
provisions in the Safety and Health Requirements Manual EM 385-1-
1, Paragraph 11.1, for cleanliness of the job site, prevention of tripping
hazards, and removal of flammable material and debris from the
construction site.45 Job site cleanliness is an item of major
significance on Government activities and will be closely monitored
by the R01CC. Special attention to job site appearance will be
expected at times of ceremony or public visitation. Additionally, the
contractor shall take every reasonable precaution to reduce hazards
to the public through the use of temporary walkways, roadways,
trench covers, barricades, colored lights, danger signals, and other
44 Contractor's Handbook for Construction Contracts. LANTNAVFACENGCOM ( Norfolk . VA. . 1988),
p. 17.
45 Safety and Hea lth Requirements Manual
,
U.S. Army Corps of Engineers, EM 385- 1 -
1




4. Environmental Protection . The FAR clause, Clean Air and
Water, may apply if your contract is in excess of $100,000, or if a
facility to be used in performing the contract has been the subject of
a conviction under the Clean Air Act or the Federal Water Pollution
Control Act.46 The requirements are detailed and normally include
the submission of an Environmental Protection Plan after a
preliminary meeting with the ROICC and before construction starts.
5. Protection of Trees and Shrubs . The FAR clause, Protection
of Existing Vegetation, Structures, Utilities, and Improvements
,
requires that you protect existing vegetation which is not to be
removed and which does not unreasonably interfere with the
construction work.47 In the event that the progress of construction
warrants the removal of any tree or shrub, prior approval of the
ROICC shall be obtained. Trees to remain shall not be used as
anchorage for the attachment of ropes, cables, or guy wires, unless
permission is obtained from the ROICC. If such permission is granted,
the tree shall be adequately padded using burlap and soft wood
cleats or other approved materials.
6. Storm Protection . The FAR clauses, Inspection of
Construction and Warranty of Construction, hold the contractor
responsible for damage to the work prior to its acceptance and for
any damage to the work or adjacent property arising out of the
46 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.223-2.
47 Ml., Art. 52.236-9.
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contractor's failure to conform to the contract provisions.48 One of
these contrract provisions may be a clause "Storm Protection" which
requires the contractor to take every practicable precaution to
minimize danger to personnel, the work, and adjacent property
when warnings of destructive weather are issued. It is the
contractor's responsibility to have a written plan for executing such
precautions.
A. Conditions of Readiness . The following is a list of
conditions or warnings which are issued at the appropriate time by
the Activity's Commanding Officer and which may be reported to
you by the ROICC to help ensure adequate preparation by you to
protect the work site. This notice does not relieve you of contractor
responsibility to be aware of impending weather conditions.49
1. Seasonal Condition. This condition is placed in effect
for the duration of the hurricane
season, which begins on 1 June and
ends on 30 November each year.
2. Condition IV. Destructive winds are expected within
72 hours.
3. Condition III. Destructive winds are expected within
48 hours.
4. Condition II. Destructive winds are expected within
24 hours.
5. Condition I. Destructive winds are expected
imminently .
Section 5. Labor .
48 Ml. , Art. 52.246- 1 2. 52.246-2 1
.
49 Manual of Instructions to Contractors. SQUTHNAVFACENGCQM . P- 1 50 ( Draft Copy)
,
(Charleston, S.C, , 1988), p, 4-5.
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1. Payroll Requirements . All contractor and subcontractor
employees at the work site must be paid at least once a week in
accordance with FAR clause, Payrolls and Basic Records. 50
A. Payroll Copies. One copy, each with an original
signature, of all certified contractor and subcontractor weekly
payrolls is to be delivered to the ROICC by the Prime Contractor.
These copies must be received by the ROICC within seven (7) calendar
days following the close of the payroll period. 51 If the contractor or
subcontractors are engaged in more than one contract at the site,
separate payroll records must be maintained and separate payroll
data submitted for each contract. Failure to submit payroll
information as required under the terms of your contract may
result in the ROICC withholding approval of progress payments until
the requirements are met.
B, Employee Information . As a minimum, each payroll
must contain accurate and complete information for each employee
as follows:
1 Name
2. Address (Only the first time an employee's name
appears on the payroll for this contract, or if
change of address.)
3. Social Security Number (Only the first time an
employee's name appears on the payroll for this
contract.)
4 Work Classification
50 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.222-8.
5
* Manual of Instructions to Contractors. SOUTHNAVFACENQCOM. P- 1 50 ( Draft Copy).
(Charleston, S.C.
, 1988), p. 5-1.
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5 Daily and Weekly Hours Worked (Segregate into
regular and OT hours.)
6 Rate of Pay
7 Gross Amount Earned
8. Deductions (Must conform to Copeland "Anti-
Kickback" Act. Number of withholding exemptions
is optional.)
9 Net Wages Paid
C. Statement of Compliance . The Copeland Regulations of
the Secretary of Labor require that each weekly payroll submitted
to the ROICC be accompanied by a statement of compliance with the
Davis-Bacon Act.52 DD Form 879, Statement of Compliance, is shown
in Appendix I and is used for compliance. You may, however,
reproduce this statement on your own forms or on a computer
generated payroll listing but the wording may not be altered in any
manner. In the block for description of permissible deductions, list,
by name, all deductions made. For example, F1CA or Federal Income
Tax withholding, but do not list any monetary amounts of such
deductions.
D. Payroll Forms . The Department of Labor has
developed a payroll form WH 347 for contractors optional use and is
included as Appendix J. It may be purchased from the Government
Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree
Street NE, Atlanta, GA. 30303, or they may be reproduced using
your own printing facilities. If you use a payroll form which does
not contain the required statement of compliance, a DD Form 879
52 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C (Washington.
D.C. 1984), p. II.
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must be submitted with each payroll.
2. Preservation of Payroll Records . In accordance with the
FAR clause, Contract Work Hours and Safety Standards Act-Overtime
Compensation, the contractor shall preserve all payroll records
pertaining to the contract for a period of three years after the date
of final payment. 53 The contractor will make his employment
records available for inspection by authorized representatives of the
Contracting Officer and the US Department of Labor.
3. Davis-Bacon Wage Rates . Federal law requires that
contractors on Federally funded construction contracts in excess of
$2,000 pay their workers not less than the wage rates determined
by the Secretary of Labor. 54 A copy of the wage rate
determinations for the work classifications involved in your
construction is included in your contract. If you have an employee
who does not fit into one of the preset classifications, see
subparagraph B, below.
A. Determination of Proper Work Classification .
Classification of employees under the Davis-Bacon Act shall be in
accordance with prevailing local area practice regardless of whether
the contractor or subcontractor is operating totally, or in part, union
or non union. In cases where the prevailing local practice connot be
clearly defined, the contractor should furnish, in writing, all
pertinent details to the ROICC for a determination.
53 Federal Acquisition Regulation . Vol. 2 (Washington, DC. 1984), Art. 52.222-4.
54 Manual of Instructions to Contractors. SOUTHNAVFACENOCOM. P- 1 50 ( Draft Copy)
,
(Charleston, S.C.
, 1988), p. 5-4.
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B. Additional Classification and Rates . The Wage Rate
Determination in your contract may not contain all the classifications
and wage rates you or your subcontractors consider necessary in
carrying out the work. If additional classifications are needed,
application should be made to the R01CC as early as possible. SF
1444, Request For Authorization of Additional Classification and Rate,
shown in Appendix K, is to be used for this purpose. Proposed
classifications and rates should be listed on the form by you. When
submitting the request, attach a statement explaining in detail the
basis for arriving at the requested classifications and rates. The
affected employee must sign the SF 1444.
C. Employees in More Than One Classification . In the
event an employee performs Laborer or Journeyman duties in more
than one classification during one work day, that employee must be
paid not less than the minimum wage rate for each classification
during the hours each was performed. If you choose to split classify
an employee, detailed documentation must be provided with each
payroll stating the actual hours worked in each classification, and
the type of work performed during these hours.
4. Posting Davis-Bacon Wage Rates . The FAR clause, Davis-
Bacon Act, requires you to post the wage rate determination for the
various classifications employed in a prominent location at the site
along with a "Notice to Employees" poster, WH Publication 1321,
Appendix G.55 These items must remain posted for the life of the
55 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art 52.222-6.
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contract in a location satisfactory to the ROICC. Upon approval by
the Department of Labor of any SF 1444, it must also be posted with
the wage rate determination.
5. Overtime . In accordance with the FAR clause, Contract
Work Hours and Safety Standards Act-Overtime Compensation, all
laborers and mechanics must be paid one and one half times their
basic pay on overtime hours. 56 Overtime compensation is required
for work in excess of forty (40) hours per week. The clause further
stipulates that progress payments will be withheld if employees have
not been properly paid.
6. Employee Pay . The FAR clause, Compliance with Copeland
Act Requirements, and compliance with Davis-Bacon Act Regulations
incorporate the laws into your contract 57 A copy of these
regulations can be reviewed at the ROICC office. FAR Clause,
Contract Work Hours and Safety Standards Act-Overtime
Compensation, allows the Department of Labor to assess liquidated
damages payments until payment violations cease. 58
A. Deductions . The Secretary of Labor has determined
what payroll deductions may be made from employee wages. Some
deductions must have prior approval. Deductions not listed in 29
CFR, Part 3, are prohibited.59
56 Ml., Art. 52.222-4.
57 Ml., Art. 52.222-10.
58 Ml., Art. 52.222-4.
59 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Copy)
,
(Charleston, S.C. , 1988), p. 5-6.
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B. Fringe Benefits . The FAR clause, Davis Bacon Act,
provides alternative methods for the payment of fringe benefits
specified in the wage determination decision of the Secretary of
Labor. 60 The contractor must be prepared to provide proof of
payment of fringe benefits when they are not paid directly to the
employee and annotated on the weekly payroll form. If the fringe
benefits are paid as cash in lieu of fringes, a statement must appear
on the payroll form indicating such payment. If fringe benefits are
provided to employees through the contractor's assumption of an
enforceable commitment to bear the cost of those fringes at a later
date, approval must be obtained from the Secretary of Labor.
C. Payment by Cash . If employees are paid by cash, the
ROICC must be notified in advance of the payments so that
arrangements may be made for a Government Representative to
witness the payments and the signing of receipts. The Government
Representative must be allowed to ascertain that the payments for
the period are in full compliance with the Labor Standards
Provisions.
7. Failure to Pav Employees . On any contract subject to the
Davis-Bacon Act or the Contract Work Hours and Safety Standards
Act, the ROICC may take such action as described under the Acts if
the contractor or subcontractors fail to pay laborers or mechanics all
or part of the wages required by the contract. Such action includes
suspension of the work and withholding of payments to the




8. Labor Standards Interview . Under the FAR clause, Payrolls
and Basic Records62 , the contractor shall permit representatives of
the Government to obtain labor information by interviewing
employees during working hours, one interview per day, per
Construction Representative, per contract. 63 During these interviews,
the employees will be asked to voluntarily answer the questions on
SF 1445, Labor Standards Interview, and to sign the form. SF 1445
is shown in Appendix L.
9. Use of Apprentices and Trainees . If you employ apprentices
or trainees to work on a Government contract, they must be
enrolled in a bona fide apprenticeship or training program as defined
in the FAR clause, Apprentices and Trainees. 64 Proof of program
registration must be submitted to the R01CC. If your registered
program limits the ratio of apprentices/trainees to journeymen in
your work force, that ratio cannot be exceeded in any individual
work classification. You must also furnish proof of registration in a
program for each employee listed and paid as apprentice or trainee
on your payroll form. This requirement may be fulfilled by a copy
of the certificate issued by a Bureau of Apprenticeship and Training
representative. Certificates must indicate the employee's name,
61 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P-150 ( Draft Copy)
,
(Charleston, S.C. , 1988), p. 5-7.
62 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1984), Art. 52.222-8.
63 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 45330.62C ( Washington
,
D.C. 1984), p. 11.
64 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1984), Art. 52.222-9.
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trade, apprentice or trainee step, and Bureau of Apprenticeship and
Training Office with whom they are registered. Information as to
the appropriate ratios and wage rates, expressed in percentages of
journeyman rates, must also be submitted. Any uncertified
apprentice or trainee shall be paid at the wage rate for the
classification of work actually performed. No laborer may be
classified as an apprentice or trainee. 65
10. Convict Labor . Except as provided by 18 USC 4082 (c)(2)
and Executive Order 11755, December 29,1973, FAR clause, Convict
Labor, prohibits the employment of anyone undergoing sentence of
imprisonment.66
11. Employment of Minors on Construction Contracts . On
construction contracts, child labor requirements for non agricultural
occupations are governed by the Fair Labor Standards Act, Wage and
Hour Division.67 Oppressive child labor is defined as employment of
children under the legal minimum age. The Fair Labor Standards
Act provides a minimum age of 18 years for any nonagncultural
occupations. This minimum age applies even when the minor is
employed by the parent or guardian.
12. Equal Employment Opportunity . If during any twelve
month period you are awarded $10,000 or more in Federal contract
work, including subcontracts, you must comply with the FAR clause,
65 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Copy).
(Charleston, S.C.
, 1988), p. 5-8.
66 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984) .Art. 52.222-3.





Equal Opportunity. 68 This clause requires the contractor to take
specific actions and furnish information and reports, some of which
are as follows. You must display conspicuously, Equal Employment
Opportunity posters as shown in Appendix H, when advertising for
employees, and you must state in any advertisements, "All qualified
applicants will receive consideration for employment without regard
to race, color, religion, sex, or national origin." 69 The following are
additional contract provisions which may be applicable to your
contract.
A. Affirmative Action . If your contract is awarded in
the amount of $10,000 or more, the FAR clause, Affirmative Action
Compliance Requirements for Construction, is applicable.70 The
clause lists sixteen (16) specific affirmative actions the contractor
must take to ensure equal employment opportunity. The Invitation
for Bids contains goals for the achievement of minority participation
in various trades. These goals apply to all construction work
undertaken by the contractor in the covered area, not just the work
under a specific Government contract.
B. Handicapped Workers . The FAR clause, Employment
of the Handicapped, requires the contractor to comply with the
requirements that the Secretary of Labor issued pursuant to Section
68 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1964), Art. 52.222-26.
69 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM. P- 150 (Draft Copy).
( Charleston, S.C. , 1988), p. 5-9
70 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.222-27.
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503 of the Rehabilitation Act of 1973. 71 This clause is applicable to
contracts for $2,500 or more.
C. Disabled Veterans and Veterans of Vietnam . If your
contract is for $10,000 or more, the Far clause, Special Disabled and
Vietnam Era Veterans, is applicable. 72
13. Labor Disputes . Representatives of the Contracting Officer
will not participate in labor relations matters unless disputes develop
that interfere with the proper performance of the contract. In such
a case, The ROICC may become involved to assist in settling the
difficulty or to refer the matter to the Federal Mediation and
Conciliation Service or the Commander, Naval Facilities Engineering
Command for appropriate action. 73
A. Notice to the Government . In accordance with the
FAR clause, Notice to the Government of Labor Disputes, you must
notify the ROICC whenever you have knowledge that a work
stoppage may delay the performance of the work under your
contract
,
74 This notification should be in the fastest method possible
followed by a written verfication. Provide as much of the following
data as is immediately available concerning the circumstances
surrounding the prospective strike:
1. Title of affected contract (Include
contractor's name and job site
71 M-, Art. 22.1400.
72
Jiltf., Art. 22.13.
73 Manual of Instructions to Contractors. SOUTHNAYFACENGCOM . P-150 ( Draft Copy)
,
(Charleston, S.C.
, 1988), p. 5-10





2 Expected affect on Critical Path
3 Date strike expected to begin
4. Name of Union (National affiliation and name,
telephone numbers and addresses of local
officials.)
5 Main issues involved in dispute
6. Potential of the issues being settled.
Temper or potential for violence (At the
construction site and situation with respect to
ingress and egress.)
8 Number and type of employees affected
9 Evidence that the strike is beyond the
control of you or any tier subcontractor
B. Report of Settlement . After resolving a work
stoppage, immediately furnish a letter report briefly outlining the
conditions of settlement and the date of work resumption.
C. Disputes Concerning Labor Standards. It should be
noted that FAR clause, Disputes Concerning Labor Standards (Feb
1988), states that disputes concerning labor standards requirements
should be resolved in accordance with 29 CFR Parts 5,6, and 7 and
not the Disputes Clause placed in each contract. 75
Section 6 Material and Equipment
1. Submittals . The contract specification section on Quality
Control (QC) or Contractor Quality Control (CQC) contains requirements
for submittal approvals before certain materials may be
incorportated in the project. Adherence to the QC or CQC provisions
is necessary to ensure that specified quality is achieved. If the
contract contains the CQC provision, a CQC Plan must be submitted
75 Ml, Art. 52.222-16.
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by the contractor and approved by the Government. Some
submittals must be in the form of samples, while others can be
approved on the basis of catalog information, shop drawings, or a
manufacturer's certificate. In addition, each division of the
specification stipulates the required submittal format for the specific
materials covered by that division. The FAR clause, Specifications
and Drawings for Construction, provides a clear and detailed
procedure for making material submittals. 76 This procedure must be
followed diligently in order to avoid lost samples, delays, and
resubmittals. The number of copies required may vary with the
type of submittal according to your specification. The ROICC will not
approve payment for materials installed without approval of
required submittals. A sample CQC Submittal Status Log form
shown in Appendix M may be used by you for listing material
submittals.
A. Letter of Transmittal . Each submittal, whether
catalog cut, samples, shop drawings or certificates, must be
accomplamed by a letter of transmittal. Submittals shall be
organized and assembled as specified, normally requiring four copies,
unless indicated otherwise in Division I, General Requirements,
submitted by specification section in bound volumes, and clearly
labeled.77 Three cpoies are required when Government approval is
76 Ml., Art. 52.236-21.
77 ROICC Contract Administration Handbook. CHESNAVFAC1NGC0M INST 43350.62C (Washington.




B. Local Requirements . The ROICC will provide
additional specific submittal instructions at your Pre Construction
Conference. If you desire to make any submittals prior to the
conference, contact the ROICC to find out the local requirements.
C. Delay . The importance of prompt and conforming
material submittals cannot be overemphasized. Adequate time must
be allowed for processing and review by the ROICC and an
Architect/Engineering firm. Since submittals must be approved
before the proposed material may be incorporated in the work, delay
in making required submittals may result in contractor caused delay
in the critical path. Such a delay will not be justification for a time
extension to the contract.
2. Samples . Where the specification requires samples, they
shall be submitted in accordance with the clause "Samples" of the QC
or CQC provisions and delivered to the location designated by the
ROICC. They shall be furnished in the number specified, be shipped
prepaid, and delivered as directed by the Contracting Officer. Each
sample must be clearly marked or securely tagged with the name of
the material, name of the supplier, contract number, the location
where it is to be installed in the project, and the specification section
that calls for it. When samples of such items as fill, base course, and
bituminous materials are required to be submitted to a testing
agency, each shipping letter or ticket must contain the contract and
78 Ml., p. 16.
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specification number, the source of the sample as well as the name,
address, and telephone number of the contractor. Copies of the
transmittal letters are to furnished to the ROICC.
3. Shop Drawings and Catalog Cuts . The term "Shop
Drawings" involves drawings, diagrams, layouts, illustrations,
schematics, schedules, performance and test data and similar
materials. Definitions and specific requirements pertaining to these
submittals are contained in the FAR clause, Specifications and
Drawings for Construction. 79 When the specification requires the
submission of shop drawings or catalog cuts, you must provide the
number of copies you wish returned to you plus four (4) copies for
the Government's use. The original and two (2) copies of the
transmittal letter described in Paragraph 1.4., above, should be
provided in accordance with the QC or CQC provisions of the
specification section 01400 or 01401. Each drawing or catalog cut
must bear the following signed statement:80
It is hereby certified that the (equipment) (material)
shown and marked in this submittal, shop drawing, catalog
cut, etc., is that proposed to be incorporated into Contract
Number , is in compliance with the
contract drawings and specifications, can be installed in the
alocated spaces, and is approved for use submitted
for Government approval. (Check Appropriate Option)
Authorized Reviewer Date
CQC Representative Date.
79 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.236-2 1
.
80 Manual of Instructions to Contractors. SOUTHNAVFACENGCQM . P- 1 50 ( Draft Copy)
,
(Charleston, S.C.
, 1988), p. 6-3
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Copies of the submittals with the ROICC's action annotated, will
be returned to the Contractor, When resubmittals are required,
they shall reference the original submittal with the same number of
copies as the original submission. The R01CC may charge the
contractor for costs incurred by the Government in processing
resubmittals if the resubmittal was caused by the contractor failing
to provide submittal or one which was not in compliance with the
contract drawings or specifications.
4. Manufacturer's Certificate. Your contract specification may
require the submission of notarized "Manufacturer's Certificates of
Compliance" with the specification on certain items. Five (5) copies of
the cerificates along with five (5) copies of the transmittal letter
must be submitted. You will be notified in writing of the acceptance
or rejection of the certificates.
5. Factory Inspection . Where the specification requires certain
materials or equipment to be factory inspected by representatives of
the Government, such as the Defense Contract Administration
Services, at the factory, you must submit seven (7) copies of the
purchase orders for such items to the ROICC 81 Do this as early as
possible to allow at least ten (10) working days for the ROICC to
arrange for the inspection. Your allowing less than ten days will not
result in waiver of the requirement of factory inspection. No
extension of contract time will be allowed under such circumstances.
81 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C (Washington,
DC. 1984), p. 15.
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Purchase orders for items requiring factory inspection must contain
complete information concerning:
1. Contract and specification numbers.
2. Purchasers requisition number on the factory.
3. Name and street address of the factory
4. Approximate date material or equipment will be available
for inspection.
5. Required delivery date and shipping instructions.
6. Description of items including quantity, quality dimensions,
capacity, type, and catalog number.
7. Identification of Government specifications and standards to
which the items must conform.
6. Expediting Material and Equipment through Defense
Priorities and Allocation System (DPAS) . Timely delivery
of materials is your responsibility. Identify the priority of the
material in your purchase orders and comply with the FAR clause,
Defense Priority and Allocation Requirements, which invokes
regulation 15.CFR 350, Defense Priorities and Allocation System. 82
Any assistance given by the Government does not relieve you of the
responsibility for timely delivery of the material for incorporation in
the project. A copy of the DPAS regulation may be obtained from:
Office of Industrial Resource Administration, Room 3876, US
Department of Commerce, Washington, D.C., 20230, Telephone 202
377-4506/3634. If you encounter difficulty in obtaining materials or
equipment, you should contact and document alternate sources in an
effort to improve on the delivery time. If this is done without
82 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1984), Art. 52.212-8.
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success, the ROICC may be contacted for assistance. Provide the
ROICC with a copy of the purchase orders, including the names and
telephone numbers of supplier or manufacturer representatives. It is
extremely important ot provide the ROICC with the manufacturer's
internal job order number. The ROICC will provide the information
to the cognizant Defense Contract Administration Service for possible
assistance. If the ROICC cannot improve the delivery date through
DCAS, he/she will review the urgency of the facility being
constructed, and if appropriate, request you to complete Form ITA-
999, Request for Special Priorities Assistance. 83 The below
instructions for completing the form should be closely followed:
1 Fill out the mumbered blocks 1 through 17
2. Block l:Commander
Naval Facilities Engineering Command (0647)
Department of the Navy
200 Stovall Street
Alexandria, VA. 22332
3. Block 2:Enter only one applicant: contracctor,
subcontractor, supplier, or manufacturer-the one
who is directly requesting assistance.
4. Block 10:Enter only one purchase order item unless other
items are of the same material and general product
class and are from the same supplier.







5. Block lOcThe dollar value must be entered.
6. Block 12:Enter only one supplier.
7. Block 14:Enter the explanation given by the supplier as to
why the required delivery date is not being met.
The more specific the explanation, the easier it will
be to determine the nature of the problem and the
type of assistance which will be most beneficial.
7. Delivery of Materials onto Government Property . It is not
uncommon for drivers who are bringing contractor materials onto a
Government installation to inadvertently deliver the goods to the
Government receiving docks rather than to the job site. This
misdelivery can be attributed to an accumulation of errors: The
driver has not been adequately instructed on where to take the
material, the Gate Security Guard directs him/her to the
Government receiving area, and the material and documents are
inadequately marked and do not alert the receiver to the fact that
the shipment is not directly for the Government. Contractors and
subcontractors are requested to carefully instruct their vendors and
suppliers to address delivery receipts in such a way as to avoid
confusion and delay when the material arrives at the Government
activity. Mark shipments with contract number, prime contractor
name and telephone number, and contractor point of contact to
receive the shipment.
A. Delivery Receipt Information . For the benefit of both
the driver and the receiver, all delivery receipts should contain, as a
45

minimum, the following information;84
1. This shipment is made to
Contractor
2. The Navy Contract Number is
3. Description of Project
4. Exact location of unloading area within the Government
Activity
5 The Supply Department of the Government Activity is not
concerned with this shipment. This is not a delivery to
the US Government.
6. Gate the Truck is to enter
B. Entry on the Government Activity . The truck driver
must show the Security Guard the bill of lading or delivery ticket
indicating the name and location of the project involved, The driver
will be issued a one trip delivery pass. He must comply with local
security regulations and proceed directly to the specific location of the
work. The contractor must have on site a representative to receive
the delivery. After unloading, the driver shall return directly to the
Gate Security Guard and surrender the delivery pass and a properly
executed property pass for any material remaining on the truck.
Property passes are discussed in paragraph 8 below.
C. Delivery After Hours . If a delivery is expected to
arrive after normal work hours, or on a weekend, arrangements
must be made in advance. If a delivery date and time is unknown,
request the ROICC to make arrangements for the Gate Guard to
notify a specific contractor representative when the material arrives.
The Government will not accept delivery for the contractor. 85







8. Property Passes . No property may be moved from the
Government activity without a Property Pass authenticated by the
ROICC or his authorized representative. Property pass forms are
available from and are executed by the Government Construction
Representative. The items to be removed will be inspected by the
Government Representative and may be inspected again by the Gate
Security Guard. The property pass must be dilivered to the Gate
Security Guard at the time the property leaves the activity whether
or not the guard asks for the pass or not. Failure to comply with
these procedures may be cause for denying the contractor's vehicle
access to the activity.
9. Floating Equipment . If the work involved in your contract
necessitates the use of floating equipment, arrangements relative to
handling, berthing, and stowing must be made prior to bringing the
floating equipment onto the Government Activity. A clearance will
be obtained by the ROICC upon receipt of a floating equipment list.
In emergency cases, the contractor shall make direct contact with
the Activity Watch Officer.86
10. Protection of Material and Work In Place . All construction
materials and work in place must be protected from deterioration
and damage during construction. As provided in the FAR clause,
Inspection of Construction, the contractor is responsible for damage or
loss until such time as the work is accepted by the Government.87
86 ML, P. 6-10.
87 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.246-12.
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No inspection or test by the Government shall be construed as
constituting acceptance. Section 9 outlines acceptance procedures.
11. Government Furnished Property . Government Furnished
Property (GFP) is defined as material or equipment furnished by the
Government and installed by either the contractor or the
Government depending on contract requirements. The contractor
shall use the GFP only in connection with this contract and shall
maintain adequate property control records in accordance with sound
accounting practices and will make records available for Government
Representatives to inspect on request.88
12. Contractor Salvaged Property on Construction Contracts .
Salvaged property is material or equipment owned by the
Government not considered reusable for its original use or
recoverable. These items are generally limited to pieces of
equipment and commonly salvaged material such as copper or light
fixtures. Check your contracts General Paragraphs for inclusion of
this type of property. 89
13. Testing. Adjusting and Balancing (TAB) Mechanical Systems.
Due to the complexity and variety of today's environmental systems,
it is not possible to clearly develop prescriptive testing, adjusting, and
balancing procedures which would be applicable to all situations.
However, Specification Sections 15996, "Testing, Adjusting and
Balancing of Air Conditioning Systems," 15971, "Space Temperature
88 Contractor's Handbook for Construction Contracts. LANTNAVFACENGCOM ( Norfolk . VA. . 1988),
p. 33.
89 iHM., P. 33.
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Control Systems," and 15501, "Heating, Ventilating and Cooling," will
provide you specific requirements for your contract. 90
Section 7 Contract Changes and Modifications
1. Change Orders . Several clauses in the General Provisions
authorize modifications to your contract. These include, Changes,91
Differing Site Conditions,92 Termination for Convenience of the
Government, 93 Disputes,94 Suspension of Work,95 and Default. 96 The
clause "Changes" is one of the most significant in that it allows the
Government to unilaterally change the work in your contract. The
Government can issue you a Change Order and hold you to
performance under the contract. The clause also provides for
equitable adjustment normally determined through negotiation.
Modifications are on SF 30 and signed by the Contracting Officer.
The contractor will be given a reasonable amount of time to prepare
a proposal for a price and/or time adjustment.
2. Procedure . Government proposed modifications will usually
be initiated by the ROICC issuing a Request for Proposal (RFP). 97 This
letter will set forth in detail a description of the work to be added,
deleted, or changed, and will indicate a date for the submission of
90 Mi.,P 34
9
* Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.243-4.
92H, Art. 52.236-2.
93 1M. Art. 52.249-2.
94 \m, Art. 52.233-1.
95 Ml, Art. 52.212-3.
96 ibid,, Art. 52.249-10.
97 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C (Washington.
DC. 1984), p. 23.
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your cost and time proposal. The ROICC will provide you copies of a
form Estimate For Change Order, as shown m Appendix N, which
provides the format and instructions for preparing and submitting
your proposal for modification. In accordance with the General
Provisions clause, Modification Proposals-Price Breakdown, you will
prepare a detailed cost estimate and forward it, in duplicate, to the
ROICC. If your price proposal is significantly different from the
Government estimate, you may be requested to meet with the
ROICC or his representative to discuss and negotiate the modification
price and or time. Your representative at the modification
negotiation must be authorized to make a final agreement with the
Government and bind you to this agreement. Once agreement has
been reached, the ROICC will prepare the modification document and
forward it to you for signature. You are to return an originally
signed copy to the ROICC. Once the modification document is
executed by both parties, you may proceed with the work
authorized by the change. Occasionally, when time is of the essence,
the ROICC may direct by unilateral change order that the work
proceed prior to the conclusion of negotiations. This direction must
be in writing. In this case, monetary value will not be stipulated on
your copy.
B. Price Proposals . When proposing a time and/or price
adjustment for work under a change order, you must support your
proposal with a detailed breakdown of time and costs. As a
minimum, the price breakdown must include materials, trades to be
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employed, the estimated number of manhours, equipment
ownership/rental prices, proposed subcontractors, job site overhead,
home office overhead including general and administrative expenses,
profit, estimated travel, and bond costs. The R01CC will provide the
required form for the breakdown as discussed earlier. Per Defense
Federal Acquisition Regulation Supplement (DFARS) clause, Pricing of
Adjustments, and the FAR, Part 31, you must comply with details
concerning the allowability of various types of costs. 98 Some items
which are not allowable are as follows:
1. The cost of materials furnished by the Government
and not paid for by the contractor or any
allowance for profit thereon, unless the contract
provides otherwise.
2. Interest on deferred payments or on capital.
3. Liquidated Damages of any description.
4. Legal expenses or other expenses involved in
presenting claims against the Government.
5. Travel and other similar expenses of company officials
and central office employees. These expenses are
normally considered as a part of the main office
expense and are not allowed as direct expenses
unless travel is clearly shown to be incidental to
the change in question.
Profit is determined by use of the Weighted Guidelines Method
(Form DD 1547), and is no longer set at 6% for modifications. but may
be less than, equal to, or greater than 6$." For modifications
negotiated pursuant to the "Suspension of Work" clause, no profit is
98 Defense Federal Acquisition Regulation Supplement ( Washington , DC. ,1988), Art. , 52.243-
700.
99 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P-150 ( Draft Copy )
,
(Charleston, S.C.
, 1988). p. 7-4
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allowable. The Weighted Guidelines Method considers the risk to the
contractor in the performance, management, and technical areas.
Further information on this is available at the R01CC office,
1. Changes of $500.000 or Less . A sample Estimate
for Change Order is shown in Appendix and should be use as a
guide when submitting price proposals for changes of $500,000 or
less. This form includes average overhead computation formula. If
you do not wish to use these formulas, you may itemize your
overhead costs. If, however, your overhead cost percentage is higher
than that allowed under the standard formulas, you must provide
an independently prepared audit report, covering at least a current
one year period that substantiates the higher overhead percentage
for submission to the Defense Contract Audit Agency (DCAA).
Combinations of standard and audited overhead rates are not
permitted.
2. Changes Exceeding $100.000 . Public Law 87-653,
known as the "Truth in Negotiations Act," applies to change order
price proposals exceeding $100,000. SF 1411 cover sheet must be used
in submitting these price proposals. Although the form is not fully
adaptable to negotiated construction contract changes, its use is
mandatory. 100 Cost elements on the form may be modified by
attaching price breakdowns in the standard labor, material, or
equipment form normally used in construction. Each proposed price
element must be substantiated by attaching separate pages of cost or
100 JM, p. 7-4.
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pricing data supporting that element or stating where it may be
found. It is the submission of such data along with your certification
which assures compliance with the law. Upon receipt of your
proposal, the ROICC will review the SF 1411 for completeness and
request an advisory audit report by the DCAA. The final contract
modification price will be negotiated after the Audit report has been
reviewed by the ROICC and appropriate administrative requirements
have been accomplished. As soon as practicable after agreement is
reached on the modification price, you must submit to the ROICC one
"Certificate of Current Cost or Pricing Data", as described in FAR
clause, Cost or Pricing Data, and as shown in Appendix P. 101 Change
orders in excess of $100,000 are subject to the General Provisions
clause "Price Reduction for Defecticve Cost of Pricing Data-
Modifications-Sealed Bidding" and FAR clause, Subcontractor Cost or
Pricing Data-Modifications-Sealed Bidding (April 85). 102
3. Caution Against False Claims . In addition to any
provision of the contract, contractors are advised to consider the
existence and applicability of 18 U.S.C.A. Section 206.287 and 1001 and
other laws which prohibit the knowing and intentional submission of
false claims or false statements in support of claims. 103
C. Freedom of Information Act . Under the law, the
Government must make available to interested parties certain
101 FsdBral Acquisition Regulation . Vol. 2 ( Washington. DC. 1984), Art. 15.804.
102
IbM., Art. 52.214-28.
103 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Copy),
(Charleston, S.C. , 1988), p. 7-5
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records when requested. To be certain your modification pricing
data is exempt from public release, any proprietary data should be
appropriately marked to that effect before submission.
D. Extension of Bond . If your contract is bonded and a
modification increases the contract scope or increases the contract
price by more than $50,000 or 25% of the basic contract price, your
surety requirement is expanded to require that you extend your
bond coverage to cover the change order. 104 In such cases, a
"Consent of Surety" statement will be stamped or typed on the
change order. 105 You must obtain the signature of your surety
company on the statement before returning the modification to the
R01CC.
E. Time Extension . Any time a proposal is submitted for
a modification, you must indicate in the proposal the number of
days to be added to or deleted from the contract time by reason of
the changed work. If no change in contract time is needed, you
should so state in the proposal. You may initiate a request pursuant
to the FAR clause, Default (Fixed Price Construction), for additional
contract time by reason of delay due to abnormal inclement
weather, strikes, fires, floods, epidemics, or other factors beyond your
control. 106 Such requests must be submitted to the ROICC and must
include the specific reason for the delay, the number of days lost and
dates of the delay, some indication that the delay was not
104 Contracting Manual , NAVFACENGCOM . P-68 (Alexandria. VA. , 1987), p. 104.
105 ML, P- 105.
106 Federal Acquisition Regulation . Vol. 2 (Washington, DC. 1984), Art. 52.249-10.
54

concurrent with any other delay, that it was beyond your control
and that of any tier subcontractors. The request must also be
substantiated by documentation such as weather bureau reports,
statements of subcontractors or suppliers, or other such corroboration
as to the nature of the delay. Requests which involve delay in
procurement pursuant to the FAR clause, Defense Priority and
Allocation Requirements, must also show that your order was placed
within a reasonable time after award of the contract, that all orders
properly identified the specified procurement priority rating, that
you had reason to expect timely delivery or that conditions made it
impossible to obtain timely delivery from any normal source, that
you have endeavored to expedite delivery when delay became
apparent or that you tried to fill the order elsewhere. 107 Requests
based on weather conditions are considered only to the extent that
the days of inclement weather during the contract work exceeded
the established average for that period. Time extensions may also be
considered for any days on which the site was unworkable by
reason of previous heavy weather. If the request is approved, a
modification will be issued extending the contract time at no change
in the contract price.
Section 8. Payments
1. Schedule of Prices . Your contract specification paragraph
"Schedule of Prices" requires you to submit to the ROICC a detailed
breakdown of the contract price giving the quantities, unit prices,




and total prices for each of the various kinds of work. The schedule
must be based on the actual breakdown of the bid price, including
breakdowns of subcontractor prices. NAVFAC 4330/4, "Schedule of
Prices," shown in Appendix Q, shall be used for this purpose. The
original plus two (2) copies must be submitted within five (5) days of
receipt of the Notice of Award and must be signed by an authorized
representative of the contractor. 108 The approved schedule will be
used by the R01CC as a guide in approving progress payments, and
consequently, the initial progress payment may not be processed
prior to approval of the Schedule of Prices. The following guidelines
will be used in preparing the price breakdown:
1. A separate cost breakdown must be provided for each
facility category code if required by the specification.
2. Each major item of work shall be listed and shall show the
unit of measure of the quantity furnished.
3. Prices for material, equipment, and labor shall be listed
separately.
4. The mobilization, demobilization, overhead, and profit shall
not be shown as separate items but must be pro rated
among the various items of work. For contracts over $1
million, the mobilization line item for construction office
set up for the initial project facilities is limited to 5% of
the total contract amount. 109 Premiums for performance
and payment bonds should be separately itemized if you
intend to request specific reimbursement for those costs
or part of the first progress payment.
5. The total amount of all itemized costs must equal the exact
contract price.
108 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C (Washington.




2. Progress Payments . The DFARS clause, Payments Under
Fixed Price Construction Contracts, describes how payments are
made. 110 Progress payments will be made at intervals indicated in
your contract, generally monthly, however, the first progress
payment may take up to six (6) weeks. 111
A. Protection of Materials and Work in Place . When a
progress payment is made, all work and materials covered by that
payment becomes the property of the Government. This fact,
however, does not relieve the contractor of the responsibility for
protection of that work and material, nor does it waive any right of
the Government to require the fulfillment of all of the terms of the
contract. Any damage to the work or materials prior to final
acceptance shall be corrected by the contractor.
B. Labor Prerequisite . All requirements of the Labor
Standards Provisions must be met as a condition precedent to
progress payments. This includes submission of all payroll records
and statements of compliance for the period covered by the invoice.
These are addressed in Section 5 of this handbook.
C. Material on Site . Payment may be made for 100% of
the cost of material on site, but not yet incorporated in the work, if
the contractor has clear title to the material. 112 This cost cannot be
taken directly from the Schedule of Prices since overhead and profit
110 Defense Federal Acquisition Regulation Supplement (Washington. D.C. , 1988), Art., 52.232-
700.
111 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C (Washington.
D.C. 1984), p. 14.
112 \JM. P- 29.
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included in the schedule of prices figure are not part of the actual
material cost. When payment is made for materials on site, an
amount equivalent to such payment shall be deducted by the R01CC
form the appropriate Schedule of Prices items so that future
payments will not include material costs previously reimbursed.
Material delivered to the contractor at locations other than the site
may also be taken into consideration if such consideration is
specifically authorized by the contract, and if the contractor
furnishes satisfactory evidence that he/she has acquired title to such
material and that it will be utilized on the work covered by this
contract.
D. Invoice . To request a progress payment, you must
submit an original copy of form NAVFAC 7300/30, "Contractor's
Invoice," as shown in Appendix R. If you are requesting payment
for stored materials no yet incorporated in the work, you must
enclose with you invoice proof of clear title to such material. If you
are requesting reimbursement for premiums paid on performance
and payment bonds, you must inclose evidence of full payment to
the surety.
E. Retention . Normally, due to satisfactory progress, no
retention is withheld. Retention up to 10$ of the amount of
payment may be withheld if there is not satisfactory progress. 113
While not considered "retention" per se, in order not to pay for work
not yet done, the ROICC may specifically identify reductions in the
113 1M-, P. 30.
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amount of payment by marking up line items in the contractors
estimate to reflect the completed work for the basis of payment.
Similarly, the R01CC may retain an administrative reduction for
missing payrolls and labor documents.
3. Progress Charts . With each invoice, you must submit an
updated work schedule indicating items completed and setting forth
any revised timetable for the remaining work. This work schedule,
in conjuction with the schedule of prices, will enable the ROICC to
estimate progress payment amounts and project whether the work
will be completed within the contract time. Failure to submit the
updated schedule may result in the ROICC withholding approval of
the progress payment.
4. Final Payment . Upon completion of the work, including
submission of acceptable "As Builts", and upon acceptance by the
Government, the balance due on the contract less any liquidated
damages or claims against the contractor, shall be paid by the
Government. A deductive modification will be issued to reflect any
liquidated damages. Prerequisites to final payment is the submission
of a Contractor's Invoice for the balance of the contract price and the
execution of a final release of claims against the Government. 114 The
release shall be executed in four (4) copies on form NAVFAC 4330/7
as shown in Appendix S.
Section 9 Contract Completion
1. Substantial Completion . A facility is substantially complete
114 Ml., p. 34.
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when it has reached a stage in its construction where it can be put
to the use for which it is intended, even though minor items remain
to be completed in order to fully conform to the contract documents.
The term "substantial completion" implies that there is work
remaining to be done and that the contract is not complete. Section
8 discusses the disbursement of retained monies at substantial
completion.
2. Prefmal Inspection . The prefmal inspection is a procedure
where the Government is assured that the project has been
completed in accordance with the plans and specifications prior to the
final acceptance inspection. 115 A well organized prefmal inspection
will expedite the final inspection and acceptance process. The
prefmal inspection should not be viewed as a means for you to
ascertain what must be accomplished to complete the contract, but
rather an explanation of the minimum standards that will be
accepted to conform with the contract requirements. Strict
compliance with the contract is your responsibility and all fine
tuning of the contract, i.e., painting, lighting, touch up, equipment,
panel labeling, testing, etc., should be completed before requesting the
prefmal inspection. When you feel that the project or a phase of the
project, when applicable, is ready for prefmal inspection, the R01CC
Construction Representative (Con Rep) assigned, the project
superintendent and/or the CQC Representative should:





1. Set a time and location to start the inspection
2. Have a copy of the plans and specifications at the
time of meeting.
3. Ensure each punch list item states the deficiency, its
location and the drawing or specification sections
applicable to the problem.
During the initial inspection, if the "punch list", or
list of deficiencies, becomes lengthy, the Con Rep
will stop the inspection recommending that further
fine tuning be accomplished. At the completion of
the project, a record of the efforts taken by you to
finalize the work will be used to provide an
evaluation of your performance.
3. Final Inspection and Acceptance . When the work is
complete, the contractor must request a final inspection. Although
day to day job inspections are done by the Government Construction
Representative (ConRep), the final inspection will be conducted by the
ROICC and/or his/her Project Manager, the Activity Commanding
Officer or his/her representative, and the contractor or his/her
representative. The "punch list" will be generated during the time of
this inspection. As each item is completed, it shall be jointly signed
off by the contractor and the Con Rep. The ROICC will provide a
letter of acceptance to the contractor after completion and inspection
of all work required by the contract. Acceptance shall be final and
conclusive except for latent defects, fraud, gross mistakes, or the
Government's rights under any warranty or guarantee as stated in
FAR clause, Inspection of Construction. 116
4. Use bv the Government Before Completion . Under the
provisions of the FAR clause, Use and Possession Prior to Completion,
116 Federal Acquisition Regulation . Vol. 2 (Washington, DC. 1984), Art. 52.246-12.
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the Government may take possession of or use completed or
substantially completed portions of the work prior to acceptance. 117
In such a case, you will be relieved of the responsibility for any loss
or damage to the work resulting from the Government's possession
or use. An equitable adjustment may be made in the contract price
and/or time if possession or use by the Government delays the
progress of the work or causes additional expense to you. On that
portion of the work in possession or use by the Government, the
warranty period will commence on that date which is also known as
the Beneficial Occupancy Date (BOD).
5. As Built Drawings . If your contract contains a General
Paragraphs clause "Record Drawings", "As Built Drawings", or similar
clause, you must during construction, continuously update at least
one set of contract drawings by marking in red the actual "as built"
conditions where they differ from the conditions shown on the
contract drawings. The updates should include manufacturers
brands, types, or classes, etc. 118 This process, in effect, transcribes all
changed information onto the drawings for use by the Government
in future maintenance, repair, and alteration work. The as builts
shall be turned over to the ROICC during the final inspection. You
are not expected to make new drawings. Reproducible drawings are
provided at the start of the contract to enable you to make copies of
the contract drawings as needed.
117 Ml., Art. 52-236-11.





6. As Built Record of Materials Used . You are required to
furnish an as built record of materials used on the project which
shall be keyed to the areas and spaces depicted on the contract
drawings showing brands, manufacturers, types, classes, etc. Final
payment will not be processed until this record is received and
approved by the ROICC.* 19
7. Contract Close Out . Immediately following the final
inspection and the facility found acceptable, the ROICC will advise
you officially, in writing, that the facility has been accepted and that
the effective date for the commencement of the warranty period is
the date of the acceptance. Also, in this letter, any deficiencies
outstanding at the time of the final inspection will be provided. You
will be requested to correct these items within thirty (30) days or
other mutually agreed time schedule. 120 There are many forms
besides the contractors release that are required to be filled out by
the contractor before final payment can be approved by the ROICC.
Each ROICC office is staffed to supply you with these forms and assist
you in filling them out upon your request. The following items must
be provided by you as the contractor before the paperwork can begin
to be filled out:
I. New equipment guarantee and warrant information
such as effective dates, documents, equipment
types, addresses and phone numbers of all
subcontractors and/or equipment suppliers or
119 Mi. P. 35.
120 Ml, P. 39.
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manufacturers specifically designated in writing by
the contractor for direct contact.
2. Manufacturer's spare parts catalogs and as built
records of materials in quantities specified in the
contract.
3. Operating and Maintenance (O&M) Manuals.
4. Keys to doors, special enclosures, water valves and
fire hydrants and other detached special appliances
required for operation and maintenance of the
facility.
5. As built drawings
6 Government Furnished Property (GFP) records.
7. Test certificates performed during the progress of the
project.
8. Complete start up testing of systems, with a list of
instructor names and the type of instructions
provided to the Government Operating/Maintenance
personnel.
8. Guarantees and Warrantees . Under the FAR clause,
Warranty of Construction, the contractor warrants the equipment,
material, workmanship, and design, provided by the contractor or
any subcontractors or suppliers to be free of defects for a period of
one year form the date of final acceptance. 121 Any repair or
replacemernt made under the terms of the warranty are also
warranted for one year form the date of repair or replacement. The
warranty period is covered by the contractor's Performance Bond.
Special features of construction such as roofs may have extended
warrantees specified for a period greater than one year. Check your
contract for these types of warrantees. You must submit the
properly completed extended warranty as specified in the contract
prior to final acceptance of the project.




1. Checklist for Contract Completion. To assist you in
monitoring the execution of the administrative requirements of your
contract, a checklist if provided in Appendix U. This checklist is not
intended to be all inclusive nor is every listed item applicable to all
contracts. Each item on the list is followed by a page number
indicating the page in this handbook where information pertinent to
that item may be found. It is recommended you reproduce copies of
the checklist and tailor them to suit your particular contract.
2. Utilities . Your contract may contain a FAR clause,
Availability and Use of Utility Services, important sections of which
are discussed below: 122
A. Contractor Supplied . If there is no provision for
Government utilities in your contract, you are responsible for
providing your own utilities. This does not mean that you cannot
approach the Government for utility services, but it does mean that
the Government is under no obligation to provide them.
B. Government Supplied. If your contract specifically
makes Government utilities available for you use, you will be
allowed to connect to the applicable utilities at the place and in the
fashion required by your contract, at no cost to the Government.
You will be charged for utilities consumed, unless your contract
states otherwise, and you may have to provide meters where
necessary to determine those charges.
122 Ml., Art 52.236-14.
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C. Interruption of Government Owned Utilities . As
required by the specification paragraph "Order of Work", a request
for cutoff of Government owned utilities to make tie in connections
or changeovers shall be submitted in writing to the ROICC. This
request must be made at least fifteen (15) calendar days in advance,
unless the ROICC or your contract requires otherwise. 123
3. Storage Trailers. Buildings, Shops, Offices and Sanitation
Facilities . The need for sanitary convenience for the use of persons
employed on the contract will vary depending on the nature and
location of the work. The General Paragraph entitled "Sanitation"
addresses requirements pertinent to contractor provided facilities. In
some cases, the use of existing Government sanitary facilities may be
allowed by the ROICC, in which case, you will be expected to bear
some responsibility for the maintenance and cleanliness of those
facilities. Compliance with the sanitation requirements of the US
Army Corps of Engineers' Safety and Health Requirements Manual is
mandatory, 124
4. Value Engineering . Under the terms of the FAR clause,
Value Engineering-Construction, it is recommended that you propose
changes to the contract whereby the end product of construction is
achieved at a lesser cost. 125 Proposals are considered based on initial
dollar savings and operational and maintenance savings over the
123 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM . P- 1 50 ( Draft Copy )
,
(Charleston, S.C.
, 1988), p. 10-1
124 Safety and Health Requirements Manual . U.S. Army Corps of Engineers, EM 385- 1 -
1
(Washington, D.C., 1987), Section 3.
125 Federal Acquisition Regulation . Vol. 2 (Washington, D.C. 1 984), Art. 52.248-3.
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expected life of the project. 126 If the Government accepts your
proposal, you will share in the savings as described in the above
named clause. Submission of proposals must be made in five (5)
copies on the form shown in Appendix J, Value Engineering Change
Proposal (VECP).
5. Incentive Awards . It is considered that encouragement and
praise in the form of certificate awards will provide an incentive to
meet contract deadlines and stimulate high performance, as well as
improve contractor relationships and insure recognition of
contractors, whether they be individuals or organizations, whose
contract performance warrants recognition. 127 Under this program,
recognition is restricted to contractors for noteworthy
accomplishments in excess of contract requirements in one or a
combination of the areas below:
1. Continued high standards of performance over a long
period of time.
2. Speed of accomplishment.
3. Significant savings of money to the Government.
4. Cooperation beyond the terms of the contract to serve
the convenience of the Navy and the Government.
A. Types of Awards.
1. Commander's Certificate of Commendation. This
is the highest NAVFAC award that may be granted to a contractor.
It is awarded to contractors who have performed on a contract in an
126 R01CC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C (Washington.
D.C, 1984), p. 17.
127 lM, P. 38.
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outstanding manner. The Certificate is signed by the Commander,
Naval Facilities Engineering Command.
2. Certificates of Appreciation . This award is
granted to contractors who have performed on a contract in a
meritorious manner. It is issued and signed by the Commanding
Officer, Chesapeake Division, Naval Facilities Engineering Command.
6. Contract Compliance Notice . Hopefully, with good
understanding and communication between the Government and the
contractor, potential construction deficiencies will be avoided.
However, if it becomes necessary, the Navy may issue a
"Construction Contract Non Compliance Notice" as shown in Appendix
V. This Notice is noi considered routine. It is usually restricted to
contract deficiencies that require correction before proceeding with
new work and/or those deficiencies the contractor is reluctant to
correct. This form is issued by the ROICC or his designated
representative to the contractor's representative, usually the
superintendent or CQC Representative, along with instructions for
completing the Notice. The contractor is required to acknowledge
receipt of the Notice by signing it, recording on it the corrective
action taken, and returning one copy of it to the Government.
7. Fire Protection System Inspections . The Commander of the
Chesapeake Division, Naval Facilities Engineering Command, assigns to
the Fire Protection Engineering Branch (Code 408) the responsibility
for inspecting, testing and recommending for approval all fire
68

protection installations and devices before acceptance by the Navy. 128
All shop drawings and literature pertaining to fire protection systems
shall be forwarded via the R01CC to the Commander, Chesapeake
Division, Naval Facilities Engineering Command (ATTN: Code 05) for
review and approval by Code 4048. 129 Prior to starting the
installation, verification should be made by the Con Rep that
submitted detailed, working drawings and catalogs of equipment
have been reviewed and approved by the Fire Protection Engineering
Branch. The submittal should be checked to ensure approval has
been granted. During installation of the fire protection system the
Con Rep is responsible for inspecting the work to assure that the
system is being installed in accordance with the approved drawings
and descriptive literature. On CQC projects, the CQC Representative
will perform routine inspections with the Con Rep. When the fire
protection installation has been completed, the Con Rep shall witness
a prefmal inspection and conduct a complete operational test of the
entire system. Upon verification that the system functions properly,
the contractor should submit, in writing, that the system has been
tested and is ready for final inspection providing the dates and times
to perform the final tests and inspections. Once the notice is received
from the contractor, the ROICC will set up the final inspection and
acceptance tests through the proper channels, and may request the
128 Contractor's Handbook for Construction Contracts. LANTNAVFACENOCOM ( Norfolk , VA.
,
1988), p. 28.
129 ROICC Contract Administration Handbook. CHESNAVFACINGCOM INST 43330.62C ( Washington
,
DC. 1984), p. 18.
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Con Rep to notify the contractor, his/her subcontractors and
manufacturer's representative in writing.
The minimum personnel recommended to attend the final
operational tests are:
1. Prime Contractor Representative.
2. CQC Representative on CQC projects.
3. Manufacturer Representative when required
4. Subcontractor, if applicable.
5. CHESNAVFACENGCOM Fire Protection Engineer.
6. ROICC.
7. Construction Representative.
8. Fire Department Representative.
9. Representative of the using Activity.
8. Contractor Evaluation . Upon completion of the project, the
ROICC will prepare a contractor performance evaluation based on
performance elements of contractor quality control, timely
performance, effectiveness of management, compliance with labor
standards, and compliance with safety standards. The ROICC will
advise the contractor prior to preparing an unsatisfactory
performance evaluation to allow contractor's comments to be
addressed in the ROICC evaluation. 130 Contractor awareness and
compliance to contractor responsibilities should prevent unsatisfactory
performance.
150 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM , P- 1 50 ( Draft Copy).
(Charleston, S.C.
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A. Typical ROICC Contracts Office Organizational Charts
(Jan 88)
B. Performance and Payment Bonds-SF 25 and 25-A (10-83)
C. Statement and Acknowledgement-SF 1413 (10-83)
D Daily Report to Inspector-NAVFAC 11013/10 (1-74)
E Contractor Quality Control (CQC) Checklist (12-87)
F. CQC Daily Report (No Date)
G. Department of Labor Wage Poster (Nov 83)
H. Equal Employment Opportunity Commission Poster (1984)
I Statement of Compliance-DD Form 879 (Nov 68)
J Payroll Form WH-347 (1-68)
I. Request for Authorization of Additional Classification and
Rate-SF 1444 (10-87)
L Labor Standards Interview-SF 1445 (10-87)
M. Sample CQC Submittal Status Log (No Date)
N. Estimate for Change Order-NAVFAC 4330/43 (6-82)
O. Sample Change Order Proposal (March 1988)
P Certificate of Current Cost or Pricing Data (No Date)
Q. Schedule of Prices (Construction Contract)-NAVFAC 4330/4
(10-77)
R Naval Facilities Engineering Command, Contractor's Invoice-
NAVFAC 7300/30 (10-81)
S. Contractor's Release-NAVFAC 4330/7 (6-72)
T. Value Engineering Change Proposal (VECP) (No Date)
U. Checklist for Contract Completion (1988)




I k^p/vj |NA,vr/\c »~*/Y5 J'^^ «» .)
CONSTRUCTION CONTRACT ADMINISTRATION
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(S*» Inttrxjctiont on reversal
DATE BONO EXECUTED (Mutt be tame or lattr man
date of contract!
PRINCIPAL (Latat nama and busman addretat TYPE OP ORGANIZATION ["X'' one)
J INOIVIOUAL "2 PARTNERSHIP
J JOINT VENTURE ] CORPORATION
STATE OF INCORPORATION
SURETY(iES) (Name (•> and ouiimii addrtu(ett) PENAL SUM OF BONO
MILLION(S) THOUSANO(S) HUNOREO(S) CENTS
CONTRACT DATE CONTRACT NO.
OBLIGATION:
We, the Principal and Surety(ies), are firmly bound to the United States of America (hereinafter called the Government) in the above penal
sum. For payment of the penal sum. we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However,
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum "jointly and severally" as well as
"severally" only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself,
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limit of liability is indi-
cated, the limit of liability is the full amount of the penal sum.
CONDITIONS:
The Principal has entered into the contract identified above.
THEREFORE:
The above obligation is void if the Principal —
(aid ) Performs and fulfills all the undertakings, covenants, terms, conditions, and agreements of the contract during the original term of
the contract and any extensions thereof that are granted by the Government, with or without notice to the Surety(ies). and during the life
of any guaranty required under the contract, and (2) perform and fulfills all the undertakings, covenants, terms conditions, and agreements
of any and all duly authorized modifications of the contract that hereafter are made. Notice of those modifications to the Surety(ies) are
waived.
(b) Pays to the Government the full amount of the taxes imposed by the Government, if the said contract is subject to the Miller Act.
(40 U.S.C. 270a-270e). which are collected, deducted, or withheld from wages paid by the Principal in carrying out the construction con-
tract with respect to which this bond is furnished.
WITNESS:







































STANOARO FORM 25 (REV. 10-93)
Prescrlbvd By GSA
FAR (48 CFR 53.22« (01)
Appendix B 1/4 53-11


































































































1. This form is authorized for use in connection with Government
contracts. Any deviation from this form will require the written
approval of the Administrator of General Services.
2. Insert the full legal name and business address of the Principal in
the space designated "Principal" on the face of the form. An
authorization person shall sign the bond. Any -person signing in a
representative capacity (e.g.. an attorney-in-fact) must furnish evi-
dence of authority if that representative is not a member of the
firm, partnership, or joint venture, or an officer of the corpora-
tion involved.
3. (a) Corporations executing the bond as sureties must appear on
the Department of the Treasury's list of approved sureties and
must act within the limitation listed therein. Where more than one
corporate surety is involved, their names and addresses shall appear
in the spaces (Surety A. Surety 8, etc.) headed "CORPORATE
SURETY(IES)". In the space designated "SURETY(IES)" on the
face of the form insert only the letter identification of the sureties.
(b) Where individual sureties are involved, two or more respon-
sible persons shall execute the bond. A completed Affidavit of
Individual Surety (Standard Form 28). for each individual surety,
shall accompany the bond. The Government may require these
sureties to furnish additional substantiating information concerning
their financial capability.
4. Corporations executing the bond shall affix their corporate
seals. Individuals shall execute the bond opposite the word "Corpo-
rate Seal", and shall affix an adhesive seal if executed in Maine.
New Hampshire, or any other jurisdiction requiring adhesive seals.
5. Type the name and title of each person signing this bond in the
space provided.
STANDARD FORM 25 BACK (REV. 10-83)




(St* Instructions on nmrul
DATE BONO EXECUTED (Mu*t b* tarn* or tafr tnan
data of contract)
PRINCIPAL (L*lal nam* and butintu addrrtt) TYPE OF ORGANIZATION <"X U on*)
"2 INDIVIDUAL "2 PARTNERSHIP
"2 JOINT VENTURE ^CORPORATION
STATE OF INCORPORATION
SURETY(IES) (Narntd) and butintu addr*u(*i)) PENAL SUM OF BOND
MILLION (S) THOUSANO(S) HUNOREO(S) CENTS
CONTRACT DATE CONTRACT NO.
OBLIGATION:
We, the Principal and Suretv(ies), are firmly bound to the United States of America (hereinafter called the Government) in the above penal
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However,
wh6re the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum "jointly and severally" as well as
"severally" only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself,
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limit of liability is indi-
cated, the limit of liability is the full amount of the penal sum.
CONDITIONS:
The above obligation is void if the Principal promptly makes payment to all persons having a direct relationship with the Principal or a sub-
contractor of the Principal for furnishing labor, material or both in the prosecution of the work provided for in the contract identified
above, and any authorized modifications of the contract that subsequently are made. Notice of those modifications to the Surery(ies) are
waived.
WITNESS:






































STANOARO FORM 25-A (REV. 10-83)
Pretcrlbed By OSA
FAR (4a CFR 53 229(C))
Appendix B 3/4 53-13


























































































1. This form, for the protection of persons supplying labor and
material, is used when a payment bond is required under the Act
of August 24, 1935. 49 Stat. 793 (40 U.S.C. 270 a-270e). Any
deviation from this form will require the written approval of the
Administrator of General Services.
2. Insert the full legal name and business address of the Principal in
the space designated "Principal" on the face of the form. An
authorized person shall sign the bond. Any person signing in a
representative capacity (e.g.. an attorney-in-fact) must furnish evi-
dence of authority if that representative is not a member of the
firm, partnership, or joint venture, or an officer of the corpora-
tion involved.
3. (a) Corporations executing the bond as sureties must appear on
the Department of the Treasury's list of approved sureties and
must act within the limitation listed therein. Where more than one
corporate surety is involved, their name* and addresses shall appear
in the spaces (Surety A. Surety B. etc.) headed "CORPORATE
SURETY(IES)". In the space designated "SURETY(IES)" on the
face of the form, insert only the letter identification of the sureties
(b) Where individual sureties are involved, two or more respon-
sible persons shall execute the bond. A completed Affidavit of
Individual Surety (Standard Form 28). for each individual surety,
shall accompany the bond. The Government may require these
sureties to furnish additional substantiating information concerning
their financial capability.
4. Corporations executing the bond shall affix their corporate
seals. Individuals shall execute the bond opposite the word "Corpo-
rate Seal"; and shall affix an adhesive seal if executed in Maine,
New Hampshire, or any other jurisdiction regarding adhesive seals.
5. Type the name and title of each person signing this bond in the
space provided.









PART I - STATEMENT OF PRIME CONTRACTOR
1. PRIME CONTRACT NO. 2. OATE SUBCONTRACT 3. SUBCONTRACT NUMBERAWARDED
4. PRIME CONTRACTOR (Nam*, addrtu and ZIP cod*) 5. SUBCONTRACTOR (Nam*, addrtu and ZIP cod*)
6. The prime contractor states that under the contract shown in Item 1 , a subcontract was awarded on date shown in Item 2 by
(Name of Awarding Firm)
to the subcontractor identified in Item 5, for the following work:
7. PROJECT 8. LOCATION
9. NAME ANO TITLE OF PERSON SIGNING 10. BY (Signature) 11. OATE SIGNEO
PART It - ACKNOWLEDGMENT OF SUBCONTRACTOR
12. The subcontractor acknowledges that the following clauses of the contract shown in Item 1 are included in this subcontract:
Contract Work Hours and Safety
Standards Act - Overtime
Compensation — Construction




Compliance with Copeland Regulations
Subcontracts
Contract Termination-Debarment
13. NAME(S) OF ANY INTERMEDIATE SUBCONTRACTORS. IF ANY
14. NAME ANO TITLE OF PERSON SIGNING 15. BY (Signature) 16. OATE SIGNED
NSN 7S4O-01-151-4297
1413-101
STANDARD FORM 1413 (10-83)
PrctcrlDM Dv GSA
FAR (48 CFR) 53.222(«l







NSTRUCTION REPRESENTATIVES REPORT (CRR)
VH*C 11HV10 mtV. 1-741 S/N 010!-Lf-00J.J3!l REPORT NAVFAC 11013 11
INSTRUCTIONS
Review CQC report and dailv report to Inspector; verif\ b\ spot checking
1 OATE
work in place or progress, equipment, and material delivered to site; observe
testing procedures, review CQC Records
J RERORT NO
OHTRACTNO 4 smost title 5 'LACE
ONTRACTOR 7 SUfERINTENDENT t COC REPRESENTATIVE
9. JOB SITE SURVEILLANCE AND/OR INSPECTION
(List work, material, equipment, testing obsen-ed)
ITEMS OBSERVED/INSPECTED COMMENTS ON RESULTS OF SURVEILLANCE/INSPECTION
V
A
LIST OFFSITE CONTRACTOR INSPECTION ANO TESTING OBSERVED




Af ETY (Uncorrected hazvds-lois time nrtdents)
IUCTIONS GIVEN COC flEPRESENTATIVE/SUPERINTENOENT (Fotlow up m writing)
IENCIES NOTED (Attach Contract Construction Compliance Notice. NA VFAC 4330136)
r\*.%(Viutim, delay i. problem arras, /oh progren. Jirct. Jield chantet. change orders, adherence to CQC plan. CQC Records)
"011/10 (MV. 1.741 U
16. SIGNATURE OF CONSTRUCTION REPRESENTATI V6
Appendix D 4/4
*UA Oo»«rnm«n» Prlntlflf Offtan ItU—MS-010/ldt !•!

CONTRACTOR QUALITY CONTROL CHECKLIST
CHECK LIST
ITEM CHECKED/APPROVED BY DATE
I. CQC PLAN (4)copies)
A. CQC representative and CQC staff
qualifications
B. CQC representative appointment letter
detailing authority, responsibilities
and duties. This letter must include the
authority to direct removal and
replacement of any defective work.
C. CQC organization chart
D. List of names of the CQC staff including
their authority, responsibilities
and duties
E. List of outside testing labs employed by
the contractor including scope of
services to be provided
F. List of consulting firms employed by the
contractor including scope of services
to be provided.
G. Testing Log
H. CQC Daily Report Form
I. Testing Laboratory Approval
1. Functional description of lab's
organizational structure
2. List and resume of testing lab
personnel
3. Affidavit of compliance with
applicable that all lab work will





ITEM CHECKED/ APPROVED BY DATE
4. List of inspection equipment
corresponding to each test noted
in the testing log and equipment
calibration certificate
5. Certification from a nationally
recognized agency (i.e. WA.CEL,
CCRL, etc.)
6. Affidavits for special inspections
must be submitted to the Contracting
Officer before progress payments for
the work are approved
J. Submittal Review Procedure including
names of persons authorized to sign
submittals for the contractor
K. Submittals status log
L. Procedure for handling variations
from contract requirements i.e. why,
where, warrants of campatibility and
expense.
M. Specification matrix indicating who the
authorized submittal reviewer, inspector,
and testing lab personnel (both on site
and factory) will be for each technical
specification section
N. Inspection schedule keyed to the
construction schedule that follows the
order to the technical specification
sections
0. Non-Compliance check-off list
(deficiencies)
P. As-built drawing statement. One
full-size set of marked contract
drawings to be submitted to ROICC




ITEM CHECKED/APPROVED BY DATE
II. INSPECTION SCHEDULE (must be keyed to
to the construction schedule)
A. Preparatory inspection procedures
B. Initial inspection procedures
C. Follow-up inspection procedures
D. Special inspection and documentation
procedures in the technical
specification sections, if applicable
E. Specific statement in the CQC reports
indicating that any designs and/or
certifications for formwork, falsework,
or erection procedures were inspected
by a Professional Structual or Civil
Engineer, if applicable
F. CQC scheduling procedures for off-site
factory inspections. All factory





ITEM CHECKED/APPROVED BY DATE
III. INITIAL CQC MEETING
A. Define Quality Control, Quality
Assurance and Inspection
B. Schedule of future weekly or biweekly
CQC meetings. The CQC representative
and superintendent must be in
attendance. CQC representative shall
take minutes of meetings and forward
three (3) copies to the ROICC office.
C. CQC representative certification
Compliance statement on the CQC
daily report
D. CQC representative test result
certification statement
B. Preparatory work allowed prior to
approval of the CQC plan is mobilization
which includes surveying for location
of contractor's offices, laydown areas,
and temporary facilities plus
installation of temporary facilities
F. Procedures for removal of a disqualified
CQC representative at the request of
the Contracting Officer
G. CQC representative shall be on
site at all times during work
progress
H. CQC representative must constantly
update the Submittal Status Log
Appendix E 4/4

CONTRACTOR'S QUALITY CONTROL DAILY REPORT
DATE
CONTRACT NO. TITLE AND LOCATION REPORT NO
CONTRACTOR IPnrrm or Svbcontnctotl NAME OF SUPERINTENDENT OR FOREMAN




OF WORK PERFORMEDNUMKR TRADE HOURS EMPLOYER
TOTAL WO** HOURS ON JOS
•fff TMSDATE
1
WERE THERE ANY LOST TIME ACOOENTS TMS DATE?
cm cno
IF "YES". A COFY OF THE COMPUTED OSHA RSFORT IS RSOUMEO
CUMULATIVE TOTAL 0* WORK





















LOCATION AND DESCRIPTION OF DEFICIENCIES
IMifnli. f»»^»m»of. Ssttty. •nd/or Woftmtnthtpl ACTION TAKEN OR TO BE TAKEN




CONSTRUCTION AND PLANT EQUIPMENT LEFT ON JM SITE UNTK USE IS COMPLETED
DESCRIPTION OATE FIRST ON JOt(Frtt dm* ontyl
HOURS WORKED
THTJ DATE HOURS ©LED
DATE OF FMAL
removal from jos SITE
CONSTRUCTION AND PLANT EQUIPMENT NOT LEFT ON JOS STTE PERMANENTLY
(Tha w* ndud* ?ic*up tmcti tod rnotn* mount** Hmm. oueti m pwwpwPer, tttmt to ate
uowd (Of trwoMpOftObon to one* from the fobl
DESCRIPTION HOURS WORKED HOURS OLED
REMARKS OnetuOm ohmiMu wean odttomHOtCCM/WCC vmtort, tomptmne* mHem mcmtmd. mm* mtmm i iaip/s;
On batulf of t»» contractor, I cartify that thi» rtport it coalite and correct and all oouipaont and aatorial y»td and nork
a«rfop»«d during ttii* reporting ptriod art in uaplianct nith tht contract plans and opacifications to tkt aost of ay kno»itdg»
•scant as notod aso«t.
AUTHORIZED COC REP AT SITE DATE
















You must be paid not less than the wage rate
in the schedule posted with this Notice for the
kind of work you perform.
You must be paid not less than one and one-half
times your basic rate of pay for all hours worked
over 8 a day or 40 a week—whichever is greater.
There are some exceptions.
Apprentice rates apply only to apprentices
properly registered under approved Federal or
State apprenticeship programs.
If you do not receive proper pay, contact the
Contracting Officer listed below:
or you may contact the nearest office of the
Wage and Hour Division, U.S. Department of
Labor. The Wage and Hour Division has offices
in several hundred communities throughout the
country. They are listed in the U.S. Government
section of most telephone directories under:




U.S. Department of Labor
Employment Standards
Administration
Wage and Hour Division
Appendix G 1/1






In Color, lahgtac, tax, atma!
Origin
TlUe VII ofthe Civil Rights Act of 1964 . as
amended prohibits discrimination in hir-
ing, promotion, discharge, pay. fringe
benefits, and other aspects of employ-
ment, on the basis of race, color, religion.
sex or national origin.
Applicants to and employees of most
private employers. State and local gov-
ernments and public or private edu-
cational institutions are protected. Em-
ployment agencies, labor unions and ap-
prenticeship programs also are covered
The Age Discrimination in Employment
Act of 1367
. as amended, prohibns age
discrimination and protects applicants
and employees aged 40-70 from discnmi-
naaon in hiring, promotion, discharge.
pay. fringe benefits and other aspects of
employment. The law covers most pri-
vate employers. State and local govern-
ments, educational institutions, employ-
ment agencies and labor organizations.
Sn(M»»)
In jddinon to the sex discrimination
prohibited by Title TO of the Civil Rights
Act ( aee above) The Boual Pay Act of
1963 . as amended, prohibits sex discnmi-
naaoD in payment of wages to women
and men performing substantially equal
work In the same establishment The law
oovero most private employers. State and
local governments and educational in-
stitutions Labor organizations cannot
cause employers to violate the law. Many
employers not covered by Title VIL be-
oause of sue. are covered by the Equal
Pay Act
If you beHeve that you have been dis-
criminated against under any of the




Dm OS* Bfosl BwiplojnuBt
y ..-.-. *. Owu I ludty OgtBJijasjDB
2401Y Street, N.W
I Washington. DC 20607
t. - y' or an BBOC District Office.
'" e° listed In most telephone
dlrecwnee under U.S. Government
Employers holding Federal
oontracts or subcontracts
Bio, Oote, 1*11^ St^IatJoMJ
Origin
Executive Order 11246 . as amended, pro-
hibits job discrimination on the basis of
race, color, religion, sex or naaonal ongin.
and requires affirmative action to ensure
equality of opportunity m aS aspects of
employment.
yaaflaaf
Section 503 of the Pahahmmnop Act of
1973
. as amended, prohibits job discnmi-
nation because of handicap and requires
affirmative action to employ mfl advance
In employment qualified handicapped indi-
viduals who, with reasonable accommoda-
tion, can perform the functions of a job.
Tiuo «ra andWaabbd Veterans
Section 402 of the Vietnam Era Veterans
Readjustment Assistance Act of 1974
prohibns job discrimination and requires
affirmative action to employ and
advance In employment qualified
Vietnam era veterans and qualified
disabled veterans
Applicants to and employees of
companies with a Federal government
contract or subcontract are protected
under the authortoes above. Any person
who believes a contractor has violated Us
lyin^ynminAtinn or affirmative action
nwy^Mnna under Executive Order 11246,
as amended Section 503 of the
Rehabilitation Act or Section 402 of the
Vietnam Era Veterans Readjustment
tlHiMt) Act ghouk) contact
Immediately
Tw» Office of Federal





D.8. Department of Labor
800 Constitution Avenue. N W
Washington. D.C. 20210
or an OFCCP regional or area office,
listed In most telephone directories
under U.S. Government, Department of
Labor.
Section 504 of the Rahajffltation As of
1973
. as mrvxnAxi pronlntis emptoyme^
discrimination on the hm"* of handicap x
any program or acBvuy which recaves
Federal financial assistance
narnmirmflnn te pmhftitmri m all aspects
nf omplnymflnt »g»ma hanrtirapjw'
persons who. with reasonahle
inrmmnrlnflfin ran jwrfarm th» mbxttpa.'
functions of a Job.
Ban, Qatar, latfanal Origin
In «A<tvm to the protection of Title VH of
the Qvfl Rights Aa of 1964. Title V] of the
Qvll Rights Act prnhfuf dtscnminaaon cc
the basis of race, color or natxmai my m
programs cr activities receiving Federa.
ftrmnrtai assstanoe Employment
dtscnminaaon Is oovered by Title VI if the
primary objective of the finaaoa.
aMstiUYie Is provision of employment, x
where employment tMCrtttimftop rn * mbs
or may cause discrBBlDaBon tc providag
services under such programs
If you behave you have bean dBcnmxaad
against in a program which receives
Federal assistance, you should











LL NUMBER PAYROLL PAYMENT DATE CONTRACT NUMBER
do hereby state:
(Name ol signatory parly)
That I pay or supervise the payment of the persons employed by
(Title)
(Contractor or subcontractor)
; that during the payroll period commencing on the day of
(Building or work)
, 19 and ending the day of . 19 , ail persons
red on said project have been paid the full weekly wages earned, that no rebates have been or will be made either directly or in-
y to or on behalf of said from the full weekly wages earned by any person
(Contractor or subcontractor)
at no deductions have been made either directly or indirectly from the full wages earned by any person, other than permissible de-
ns as defined in Regulations, Part 3 (29 CFR Subtitle A) , issued by the Secretary of Labor under the Copeland Act, as amended
,t. 948.63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. 276c), and described below:
That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the
ates for laborers or mechanics contained therein are not less than the applicable wage rates contained in any wage determination
orated into the contract, that the classifications set forth therein for each laborer or mechanic conform with the work he performed.
That any apprentices employed in the above period are duly registered in a bona fide apprenticeship program registered with a
ipprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department of Labor, or if no such
nzed agency exists in a State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor.
That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS
~_2 - In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments
of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employ-
ees, except as noted in Section 4(c) below.
(b) WHERE FRINGE BENEFITS ARE PAID IN CASH
^j - Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not
less than the sum of the applicable basic hourly wage rate plus the amount of the required fringe benefits as listed in the
contract, except as noted in section 4(c) below.
(c) EXCEPTIONS
EXCEPTION (Craft) EXPL AN ATION
AND TITLE SIGNATURE
Appendix 1 1/2
Utul falsification of any ol the above statements may subject the contractor or subcontractor to civil or criminal prosecution.
'_Sect,on 1001 Q f Title 16 and Section 231 ol Title 31 of the United States Code.
F0RM ft7Q PREVIOUS EDITIONS ARE OBSOLETE. S/N 0102-LF-008-6901

INSTRUCTIONS FOR PREPARATION OF
STATEMENT OF COMPLIANCE
This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates.
The contractor's obligation to pay fringe benefits may be met by payment of the fringes to the vari-
ous plans, funds, or programs or by making these payments to the employees as cash in lieu of
fringes.
The contractor should show on the lace of his payroll all monies paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of com-
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of
fringes. Detailed instructions follow:
CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS:
A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less
than were determined in the applicable wage decision of the Secretary of Labor shall continue to
show on the face of his payroll the basic cash hourly rate and overtime rate paid to his employees,
just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi-
cate that he is also paying to approved plans, funds, or programs not less than the amount pre-
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(c).
CONTRACTORS WHO PAY NO FRINGE BENEFITS:
A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi-
cation plus the amount of fringe benefits determined for each classification in the applicable wage
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes,
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and
cash in lieu of fringes be separately stated in the hourly rate column, thus $3.25/40. In addition,
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene-
fits in cash directly to his employees. Any exceptions shall be noted in Section 4(c).
USE OF SECTION 4(c), EXCEPTIONS:
Any contractor who is making payment to approved plans, funds, or programs in amounts less than
the wage determination requires is obliged to pay the deficiency directly to the employees as cash
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check,
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana-
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount
paid to plans, funds, or programs as fringes.
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FAC 84—34 FEBRUARY 29, 1988
FEDERAL ACQUISITION REGULATION (FAR)
«QRM APPROVED OM» NO WXO-OOW




OTt THE CONTRACTOR SHALL COMPLETE ITEMS 3 THROUGH IS ANO SUBMIT THE BEQUEST. IN QUADRUPLICATE. TO THE CONTRACTING OFFICER
TO- ADMINISTRATOR. Empiovnwnt Standardi Admnttnaon
WAGE ANO HOUR DIVISION
US DEPARTMENT OF LABOR
WASHINGTON. D C 20210
2 PROIfc (REPORTING OFFICE)
CONTRACTOR 4. DATE OF REQUEST
CONTRACT NUMBER 6 Date BIO OPENED (SEALED 8I0OING) 7 DATE OF AWARD • DATE CONTRACT WORK STARTED • OATE OPTION EXERCISED (IF
APPLICABLE) (SCAONLY)
SUBCONTRACTOR (IF ANY)
I PROJECT ANO DESCRIPTION OF WORK (ATTACH ADDITIONAL SHEET IF NEEDEDl
2 LOCATION (CITY. COUNTY ANO STATEl
3 IN ORDER TO COMPLETE THE WORK PROVIDED FOR UNOER THE ABOVE CONTRACT. IT IS NECESSARY TO ESTABLISH THE FOLLOWING RATE(S) FOR THE INOtCATED CLASSlFICAT>ON<S)
NOT INCLUDED IN THE DEPARTMENT OF LABOR DETERMINATION
DATEO
LIST IN ORDER PROPOSED CLASSIFICATION TITLE(S) JOB DESCRIPTIONS). DUTIES AND RATIONALE FOR
PROPOSED CLASSIFICATIONS (SCA ONLYJ
6. WAGE RATE(S) C FRINGE BENEFITS PAYMENTS
[UK rrvtre* <x attach mow* Dwii it naoaury)
M SIGNATURE ANO TITLE OF SUBCONTRACTOR REPRESENTATIVE (IF ANY) IS. SIGNATURE ANO TTTLE OF PRIME CONTRACTOR REPRESENTATIVE
H SIGNATURE OF EMPLOYEE OR REPRESENTATIVE TITLE oecx APPEOPMnTi mi WRWwaw «j» u
AGREE DISAGREE
TO BE COMPLETED BY CONTRACTING OFFICER (CHECK AS appwopriate—SEE far 22.1019 jjgAj gjj far 22.406-3 (OgA)
ESTEO PARTIES AGREE AMI
RECOMMENDATIONS ARE ATTACHED
[*~| P* INTER D NO THE CONTRACTING OFFICER RECOMMENDS APPROVAL BY THE WAGE ANO HOUR OMSCN. AVAILABLE MFORMATCN ANO
P] TMEJNTERESTED PARTIES CANNOT AGREE ON THE PROPOSEO CLASSIFICATION ANO WAGE RATE A DETERMtiATION OF THE QUESTION tV THE WAGE AND HOUR OMSON 8
THEREFORE REOUESTED AVAILABLE INFORMATION ANO RECOMMENDATIONS ARE ATTACHED
(Sana copjaa t, 2, and 3 lo Oapanmarn o» Labor)
Signature of contracting officer OR representative TITLE ANO COMMERCIAL TELEPHONE NO DATE SUBMITTED
NSN 7J4O-01-2M-O631 DEPARTMENT OF LABOR
GPO 1«87 200-4 »e (ml
STANOARO FORM 1*44 (10-87)
PnaeHwdbj GSA






FAC 84—34 FEBRUARY 29, 1988
53J0M445
LABOR STANDARDS INTERVIEW FORM APPROVEDOMB NO. 9000-0069
CONTRACT NUMBER
NAMEOFPRME CONTRACTOR
EMPLOYEE'S NAME tux. rm. U.I.)
EMPLOYEE'S ADDRESS (Sn*. Or. Sam. ZIP Cam;
NAME Of EMPLOYER WORK CLASSIFICATION WAGE RATE
SUPERVISOR'S NAME (Lav. first HI.)
OO YOU WORK OVER I HOURS PER DAY?
(Otck B*owi
NO
OO YOU WORK OVER 40 HOURS PER WEEK?
ARE YOU PAJO AT LEAST TIME AND A HALF FOR OVERTIME HOURS?
ARE YOU RECEIVING ANY CASH PAYMENTS FOR FRINGE BENEFITS REQUIRED BY THE POSTED WAGE DETERMINATION DECISION?
WHAT DEDUCTIONS OTHER THAN TAXES ANO SOCIAL SECURITY ARE MADE FROM YOUR PAY?
HOW MANY HOURS DIO YOU WORK ON YOUR LAST WORK DAY BEFORE THIS INTERVIEW?
HOURS WHAT DATE irMMMDW WAS THAT?
WHAT TOOLS DO YOU USE?
WHEN DIO YOU BEGIN WORK ON THIS PROJECT (YYtMOOP
I HAVE READ THE ABOVE ANO CERTIFY IT TO BE CORRECT TO THE BEST OF MY KNOWLEDGE.
EMPLOYEE'S SIGNATURE DATE (YYUUDO)
INTERVIEWER'S SIGNATURE DATE (YYUUDO)
INTERVIEWERS COMMENTS
WORK EMPLOYEE WAS DOING WHEN INTERVIEWED
8 EMPLOYEE PROPERLY CLASSIFIED ANO PAJO? (It
D YES D NO
ARE WAGE RATES ANO POSTERS DISPLAYED?
YES D NO
FOR USE BY PAYROLL CHECKER
» ABOVE MFORMATtON IN AGREEMENT WITH PAYROLL DATA?




NAME OF CHECKER (UK Fir*. All.) JOB TITLE SIGNATURE
NSN 7S40-01-»»-0«32
0*0 1M7 10C-MXM
STANDARD FORM 1*AS (10-87)
Pr—utml or GSA
















































































































1. This form may be used by the Contractor for listing all material
submittals that require action by either the contractor or the government.
2. Column (a) through (e) should be completed by the contractor and must
include all submissions that are required by the specifications. This
partially completed form then becomes the submittal log portion of the CQC
Plan.
3. As submittals are received and processed, the remaining columns are to be
completed by the contractor*
4. In those instances where the contractor has approved the submittal under
his contract responsibility/ there may be a dual Action Code indicated under
column (f);e.g., "A/E", indicating approved as submitted and forwarded to the
ROICC for record purpose.
5. In column (f) for those items requiring ROICC action (Action Code "D"),
the reason for forwarding to the ROICC should be entered in the column (f),
the Remarks column; e.g., gov't approval required; waiver requested because of
variance substitution, etc.
6. Where no government action is required (for contractor review/approval
item*), there need be no entry in columns (h) and (i).
7. Column (j) is completed when material or equipment is delivered to the
project. Column (k) is completed only after verification that the delivered
item is that represented by the approved submittal.
ACTION CODE; To be used when completing columns (f) and (h)
A - Approved as submitted D - Forwarded to ROICC for action




ITIMATE FOR CHANGE ORDER (Less than $500,000)
VFAC 4330/43 (6/82)
1 9 MAR Hi
)NTRACT *t CONTRACT TITLE DATE
IANGE DESCRIPTION
PRIME CONTRACTOR'S WORK REVISIONS
V II FI I 1 I 1 . . .'.
LABOR
FRINGE BENEFITS
MATERIAL Unci, tmles tax)
RENTAL EQUIPMENT Unci, sales taxi
OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT
SUB-TOTAL (1 +2*3*4*5)
•^••jv.u'.v.t.v
FIELD OVERHEAD (10% of line 6)
LIABILITY & COMPENSATION INS. (
'.'.'.'I'i'Mv,
% of Una 1)
SUB-TOTAL (6 + 7*8)
HOME OFFICE OVERHEAD (3% of line 9)
EQUIPMENT OWNERSHIP EXPENSE
SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of Una 1)
Vi' ' I I I I II





. MATERIAL find, sales tax)
.
RENTAL EQUIPMENT Unci, sales tax)
. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT
•X'X'X^'X^X'X'X'X'X^X^
. SUB-TOTAL (14 * IS* 16* 17* 18)
. FIELD OVERHEAD (10% of line 19)
. LIABILITY & COMPENSATION INS. f % of Una 14) W^^M^W^.
. SUB-TOTAL (19* 20* 21)
. HOME OFFICE OVERHEAD (3% of Una 22) WM&§$$&$$^.
. EQUIPMENT OWNERSHIP EXPENSE
. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of line 14)
. SUB-TOTAL (22*23*24* 25)
.
PROFIT (6% of line 26)
. SUBTOTAL (26 * 27) W?w$w&fwm
EMARKS
SUMMARY
. PRIME CONTRACTOR'S WORK (from line 13)
. SUB-CONTRACTOR'S WORK (from line 28)
PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of line 30)
.. SUB-TOTAL (29*30* 31)
. PRIME CONTRACTOR'S PROFIT (6% of line 32) ;:;Xv:;:j:;:v:vxJ:<*:Jxj:J:jxr
I. SUB-TOTAL (32 * 33)
i. PRIME CONTRACT BOND PREMIUM ( % of line 34, actual)
5. TOTAL COST (34 + 35)
5TIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS
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: 4330/43 (6/82)
(*_cjo 11 tail +*j*-ru
f V*j\J j








tional framing for kitchen walls. Replaoe 4 electric power poles
PRIME CONTRACTOR'S WORK REVISIONS
B0R 113. 2Q
W«V.V.V»V.,.f.V., . ,«'«'» 1 « 1. 1.
nge benefits (indicate percent & benefit, eg Health 15% 16.98
TERIAl Unci, talat tax) 184.00
NTAL EQUIPMENT Unci, talat tax)
ERATING h MINOR MAINT. FOR OWNED EQUIPMENT
j-TOTAL (1 * 2*3*4*5) ,v.w.v.w.v,v,w>.'A 314.18
ILO OVERHEAD (10% of line 6)





iY<*ri*i* ii i iti'i'i
'
i
% of Una 1) 10.19 ''*'-'*'-'-*-'"'-'''-'•'-'••••''' *'
J-TOTAL (6*7*8)
..*.»*.A-*A*-»!»V*V*y•%*«*«**»*'•*» 355.79























:iAL SECURITY & UNEMPLOYMENT INS. f % of Una 1)








INGE BENEFITS fin^j^t-P parent E hg.ngfif^ P.g H*a1fh 14% 30-37



































TERIAL fine/, talat tax) 467.85
4TAL EQUIPMENT Unci, talat tax) 30. QO
ERATING & MINOR MAINT. FOR OWNED EQUIPMENT JQIWITTWT*,
5B-TOTAL fM * IS* 16* 17* 18) j^llll I 7Tj,L7.,..,
;ld overhead rro* of //>>» 19) 71.52 iiiii i n i'
kBILITY & COMPENSATION INS. ( % of line 14) 26.03
iV.'.i. i.'.'.-.'XvVv. - •**• '•"•'''BTOTAL (19*20*21) Mh.U.
ME OFFICE OVERHEAD (3% of line 22) 24.^8
UIPMENT OWNERSHIP EXPENSE JL iii i ll l llll





B-TOTAL tt2 *23*24* 25)
fififLSfi.
0FITte*of//n#2G;
i.i.i i i ii ij J i pmft 1 1
1
1
BTOTAL (26 * 27) Q1? 6?
KS
SUMMARY
IME CONTRACTOR'S WORK (from Una 13) 378.91
B-C0NTRACTOR'S WORK (from Una 28) 912.62 I7777777777777777777777














w^SBfrlfcIME CONTRACTOR'S PROFIT f6% of Una 32J(^ y^jghtgH gmrtolinAfi) sa*&
IB-TOTAL «2 * 3J;
".MMtt»i
.'.
,T, !r i .• .• .• .• .-,
,,1.4,1,7„31.,.
IME CONTRACT BOND PREMIUM ( % of line 34, actual)




*TED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS
jte extension of 6 days reconmended as other contract work nearly ccnplete and time
«ded to order material and schedule work.
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CERTIFICATE OF CURRENT COST OR
PRICING DATA
This is to certify that, to the best of my knowledge and belief, the cost
or pricing data (as defined in section 15.801 of the Federal Acquisition
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either
actually or by specific identification in writing, to the contracting officer
or to the contracting officer's representative in support of
.__
^_^
are accurate, complete, and current as
of . This certification includes the cost or
pricing data supporting any advance agreements and forward pricing rate








SCHEDULE OF PRICES (CONSTRUCTION CONTRACT)
NAVFAC 4U0/4 (REV. 10-771
x/n oios-LF-ou-ano
1 9 MR 1984
PART I lTi> br enmpletej by cimtractorl
I. ACTIVITY ANO LOCATION
i TITle^contAacTanO&Te'locaTic-n
3. NAME ANO AOOMESS OF CONTRACTOR
4. SIGNATURE ANO TITLE OF CONTRACTOR'S AGENT
PART II (To be eumcUttd bv OICC'.'/• ROICCl
I. CONTRACT NO. 2. DATE OF CONTRACT X CONTRACT PRICE *. 2NO LOW BIO S. HIGH SIO 6. NO. OF 8IOOERS
7. ALLOTMENT OR ALLOCATION NO. 8. APPROPRIATION TITLE
9. TIME FOR COMPLETION (Oryt) 10. REVIEWED & FORWAROEO (Out
I








a- MATERIAL COST t. LA80RCOST
L TOTAL COST
0-J pxois.-*
«U-i. Oavarnmaa? wmlm Offlcai 1171- 703-171/9073 z-| OF
Appendix Q 1/1

tP*C 7300/30 («•» 10/S1)
>105-LF-OO4-««21
NAVAL FACILITIES ENGINEERING COMMAND
CONTRACTOR'S INVOICE




Officer in Charge of Construction
\: Resident Officer in Charge of Construction
Below is a Statement of Performance under Contract at (Station).
i enclosure provides breakdown of this statement of performance.
A. Total value of contract through change
B. Percentage of performance complete
C. Value of completed performance
0. Less: Total of prior invoices







Payment is recommended as follows:





D. Less previous payments






rsuant to authority vested in me, I certify that this invoice is correct and proper for payment
>» Signature and Title
1 Authorized Certifying Officer
:rn APPN/SUBHEAD oc BCN SA AAA tt paa cost CODE AMOUNT
Appendix R 1/1
' tftt ability to certify end authority to recommend are combined in one
lessee provided.
i aigneture only ie ; othenwiee the ROICC w»ll sign in




C.0lC5-LF-00t-9100 A 9 MAfi
contractors release under contract
UNO* ALL MLN BY THESE fSF.SE>TS: In consideration of the r r,-i s « end the sua of
f
«
lawful aoney of the United Stales of Aaerica (hereinafter called the "Go»emweat~ )
JLL
>f which h*» already been paid and
-LJ ) of which ia to be said
by Lb* Covcrnaont under tbc ebo »t-»«o tion ed contract, the undersigned Contractor doea, and by tlia receipt of aaid iu aLel]
far itself, ita auccessora and assigns, remise, raleaaa and forerer di»ch«rjt the Government, ita officers, afence, and ea»
ployeea, of and from all liabilities, obligations and claims vhataoertr in lav and in equity under or srisiag out of aaid
contract.








I, __^_^^_^__ . certify thet I »« the secretary
of the corporation naaed as Contractor in the forefoing release; th.t
»U sifned said rclceac on behalf of the Contractor »aa then »f said corporation;
that said release >n duly signed for and in behalf of said corporation by authority of ita governing body and is within the
scope of its corporate powers.


















Estieate costs per change provisions contained in the General Clauses of the contract. Attach Estimate for Change
Order Form MAVFAC 4330/43 (4/82) for detailed estimate of "BEFORE" or "AFTER" condition for the change proposal.







0. Contractor lecUeentation Cost (if aoo'icable)
C. Instant Contrict Savings (C - 0)
F. Govemaent Itoletentation Cost (if aooluaole)
G. Construction Price Reduction (0.<oE) (C.5/F)
H. Government Savings (G - f
)




INFOMUTKX leOUHfD OF ViM CONTRACTOR
// «T«r«r le air o/ trie tollowmj eveiriona II "ITS", • •»'*<» <• rewari* itlir.
YfS NO
1. Ooet this propcted chinge iffect the lime of completion o( the eontrict it staled m thi General Clauses'
2. Hit the Contractor lubeHtuM) Urn proposed change previously lo ih> t office or my other Gove'nment Agency'
3. Dots this etiingt affect other costs to the Government, such it Governeient-fumisried property or cosu ol contract-related ite»t'
4. Oeis this proposed change increase the maintenance or operation coats of original or proposed items'
5. It a subcontractor involved m this proposed change le (he original contract'
6. Ooet the Contrictor intend to restrict the Government's right to use any dau described m Otis proposed change 1
7. Ooet this proposed change involve use of proprietary materials'
CHANGES AKQ/OR REVISIONS TO OAAtTINGS ANO SPECIFICATIONS
Attach applicable conracl drawings and specifications, including Contractor's or shop drawings or litaratre with all changes matttt en the drawings and specifications.
:*ti ev wmicn cmamoc onoen must ec isjuco so »s to ob,t»u» utiimw cost wcovctio**




Title BlocK Items - Self Explanatory.
Weather/Weather Effects-ln addition to indicating weather conditions, ensure
that the effects on the work are recorded.
Contractor/Subcontractor Work force - It is recommended that various
operations be shown separately and that each grouping be marked to show
whether the forces are employed by the prime contractor or a subcontractor.
Location and Description of Work - Enough information should be entered in
this column to permit comprehension of what is happening on the job without
visiting the site. Refer to specs or drawings, whenever a more precise
description of the work is required.
Lost time Accident - Self Explanatory.
Inspections and Testing Performea - As a minimum, the contractor should
address inspections such as preparatory, initial, and follow-up phases. Every
test required by the specification must be performed and the results noted.
When test results cannot be completed by the time the report is submitted,
they should be submitted with a subsequent report and cross referenced to the
date that tests were made.
Equipment/Material Received - This item refers to equipment and material that
will be incorporated into the job. Submittal number of certification,
approval date, with appropriate specification paragraph or drawing number,
will permit easier quality assurance by the OONREP. The contractor shall
address proper storage.
Location and Description of Deficiencies - List deficiencies, description,
location and specification paragraph or drawing as reference. Indicate
necessary action to be taken for compliance, however, it is not necessary for
the CQC REP to document each separate action taken to ensure the quality of
the work.
Deficiencies Corrected - List deficiencies corrected with appropriate cross
reference to originating C<jC report or compliance notice.
Construction and Plant Equipment Left Onsite - Insure that construction
equipment left on the job site is listed, hours idle are to be reported only
when they are at the Government's convenience or direction.
Construction Plant Equipment Not Left Onsite - Self-Explanatory
Remarks - Self-Explanatory *
Certification - Must be signed and dated. Do not accept a stamped signature.




Contractor's Handbook for Construction Contracts
CHESNAVFACENGCQM
Checklist
Before the Work begins:
__Schedule and Attend Pre Construction Conference (p. 8)
Notify ROICC of Intended Start Date (p. 8)
Notify ROICC of Work to be Completed by Contractor (p. 12)
Include Required Clauses in All Subcontracts (p. 12)
Submit Plan for Small Business Subcontracting (p. 13)
Submit List of Subcontractors (p. 12)
Designate On Site Representative in Writing (p. 11)
Submit Performance and Payment Bonds (p. 9)
Submit Cerificate of Mandatory Insurance Coverage (p. 10)
Submit Safety Plan (p. 10, 23)
.Meet with ROICC to Discuss Safety Plan (p. 10, 23)
.Submit CQC Plan if Applicable (p. 19)
.Meet with ROICC to Discuss CQC Plan (p. 19)
.Meet with ROICC to Discuss Environmental Prot. Plan (p. 10)
.Submit Environmental Protection Plan (p. 10, 26)
.Submit Medical Emergency Information (p. 13)
.Check Drawings for Errors or Omissions (p. 66)
.Obtain Licenses and Permits (p. 10)
.Arrange for Sanitary Facilities (p. 66)
At the Start of Work:
Post Davis-Bacon Wage Rates and Poster (p. 31)
Post Equal Employment Opportunity Poster (p. 35)
Post Medical Emergency Information (p. 21)
.Submit Proposed Work Schedule (p. 21)
.Obtain Additional Work Classifications and Rates (p. 21)
.Obtain Employee Passes (p. 16)
.Vesication of US Citizenship When Required (p. 17)
.Obtain Vehicle Passes (p. 17)
.Submit Schedule of Prices (p. 55)
.Make Material Submittals (p. 38)
Samples (p. 40)
Shop Drawings and Catalog Cuts (p. 41)
.Manufacturer's Cerificates (p. 42)
.Request Factory Inspection and Submit Purchase Orders (p. 42)
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.Instruct Suppliers on Proper Delivery Procedures (p. 45)
.Arrange for Receipt of Deliveries (p. 45)
.Arrange Clearance for Floating Equipment (p. 47)
.Prepare Storm Protection Plan (p. 26)
Throughout the Work:
___Properly Address and Identify All Correspondence (p. 6)
Keep Contract Documents at Job Site (p. 7)
.Resolve Conflicts in Contract Documents (p. 7)
-Update Plans for Record Drawings (p. 62)
.Submit Questions to ROICC ONLY (p.7)
.Obtain All Changes in Writing (p. 6, 50)
.Request Permission for Work Outside Regular Hours (p. 22)
.Comply With OSHA Regulations (p. 24)
.Maintain Job Site Cleanliness and Safety (p. 25)
.Protect Material and Work in Place and On Site (p. 47)
-Protect Trees and Shrubs (p. 26)
.Obtain Permission to Remove Trees or Use as Anchorage (p. 26)
.Advise Employees of Vehicle Safety Policy (p. 25)
.Request Utilities Outages (p. 65)
.Obtain Property Passes (p. 47)
.Comply With Affirmative Action Clauses (p. 35)
.Pay Employees Weekly (p. 32)
.Pay Davis-Bacon Wage Rates (p. 30)
-Pay Overtime Rates (p. 32)
-Payroll Deductions Comply With Copeland Regulations (p. 29)
.Fringe Benefits Comply With Davis-Bacon (p. 33)
.Arrange to Have ROICC Rep Witness Payday if in Cash (p. 33)
-Submit Copies of Payrolls (p. 28)
.Submit Statement of Compliance (p. 29)
Provide Proof of Apprentice/Trainee Registration (p. 34)
.Allow Government of Conduct Labor Standard Interviews (p. 34)
.Submit Reports on Equal Employment to DOL (p. 36)
.Notify Government of Labor Disputes and Settlements (p. 37)
.Contact ROICC for Assistance in Expediting Material (p. 43)
.Return Employee Passes (p. 18)
.Submit Daily Reports (p. 19, 20)
.Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 68)
.Submit Accident Reports (p. 24)
.Submit Cost/Time Proposals on All Change Orders (p. 49, 50, 54)
.Obtain Bond Extension on Change Orders (p. 54)
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.Mark Modification Proposals for Privacy of Information (p. 53)
.Authorize Change Order Negotiator to Make Final Dec. (p. 49)
.Use Government Form for Payment Invoice (p. 58)
.Update Work Schedule for Progress Payment (p. 58)
As Necessary:
Implement Heavy Weather Conditions (p. 26)
.Submit Value Engineering Change Proposals (p. 66)
At The Completion of the Work:
Arrange for Pre Final and Final Inspections (p. 60, 61)
Deliver Record Drawings to ROICC (p. 62)
Deliver and M Manuals to ROICC (p. 63)





NAVFAC 4330/36 (REV. 7-87) This ia prepared on
CARBONLESS paper. Tear





1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 3. NOTICE NUMBER
2. CONTRACT NUMBER PROJECT AND ACTIVITY
5. SPEC PARA AND/OR DRAWING NUMBER
7. DEFICIENCY IN WORKMANSHIP AND







This notice doss NOT authorize
any work not included in the
contract and shall not constitute
a basis for additional
payment or time.
If you are in disagreement with
this Notice, contact the Resident
Officer in Charge of Construction
immediately.
OA. NAVY CONSTRUCTION REP
DATE NOTED SIGNATURE AND TITLE
OB. BOICC/ABOICC ~
DATE ISSUED SIGNATURE AND TITLE
10. CONTRACTOR'S ACKNOWLEDGE-
MENT






This form is applicable to construction contracts accomplished under the
cognizance of the Commander, Naval Facilities Engineering Command.
Distribution of completed form
o Superintendent or cgc Representative (White) (Original and first Copy)
o Contractor's home office (Pink)
o ROICC designated representative (Blue)
o ROICC Office (xellow)
Item No. l f Contractor/Responsible Individual
Individual responsible - super intenaent , foreman, or subforeman
Item No. 3, Notice Number
Number consecutively for each job with only ONE DEFICIENCY noted.
Item No. 7, Deficiency in workmanship and/or material - reply date
Briefly describe the deficiency and include the date that RETURN of white copy
with Item No. 6 completed to the OICC/ROICC is required.
Item No. 10, Contractor's acknowledgement
For Completion by contractor as appropriate. If this is a CQC job, indicate





Many Government Contract Administrators estimate that it
takes between 4$ and 8% of the contract price to pay for
Government administative costs. Granted, it does take additional
monies in the administation area to complete a Government project,
however, regardless of whether or not the percentage is correct, the
procedures outlined in this handbook are provided to reduce these
costs and also the headaches a contractor goes through accomplishing
a Navy project. If a contractor can be made aware beforehand of
the requirements, he/she can plan on how to complete them early
















As discussed with Mr. J Garner, 05, today, I am looking forward to rewriting the
outdated edition of Manual of Intsruction to Contractors, in partial fulfillment of
the program requirements for my Masters Degree here at the University of Florida.
The rewriting of the manual will elliminate the requirement for your staff to do
it, bring the contractors working In the CHESDIV region up to speed on Navy
construction contracts, and give me a chance to do some practical research. I plan
on completing the manual by 15 August 88 In time for your Construction,
Contracts, and Legal Branch reviews prior to my Graduate School submission, 30
Aug 88.
In order to accomplish this, request copies of the following publications and any
others you may think necessary. If the documents cannot be supplied from








7. Current CHESDIV Manual of Instruction to Contractors
If there are any other source documents or particular sections of the manual you




U.S. Naval Medical Command
European Region
United Kingdom, London, England
Box 22, FPO N.Y. 09553-3100
2 September 88
Captain S. A. Martinelli
Commanding Officer
Chesapeake Division




I am forwarding, for your review, a Draft Copy of the Contractor's
Handbook for Construction Contracts tailored to CHE5NAVFACENGC0M based
on documents received through Mr. J. Garner, Code 05, as a result of my
letter to you dated 30 June 1 988.
Once reviewed, I will incorporate the changes/recommendations
while at my new duty station and return a finished product to you. A second
option is for me to forward the 3.5" Microdisk (Microsoft Word, Version
3.01, Macintosh SE), which is what the Handbook is processed on, and your
people can update the Handbook prior to publication.














This handbook is intended to provide guidance and act as a
ready reference to contractors in understanding and executing the
administrative requirements of Navy construction contracts awarded
under the authority of the Commanding Officer, Chesapeake Division,
Naval Facilities Engineering Command. This handbook is not part of
the contract . It is not intended to nor shall it alter any of the
terms, provisions or responsibilities under the actual contract itself
which specifies the contract requirements.
Suggestions for modifications or additional information that








This publication is certified as an official publication of
CHESNAVFACENGCOM and has been reviewed and approved in
accordance with SECNAVINST 5600. 16A.
S A. Martinelli
Captain, CEC, U S Navy
Commanding Officer, Chesapeake Division
Naval Facilities Engineering Command
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Section 1 General Policies
1. Purpose of this Handbook . This handbook is written as a
guide to assist in performing the routine administrative functions
required by the various documents which make up your contract.
This handbook is not part of your contract, and does not in any way
modify or take precedence over the requirements in your contract.
References to the Federal Acquisition Regulation (FAR) and the
Defense Federal Acquisition Regulation Supplement (DFARS) have
been cited for convenience only. As some FAR clauses have
alternates and different FAR clauses may be incorporated in different
contracts, you must check the ones that specifically apply to your
contract.
2. Government Representatives . It is important that your
firm, including subcontractors, thoroughly understand that only
those government persons designated by the Officer in Charge of
Construction (01CC) are to be consulted in connection with the
performance of the contract work. Any modifications to or
deviations from contract requirements, effected without written
direction by the Contracting Officer or his designated representative,
will place the sole responsibility for such actions upon your firm, and
reimbursement for expenses incurred or extension of contract time
may not be granted under the contract. All parties connected with
your firm through the contract should be advised in writing
regarding that only the designated representative of the Contracting
Officer may authorize modifications to or deviations from contract

requirements.
The following is a brief description of the key Government
Representatives involved in the administration of your contract,
some of which you will deal with on a daily basis. Their typical
office organizational chart(s) is shown in Appendix A.
A. Contracting Officer . The term "Contracting Officer"
also includes certain individuals acting within their designated
authority (FAR 2-101). The authority is designated to the individual
in the form of a warrant. For the administration of your contract,
the OICC and Resident 01CC have designated authority. Simply
stated, the Contracting Officer is the person who signed your contract
for the Government.
B. Officer in Charge of Construction (OICC) . This
individual is a U.S. Navy Civil Engineer Corps Officer and is the head
of a procuring contracting office. This position is not accompanied by
any contracting officer authority, which is independently authorized
by Certificates of Appointment or warrants. Those with contracting
authority are also "Contracting Officers". For example, the
Commanding Officer of Chesapeake Division, Naval Facilities
Engineering Command, Washington, D.C., or another designated
officer, is normally an Officer in Charge of Construction.
C. Resident Officer in Charge of Construction (R01CC) .
This individual is designated by, and is the representative of the
OICC. The ROICC is a U.S. Navy Civil Engineer Corps Officer who is
head of an administrative office. Again, the position itself is not

accompanied by contracting officer authority which is independently
authorized by Cenficates of Appointment or warrants. Those with
contracting officer authority are also "Contracting Officers". The
R01CC is generally the person supervising the local contract
administration office. In the absence of the R01CC, in some offices,
there may be a Civilian Resident Engineer with authority to act for
the R01CC. Such a person is the civilian equivalent of a R01CC.
D. Assistant Resident Officer in Charge of Construction
(AR01CC) .
Generally, the R01CC has a number of personnel who are
responsible for the day to day administration of construction
contracts. These may be either military or civilian personnel. The
AROICC is a U.S. Navy Civil Engineer Corps Officer or civilian
equivalent designated by the ROICC. The AROICC is respondible to the
appointing ROICC for the administration of assigned contracts. ROICCs
may appoint AROICCs as necessary for many reasons, some of which
are the geographical separation of the work, the complexity of the
project, or the special technical assistance needed.
E. Deputy Resident Officer in Charge of Construction
(DR01CC) The DROICC is authorized to serve in conjunction with and
in the absence of the ROICC and is responsible for administering
construction contracts. In most cases, this position is occupied by the
civilian supervisory engineer who is generally warranted at the
some level as the ROICC.
F. Supervisory Assistant Resident Officer in Charge of

Construction (Supervisory AROICC). The Supervisory AROICC is a
direct line function exercising supervisory and management
responsibilities over the AROICC's. The primary function of this
position is to provide for the day to day coordination of the AROICC's
assigned. This position is only utilized in larger R01CC offices which
have a significant number of AROICC's.
G. Senior Supervisory Construction Representative . The
Senior Supervisory Construction Representative is responsible for
overall surveillance and inspection of construction operations on all
active contracts. He/she makes periodic inspections of work in
progress, investigates field problems and recommends solutions,
exercises authority to approve or disapprove construction methods,
material and workmanship, and promotes communication and
harmonious relations among contractors and Government installation
personnel. This individual supervises a force of Construction
Representative and inspectors, including Area Supervisory
Construction Representatives. Also, he/she assists in solving complex
field construction problems. This position is only utilized in larger
ROICC offices which have a significant number of Construction
Representatives/Inspectors.
H. Area Supervisory Construction Representative . The
Area Supervisory Construction Representative is responsible for the
coordination, proper inspection and surveillance of all contracts in
his/her particular area. He/she supervises a group of assigned
Construction Representatives, establishes inspection schedules and

quality control methods, checks progress schedules, labor standards
enforcement and work in place reports for determining payments
due contractors, reviews procedures for conformance to plans and
specifications, and investigates discrepancies and recommends changes
or contract action to correct deficiencies, He/she maintains close and
continuous coordination with the AROlCCs on projects within his/her
areas to assure well integrated contract management. In addition,
the Area Supervisory Construction Representative may function as
senior supervisor where applicable.
I. Construction Representative (Con Rep) . The R01CC
may designate one or more Construction Representatives to inspect
the work performed under your contract. The Con Rep is the one
Government Representative you can expect to see everyday the
project is working. It is important that you know what authority
the Con Rep has in order to avoid misunderstanding, delay, and
needless expense. The General Provisions section of your contract
contains several clauses pertinent to inspection. Some of these are:
Inspection of Construction (FAR 52.246-12), Material and
Workmanship (FAR 52.236-5), Superintendence by the Contractor
(FAR 52.236-6), and, if applicable, Contractor Quality Control. A good
place to address questions regarding the authority of the Con Rep is
at the Pre Construction Conference, or at your earliest opportunity.
If you have any doubt about the authority of the Con Rep, request
clarification from your ROICC office before a problem arises.
3. Correspondence and Communication . The following rules

must be observed to facilitate prompt and orderly handling of your
correspondence that is sent to the Government.
A. Address . Address all correspondence to the R01CC or
AR01CC responsible for administering your contract unless you are
advised otherwise. The address is in your notice of award document,
Block 26 of SF 1442, Contract Solicitation, Offer and Award.
B. Identification of Correspondence. Annotate everything
you submit to the Government with the contract number and date.
All correspondence including, but not limited to, catalog cuts,
certificates, samples, and purchase orders to suppliers.
C. Letters. Only the signed original copy of a letter
should be submitted to your R01CC. Invoices and Submittals are
addressed elsewhere in this handbook.
D. Replying to Government Correspondence. Always
reference anly applicable telephone conversations or letters when
writing to the ROICC. His/her office can be as hectic as yours
sometimes with many contracts in progress at the same time.
4. Contract Drawings and Specifications .
A. Copy at Project Site . In accordance with the FAR
clause, Specifications and Drawings for Construction (FAR 52.236-21),
you are required to keep at the project site a complete, current,
copy of the specifications and full size drawings. This includes all
field adjustments and formal modifications. The Government
Representatives shall have access to your copy of the documents at
all times.

B. Check Drawings and Specifications. When drawings
and specifications are supplied by the Government, check them
immediately upon receipt, and notify the ROICC of any discrepancies
as soon as possible.
C. Questions on Plans and Specifications. Necessary
clarification, interpretation, advice, and consultation concerning the
contract documents should be sought only from the ROICC office.
Under no circumstances may you, your subcontractors, or suppliers
communicate directly with the architect and/or engineering firm
that prepared the plans and specifications. The Architect/Engineering
firm does not represent the Government and is not authorized to
interpret plans and specifications directly to the contractor.
Similarly, even other Government personnel, such as the Engineer in
Charge (E1C) of the Design, or Public Works Supervisors are not
authorized to provide direct consultation to the contractor.
5. Drawing and Specification Precedence . The FAR clause,
Specifications and Drawing for Construction (FAR 52.236-21), or in the
General Provisions of the contract under the clauses, Precedence, and
Specifications and Drawings, you will find which documents of the
contract have precedence in the event of a conflict between
documents. However, if an item is called for in the drawings but
not the specifications, or vice versa, it shall be considered to be called
for in both. In the case of conflict between drawings and
specifications, the specifications shall govern. In the event a conflict
exists within the drawings, or within the specifications, the matter

shall be referred to the ROICC for a determination.
Section 2 Before the Work Begins
Certain administrative items must by accomplished before
work can begin on the site.
1. Pre Construction Conference . The contract states that you
are to contact the ROICC to schedule a Pre Construction Conference
within 2 weeks after you have been awarded a construction
contract. This conference is required by most contracts and, with
the ROICC, Supervisory Engineer, or AROICC as chairperson, is
designed to introduce the parties involved, discuss the contract
requirements, and coordinate your construction schedule with the
activities of the Government. The pre construction conferenced is
also the appropriate time to advise the ROICC of any anticipated job
difficulties or other problems. The Contractor Superintendent,
Construction Quality Control (CQC) representative, if applicable to
your contract, and major subcontractors should attend the
conference.
A. Notify the ROICC . At the Pre Construction Conference,
you should advise the ROICC of the date you intend to start on site
work. If for any reason the work cannot start on the date you
have established, notify the ROICC immediately and revise the start
date. Notification of start date allows the ROICC to make
arrangements with base security, the users, and numerous other
Government personnel who will be affected by the construction.
2. Performance and Payment Bonds . If your contract award
8

is more the $25,000, you are required to conform with the Miller
Act (40USC 270a-270f) for Performance and Payment Bonds. The
bonds are to be submitted to the contract issuing office shown in
block 7 of the award document, SF 1442, Solicitation, Offer and
Award. The bonds are the only item you will submit to the issuing
office. Performance and Payment Bond forms are shown in
Appendix B.
3. Insurance Coverage Required . You must submit certificates
of insurance as evidence that you and your subcontractors are
insured as required under the FAR clause, Insurance-Work at a
Government Installation (FAR 52.228-5). Insurance certificates must
cite the contract number and contain a provision that the insurance
company will notify the ROICC, in writing, 30 days prior to
concellation or reduction of the coverage. The insurance certification
must be furnished 5 business days prior to the desired on site start
date. No contractor or subcontractor will be allowed to work on
Government property until the ROICC has received the required proof
of insurance.
4. Safety Plan . If your contract involves more than 6 months
work, or if it is described as hazardous, you must submit a safety
plan. Section 4 of this handbook outlines safety plan requirements.
5. Environmental Protection Plan. If the FAR clause, Clean
Air and Water (FAR 52.223-2), is applicable to your contract, your
Environmental Protection Plan must be submitted and approved by
the ROICC before construction may begin. Section 4 of this handbook

outlines the Environmental Protection Plan requirements.
6. Licenses and Permits .
A. Government Responsibility . Environmental permits
required by regulatory agencies for the construction of the
environmental facilities such as air emission source, water and sewer
extensions, and for work affecting navigable waters, have been
obtained by the Government prior to award of the contract. More
on Environmental protection is included in Section 4 of this
handbook.
B. Contractor Responsibility. The FAR clause, Permits
and Responsibilities (FAR 52.236-7), requires that you obtain all
necessary licenses and permits. This excludes the permits mentioned
in subparagraph 6.A. above, but includes any day to day permits
pertinent to performing the work that may be required by any
Federal, State, or Municipal code or regulation.
7. Contractor's Representative on Site . The Far clause,
Superintendence by Contractor (FAR 52.236-6), requires that you as
the owner, or a principal of the firm, be present at the work site at
all times, or that a duly designated representative with authority to
act on behalf of the owner or principals be present. If you intend to
have a representative, rather than an owner or principal
superintend the work, then you must submit to the R01CC a written
request for approval of that representative. The request must
contain the name and experience resume of the proposed on site
representative. This representative must have the authority to act
10

and sign for the contractor in all matters pertaining to the work,
including payment invoices and proposed changes to the contract
Such authority shall be affirmed in the request ot the ROICC. If you
wish to cancel or change your designated representative, written
notice, including the above required information on any new
representative, must be provided to the ROICC for approval.
8. Work Required to Be Accomplished bv Prime Contractor .
A. Contractor . FAR clauses, Performance of the Work by
the Contractor (FAR 52.236-1) and Limitations on Subcontracting
(FAR 52.219-14), explain the portion of work that must be performed
by the prime contractor. However, the percentages have changed in
1988 and are now determined by the type of work, the type of
solicitation, whether it be Small Business Set Aside or unrestricted,
and the type of firm responding to the solicitation. See your specific
contract for the portion of work you must perform with your own
resources.
B. Subcontractors . You must advise the ROICC, in
writing, the name and address of any tier subcontractor, the work
each will accomplish and the name and phone number of each
subcontractor's representative. This notification must be made
within 7 days after award of any subcontract.
The FAR clause, Subcontracts (FAR 52.222.11), requires that
your contracts with other companies include several specific clauses
from the FAR. Each subcontractor must acknowledge that those
clauses are in fact a part of his/her contract with you. SF 1423,
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Statement and Acknowledgment, as shown in Appendix C, is to be
used for this purpose and must be submitted to the ROICC by the
Prime Contractor before the subcontractor can start work.
The Representations and Certifications submitted during the
bidding process require you to take responsibility for ensuring that
those subcontractors who are suspended, debarred, or otherwise
ineligible for award, are not used in any part of the execution of this
contract.
The FAR clause, Utilization of Small Business and Small
Disadvantaged Business Concern (FAR 52.219-8), applies if you are a
large business. It requires that you provide small businesses and
small business concerns owned and controlled by socially and
economiclly disadvantaged individuals the maximum practicable
opportunity to participate in your contract as subcontractors or
suppliers. Definitions of small business and disadvantaged individuals
are provided in the Small Business Act and the FAR. Additionally, a
large business contract in excess of $1,000,000 is subject to the FAR
clause, Subcontracting Plan or Alternate I (FAR 52.219-9), Under this
clause, your subcontracting plan must be submitted as a prerequisite
to contract award. In submitting the information required by the
FAR clause, the goal for small disadvantaged businesses must be, as
a minimum, b% of total subcontract dollars. Note that this
percentage may vary from year to year.
9. Medical Emergency Information .
A. Contractor's Medical Services Plan . The U.S.
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Army Corps of Engineers Safety Manual is made a part of the
contract requirements by the FAR clause, Accident Prevention (FAR
52.236-13), and also the General Paragraph concerning safety
requirements. This requires that arrangements be made for medical
facilities prior to start of work. To facilitate the expeditious transier
and treatment of seriously injured employees, you must submit to
the R01CC information concerning medical services available to your
employees and the employees of your subcontractors. The following
information is required by the ROICC for each contractor or
subcontractor and may be submitted as part of the safety plan,








Hospital (Must be specific):
(Name and Address)












As a contractor, you arc reminded that you are also
responsible under the FAR clause, Permits and Responsibilities, to
comply with all applicable Federal, State and Municipal laws, codes
and regulations in connection with the prosecution of the work. This
includes the Occupational Safety and Health Administration
Standards (29 CDR 1926/1910) which
,
in subpart D, requires that the
telephone numbers of physicians, hospitals, and ambulances be
conspicuously posted.
10. Entry of Personnel and Vehicles Onto Government
Property Each Government activity or base has its own procedures
for admitting personnel and equipment. Although the R01CC will
assist you in understanding the local procedure and requirements, it
will be necessary for you and your employees to deal directly with
the security personnel to obtain most passes and badges. Consult
your contract and the ROICC to ascertain if any special restrictions or
regulations are in force and what variations may exist to the
instructions given herein.
A. Personnel . Each employee, including all subcontractor
employees, must have in his/her possession and display an
identification badge or pass while on Government property. To
obtain a pass, each employee must complete an application form.
Generally, these forms can be picked up at the Security of Pass Office
by one of your representatives. Each employee must fill out an
application and personally appear before the Security Officer to sign
for a badge before entering the activity for the first time. Some
15

form of identification is usually required by the Security Officer, as
well as proof, such as a written statement on contractor letterhead
validated by the ROICC, that the individual is employeed by the
contractor on a specific contract. Entry into certain areas may
require that verification of United States citizenship be furnished
beforehand.
B. Vehicles. All vehicles entering the Government
activity must carry a vehicle pass. One trip passes may be obtained
on fairly short notice, but you should obtain a pass for the duration
of the contract to avoid the time consuming procedure of stopping at
the Security Office each time you enter the base. Applications for
vehicle passes are available at the Security or Pass Office and when
submitted, must be accompanied by a copy of your insurance
certificate. Vehicle identification number and state registration
numbers are required on each application. The authorized operator
must also present a valid operators license. Request a copy of the
base traffic regulations. These regulations are strictly enforced.
Violations may result in revocation of on base driving privileges.
C. Delays From Passes. Passes for entry to Government
property, which are valid for an extended period, vice a one day
pass, generally require a few days for processing. The Government
will not assume responsibility for delays or errors in issuing passes.
D. Aliens . Construction contracts usually contain the
FAR clause, Security Requirements Alternate II (FAR 52.204-2) which
does not address aliens. However, you should check other portions of
16

your contract for any specific limitations or restrictions regarding
aliens.
E, Return of Passes. All passes and badges must be
returned to the Security Officer upon completion of the contract or
when any individual or subcontractor completes his employment
requirements under the contract, or when the pass or badge expires,
whichever is earlier. You, as the contractor, are responsible for
ensuring that your employees comply with this requirement, and
should obtain a receipt from the Security Officer for all returned
passes. If an employee is terminated, the contractor should
immediately obtain that employee's badge or pass and return it to
the Security Officer, advising whether or not the employee was
terminated for cause. Misuse of passes and badges, such as the
substitution or loan to other personnel, is forbidden and may result
in prosecution and or denial of entry of personnel to the activity.
11. Quality Control. The quality control requirements are
detailed in the FAR clause, Inspection of Construction (FAR 52,246-12),
referenced in your contract. It is your responsibility to inspect your
work and present for Government acceptance only such work that
complies with the contract drawings and specifications.
A. Contractor Inspection System (non CQC) . Your
contract may also contain a paragraph entitled "Quality Control"
which specifies the basic quality control requirements. Generally,
you must provide a Quality Control Plan and schedules of critical
inspections and tests and how they coincide with the construction
17

schedule. You may also be required to coordinate and attend an
initial Quality Control meeting to discuss your quality control system.
1. Daily Report to Inspector . In accordance with
the paragraph "Contractor's Daily Report", you must submit to the
R01CC a daily report summarizing the work accomplished, the
number of manhours worked be classification, tests and inspections
performed, material and equipment received on the job site for
incorporation in the work, and the move on and move off
construction equipment. Remarks should also be included concerning
the weather and labor conditions which produce any notable adverse
impact on the work. If your contract does not require Contractor
Quality Control, the daily report shall be submitted on form NAVFAC
11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D.
The daily report must be submitted to the Construction
Representative on the morning of the first working day following the
day which is the subject of the report. The report should detail all
work performed on the contract including subcontractor work. If
you as the prime contractor elect not to list subcontractor work on
the daily report, subcontractors must submit separate daily reports
for consolidation with your report
B. Contractor Quality Control . If your specifications
contain a paragraph entitled "Contractor Quality Control", there are
additional requirements for a Contractor Quality Control (CQC)
system. In addition to the basic requirements of a quality control
program discussed above, you must also provide a CQC staff to
18

monitor and enforce the CQC system and be specifically charged with
examining and approving most of the shop drawings, catalog cuts,
and other items. The specifications may require certain
qualifications for the CQC staff depending on the size or complexity of
the project, The qualifications of your CQC personnel and your CQC
plan must be submitted to the Government for approval prior to the
beginning of construction operations. A sample CQC checklist is
shown in Appendix E. CQC is normally required on contracts
exceeding $2,000,000 and may be required on contracts of lesser
value.
1. CQC Report . If the contract contains the
Contractor Quality Control (CQC) provision, the contractor should
submit a CQC Daily Report similar to the sample Contractor's Quality
Control Daily Report included in Appendix F. This CQC Daily Report
should also conform to all requirements of the CQC Plan.
2. CQC Submittal Status Log . The sample CQC
Submittal Status Log shown in Appendix M may be used by the
contractor for listing material submittals as required by the contract.
C. Inspection bv Title II Contracting . The inspection and
surveillance of construction contracts will be performed by
Government personnel as much as practicable. However, rapid
workload growth, complex high tech projects and remote project
sites can exceed the number of Government personnel available to
perform these functions. In these cases, the inspection function may
be accomplished by other than Government employees. This type of
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service is known as Title II Inspection. As the Construction
Representative is responsible for inspection, so is the Title II Inspector
and follows the same procedures. The ROICC is still responsible for all
decision making, ordering of the work, approving contractor
payment, and final acceptance of the project.
12. Required Information to Be Posted on Job Site . The below
items must be conspicuously posted on the job site:
-Medical Emergency Information
-Davis Bacon wage rate determination and Poster WH-
1321 (Appendix G)
-Equal Employment Opportunity Poster (Appendix H)
Section 3. Scheduling the Work
1 Work Schedule . Your contract requires, under FAR clause,
Schedules for Construction Contracts (FAR 52 236-15), that you
submit to the ROICC a schedule showing the order in which you plan
to carry out the work. It must show proposed dates for starting
and completing the major items of work, including material
procurement A Network Analysis System (CPM) is normally
established for large and complex projects Schedules must be
submitted in triplicate to the ROICC within five (5) days after
starting the work and must be updated with each invoice before
progress payment will be approved The work schedule may be used
by the ROICC in conjunction with your schedule of prices as described
in Section 8.1. of this handbook as a guide in estimating payments
If you should fail to submit a work schedule, or update it, as
required by your contract, the ROICC may withhold approval of
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progress payments until the requirement is met. The work schedule
must be updated monthly and revised to reflect each contract
modification affecting time.
2. Work Outside Regular Hours . As used in the General
Provisions, the term "regular hours" means a normal forty (40) hour
work week coinciding with the hours of the R01CC office. If you
desire to perform work outside the regular hours, or on Saturdays,
Sundays, or holidays, whether on a regular basis or on isolated
occasions, you must make application to the R01CC for approval.
Allow about one week for the ROICC to make satisfactory
arrangements for the inspection of the work. If after receiving
clearance to work outside regular hours, you find that you are
unable to work those hours, you are to immediately notify the
ROICC. Certain contracts may also contain requirements for
scheduling utility or facility outages with specific advance notification
requirements for scheduling the outages. These outages may also be
specified to occur after normal working hours so you should check
your particular contract, specifically, Section 01011, Additional General
Paragraphs, Paragraph 14, "Scheduling the Work".
Section 4 Safety and Environmental Protection
1. Accident Prevention Program . The Chesapeake Division of
the Naval Facilities Engineering Command operates an intensive
safety program in an effort to minimize loss of life and property.
Diligent compliance with safety regulations can result in savings for
both you the contractor, and the Government.
21

The FAR clause, Accident Prevention (FAR 52.236-13), requires
that you comply with all pertinent provisions of the U.S. Army
Corps of Engineers Manual EM 385-1-1, Safety and Health
Requirements Manual and take all other additional measures the
Contracting Officer determines are reasonably necessary. The U.S.
Army Corps of Engineers Manual may be ordered without charge
from: U.S. Army Corps of Engineers Publication Depot, 2803 52nd
Avenue, Hyattsville, MD. 20781-1102. The FAR clause, Permits and
Responsibilities (FAR 52,236-7), requires you also to comply with and
Federal, State and/or Municipal laws which would include the
pertinent provisions of Public Law 91-596, The Occupational Safety
and Health Act (OSHA) of 1970 and subsequent similar legislation.
The FAR clause, Hazardous Material Identification and Material
Safety Data (FAR 52.223-3), specifies contractor requirements to
submit Material Safety Data Sheets for all hazardous materials five
(5) days before delivery of the material.
A. Safety Plan . If the contract involves more than six
(6) months work, or is described as hazardous, you must prior to
commencement of work, meet the following requirements:
1. Submit to the ROICC an accident prevention
program written for the specific contract, and implementing in detail
the pertiment provisions of the Safety and Health Requirements
Manual. EM 385-1-1. The program must include the work to be
performed by subcontractors. It must also provide for frequent and
regular safety inspections of the work sites, materials, and
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equipment by competent designated personnel.
2. You must meet in conference with
representatives of the ROICC to discuss and develop mutual
understandings relative to administration of the over all safety
program.
B. Accident Report . The contractor is required to submit
to the ROICC reports of accidents. You are required to provide the
ROICC a copy of the report on each recordable accident or illness,
prepared to meet OSHA requirements, including subcontractor
reports. In addition, you are required to advise the ROICC of any
accident resulting in fatal injury, 5 or more persons admitted to a
hospital, or property damage of $10,000 or more.
2. Vehicle Safety . You should continually emphasize to your
employees the importance of safe driving and observance of traffic
laws both on and off the work site whether on official or personal
business. Particular emphasis should be placed on driving within the
boundaries of the activity and on the adjacent roadways. Normally,
traffic on these roadways is extremely heavy, particularly during
morning and evening rush hours. Your employees should also be
advised that violation of posted speed limits, parking restrictions, or
other regulations on the activity may result in loss of on base
driving privileges.
3. Housekeeping . Particular attention is directed to the
provisions in the Safety and Health Requirements Manual. EM 385-1-
1, Paragraph 11. 1, for cleanliness of the job site, prevention of tripping
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hazards, and removal of flammable material and debris from the
construction site. Job site cleanliness is an item of major significance
on Government activities and will be closely monitored by the ROICC.
Special attention to job site appearance will be expected at times of
ceremony or public visitation. Additionally, the contractor shall take
every reasonable precaution to reduce hazards to the public through
the use of temporary walkways, roadways, trench covers,
barricades, colored lights, danger signals, and other devices.
4. Environmental Protection . The FAR clause, Clean Air and
Water (FAR 52.223-2), may apply if your contract is in excess of
$100,000, or if a facility to be used in performing the contract has
been the subject of a conviction under the Clean Air Act or the
Federal Water Pollution Control Act. The requirements are detailed
and normally include the submission of an Environmental Protection
Plan after a preliminary meeting with the ROICC and before
construction starts.
5. Protection of Trees and Shrubs . The FAR clause, Protection
of Existing Vegetation, Structures, Utilities, and Improvements (FAR
52.236-9), requires that you protect existing vegetation which is not
to be removed and which does not unreasonably interfere with the
construction work. In the event that the progress of construction
warrants the removal of any tree or shrub, prior approval of the
ROICC shall be obtained. Trees to remain shall not be used as
anchorage for the attachment of ropes, cables, or guy wires, unless
permission is obtained from the ROICC. If such permission is granted,
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the tree shall be adequately padded using burlap and soft wood
cleats or other approved materials.
6. Storm Protection . The FAR clauses, Inspection of
Construction and Warranty of Construction, hold the contractor
responsible for damage to the work prior to its acceptance and for
any damage to the work or adjacent property arising out of the
contractor's failure to conform to the contract provisions. One of
these contract provisions may be a clause "Storm Protection" which
requires the contractor to take every practicable precaution to
minimize danger to personnel, the work, and adjacent property
when warnings of destructive weather are issued, It is the
contractor's responsibility to have a written plan for executing such
precautions.
A. Conditions of Readiness . The following is a list of
conditions or warnings which are issued at the appropriate time by
the Activity's Commanding Officer and which may be reported to
you by the ROICC to help ensure adequate preparation by you to
protect the work site. This notice does not relieve you of contractor
responsibility to be aware of impending weather conditions.
1. Seasonal Condition. This condition is placed in effect
for the duration of the hurricane
season, which begins on 1 June and
ends on 30 November each year.
2. Condition IV. Destructive winds are expected within
72 hours.
3. Condition III. Destructive winds are expected within
48 hours,




5. Condition I. Destructive winds are expected
imminently
Section 5. Labor
1. Payroll Requirements All contractor and subcontractor
employees at. the work site must be paid at least once a week in
accordance with FAR clause, Payrolls and Basic Records (FAR 52.222-
8).
A Payroll Copies One copy, each with an original
signature, of all certified contractor and subcontractor weekly
payrolls is to be delivered to the ROICC by the Prime Contractor.
These copies must be received by the ROICC within seven (7) calendar
days following the close of the payroll period. If the contractor or
subcontractors are engaged in more than one contract at the site,
separate payroll records must be maintained and separate payroll
data submitted for each contract. Failure to submit payroll
information as required under the terms of your contract may
result in the ROICC withholding approval of progress payments until
the requirements are met.
B. Employee Information . As a minimum, each payroll
must contain accurate and complete information for each employee
as follows;
1 Name
2. Address (Only the first time an employee's name
appears on the payroll for this contract, or if
change of address.)
3 Social Security Number (Only the first time an





5 Daily and Weekly Hours Worked (Segregate into
regular and OT hours.)
6 Rate of Pay
7 Gross Amount Earned
8. Deductions (Must conform to Copeland "Anti-
Kickback" Act. Number of withholding exemptions
is optional
)
9. Net Wages Paid
C. Statement of Compliance . The Copeland Regulations of
the Secretary of Labor require that each weekly payroll submitted
to the ROICC be accompanied by a statement of compliance with the
Davis-Bacon Act. DD Form 879, Statement of Compliance, is shown
in Appendix I and is used for compliance. You may, however,
reproduce this statement on your own forms or on a computer
generated payroll listing but the wording may not be altered in any
manner. In the block for description of permissible deductions, list,
by name, all deductions made. For example, FICA or Federal Income
Tax withholding, but do not list any monetary amounts of such
deductions.
D. Payroll Forms . The Department of Labor has
developed a payroll form WH 347 for contractors optional use and is
included as Appendix J. It may be purchased from the Government
Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree
Street NE, Atlanta, GA. 30303, or they may be reproduced using
your own printing facilities. If you use a payroll form which does
not contain the required statement of compliance, a DD Form 879
must be submitted with each payroll.
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2. Preservation of Payroll Records . In accordance with the
FAR clause, Contract Work Hours and Safety Standards Act-Overtime
Compensation (FAR 52.222-4), the contractor shall preserve all
payroll records pertaining to the contract for a period of three years
after the date of final payment. The contractor will make his
employment records available for inspection by authorized
representatives of the Contracting Officer and the US Department of
Labor.
3. Davis-Bacon Wage Rates . Federal law requires that
contractors on Federally funded construction contracts in excess of
$2,000 pay their workers not less than the wage rates determined
by the Secretary of Labor. A copy of the wage rate determinations
for the work classifications involved in your construction is included
in your contract. If you have an employee who does not fit into one
of the preset classifications, see subparagraph B, below.
A. Determination of Proper Work Classification .
Classification of employees under the Davis-Bacon Act shall be in
accordance with prevailing local area practice regardless of whether
the contractor or subcontractor is operating totally, or in part, union
or non union. In cases where the prevailing local practice connot be
clearly defined, the contractor should furnish, in writing, all
pertinent details to the ROICC for a determination.
B. Additional Classification and Rates . The Wage Rate
Determination in your contract may not contain all the classifications
and wage rates you or your subcontractors consider necessary in
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carrying out the work. If additional classifications are needed,
application should be made to the ROICC as early as possible. SF
1444, Request For Authorization of Additional Classification and Rate,
shown in Appendix K, is to be used for this purpose. Proposed
classifications and rates should be listed on the form by you. When
submitting the request, attach a statement explaining in detail the
basis for arriving at the requested classifications and rates. The
affected employee must sign the SF 1444.
C. Employees in More Than One Classification . In the
event an employee performs Laborer or Journeyman duties in more
than one classification during one work day, that employee must be
paid not less than the minimum wage rate for each classification
during the hours each was performed. If you choose to split classify
an employee, detailed documentation must be provided with each
payroll stating the actual hours worked in each classification, and
the type of work performed during these hours.
4. Posting Davis-Bacon Wage Rates . The FAR clause, Davis-
Bacon Act (FAR 52.222-6), requires you to post the wage rate
determination for the various classifications employed in a prominent
location at the site along with a "Notice to Employees" poster, WH
Publication 1321, Appendix G. These items must remain posted for
the life of the contract in a location satisfactory to the ROICC. Upon
approval by the Department of Labor of any SF 1444, it must also be
posted with the wage rate determination.
5. Overtime . In accordance with the FAR clause, Contract
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Work Hours and Safety Standards Act-Overtime Compensation (FAR
52.222-4), all laborers and mechanics must be paid one and one half
times their basic pay on overtime hours. Overtime compensation is
required for work in excess of forty (40) hours per week. The clause
further stipulates that progress payments will be withheld if
employees have not been properly paid.
6. Employee Pay . The FAR clause, Compliance with Copeland
Act Requirements (FAR 52.222-10), and compliance with Davis-Bacon
Act Regulations (FAR 52.222-13) incorporate the laws into your
contract. A copy of these regulations can be reviewed at the ROICC
office. FAR Clause, Contract Work Hours and Safety Standards Act-
Overtime Compensation (FAR 52.222-4), allows the Department of
Labor to assess liquidated damages payments until payment
violations cease.
A. Deductions . The Secretary of Labor has determined
what payroll deductions may be made from employee wages. Some
deductions must have prior approval. Deductions not listed in 29
CFR, Part 3, are prohibited.
B. Fringe Benefits . The FAR clause, Davis Bacon Act
(FAR 52.222-6), provides alternative methods for the payment of
fringe benefits specified in the wage determination decision of the
Secretary of Labor. The contractor must be prepared to provide
proof of payment of fringe benefits when they are not paid directly
to the employee and annotated on the weekly payroll form. If the
fringe benefits are paid as cash in lieu of fringes, a statement must
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appear on the payroll form indicating such payment. If fringe
benefits are provided to employees through the contractor's
assumption of an enforceable commitment to bear the cost of those
fringes at a later date, approval must be obtained from the
Secretary of Labor.
C. Payment by Cash . If employees are paid by cash, the
R01CC must be notified in advance of the payments so that
arrangements may be made for a Government Representative to
witness the payments and the signing of receipts. The Government
Representative must be allowed to ascertain that the payments for
the period are in full compliance with the Labor Standards
Provisions.
7. Failure to Pav Employees . On any contract subject to the
Davis-Bacon Act or the Contract Work Hours and Safety Standards
Act, the ROICC may take such action as described under the Acts if
the contractor or subcontractors fail to pay laborers or mechanics all
or part of the wages required by the contract. Such action includes
suspension of the work and withholding of payments to the
contractor.
8. Labor Standards Interview . Under the FAR clause, Payrolls
and Basic Records (FAR 52.22-8), the contractor shall permit
representatives of the Government to obtain labor information by
interviewing employees during working hours, one interview per
day, per Construction Representative, per contract. During these
interviews, the employees will be asked to voluntarily answer the
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questions on SF 1445, Labor Standards Interview, and to sign the
form. SF 1445 is shown in Appendix L.
9. Use of Apprentices and Trainees . If you employ apprentices
or trainees to work on a Government contract, they must be
enrolled in a bona fide apprenticeship or training program as defined
in the FAR clause, Apprentices and Trainees (FAR 52.222-9). Proof of
program registration must be submitted to the R01CC. If your
registered program limits the ratio of apprentices/trainees to
journeymen in your work force, that ratio cannot be exceeded in
any individual work classification. You must also furnish proof of
registration in a program for each employee listed and paid as
apprentice or trainee on your payroll form. This requirement may
be fulfilled by a copy of the certificate issued by a Bureau of
Apprenticeship and Training representative. Certificates must
indicate the employee's name, trade, apprentice or trainee step, and
Bureau of Apprenticeship and Training Office with whom they are
registered. Information as to the appropriate ratios and wage rates,
expressed in percentages of journeyman rates, must also be
submitted. Any uncertified apprentice or trainee shall be paid at the
wage rate for the classification of work actually performed. No
laborer may be classified as an apprentice or trainee.
10. Convict Labor . Except as provided by 18 USC 4082 (c)(2)
and Executive Order 11755, December 29,1973, FAR clause, Convict
Labor (FAR 52.222-3), prohibits the employment of anyone
undergoing sentence of imprisonment.
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11. Employment of Minors on Construction Contracts . On
construction contracts, child labor requirements for non agricultural
occupations are governed by the Fair Labor Standards Act, Wage and
Hour Division. Oppressive child labor is defined as employment of
children under the legal minimum age. The Fair Labor Standards
Act provides a minimum age of 18 years for any nonagncultural
occupations. This minimum age applies even when the minor is
employed by the parent or guardian.
12. Equal Employment Opportunity . If during any twelve
month period you are awarded $10,000 or more in Federal contract
work, including subcontracts, you must comply with the FAR clause,
Equal Opportunity (FAR 52.222-26). This clause requires the
contractor to take specific actions and furnish information and
reports, some of which are as follows. You must display
conspicuously, Equal Employment Opportunity posters as shown in
Appendix H, and you must state in any advertisements for
employees, "All qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, or national
origin." The following are additional contract provisions which may
be applicable to your contract.
A. Affirmative Action . If your contract is awarded in
the amount of $10,000 or more, the FAR clause, Affirmative Action
Compliance Requirements for Construction (FAR 52.222-27) is
applicable. The clause lists sixteen (16) specific affirmative actions the
contractor must take to ensure equal employment opportunity. The
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Invitation for Bids contains goals for the achievement of minority
participation in various trades. These goals apply to all construction
work undertaken by the contractor in the covered area, not just the
work under a specific Government contract.
B. Handicapped Workers . The FAR clause, Employment
of the Handicapped (FAR 52.227-26), requires the contractor to
comply with the requirements that the Secretary of Labor issued
pursuant to Section 503 of the Rehabilitation Act of 1973. This clause
is applicable to contracts for $2,500 or more.
C. Disabled Veterans and Veterans of Vietnam . If your
contract is for $10,000 or more, the Far clause, Special Disabled and
Vietnam Era Veterans (FAR 52.222-35), is applicable.
13. Labor Disputes . Representatives of the Contracting Officer
will not participate in labor relations matters unless disputes develop
that interfere with the proper performance of the contract. In such
a case, The ROICC may become involved to assist in settling the
difficulty or to refer the matter to the Federal Mediation and
Conciliation Service or the Commander, Naval Facilities Engineering
Command for appropriate action.
A. Notice to the Government . In accordance with the
FAR clause, Notice to the Government of Labor Disputes (FAR 52.222-
1), you must notify the ROICC whenever you have knowledge that a
work stoppage may delay the performance of the work under your
contract. This notification should be in the fastest method possible
followed by a written verfication. Provide as much of the following
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data as is immediately available concerning the circumstances
surrounding the prospective strike:
1 Title of affected contract (Include
contractor's name and job site
representatives.)
2 Expected affect on Critical Path
3. Date strike expected to begin
4. Name of Union (National affiliation and name,
telephone numbers and addresses of local
officials.)
5. Main issues involved in dispute
6 Potential of the issues being settled
7 Temper or potential for violence (At the
construction site and situation with respect to
ingress and egress.)
8. Number and type of employees affected
9 Evidence that the strike is beyond the
control of you or any tier subcontractor
B. Report of Settlement . After resolving a work
stoppage, immediately furnish a letter report briefly outlining the
conditions of settlement and the date of work resumption
C Disputes Concerning Labor Standards It should be
noted that FAR clause, Disputes Concerning Labor Standards (FAR
52.222-16, Feb 1988), states that disputes concerning labor standards
requirements should be resolved in accordance with 29 CFR Parts
5,6, and 7 and not the Disputes Clause placed in each contract.
Section 6 Material and Equipment
1. Submittals . The contract specification section on Quality
Control (QC) or Contractor Quality Control (CQC) contains requirements
for submittal approvals before certain materials may be
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incorporated in the project. Adherence to the QC or CQC provisions
is necessary to ensure that specified quality is achieved. If the
contract contains the CQC provision, a CQC Plan must be submitted
by the contractor and approved by the Government. Some
submittals must be in the form of samples, while others can be
approved on the basis of catalog information, shop drawings, or a
manufacturer's certificate. In addition, each division of the
specification stipulates the required submittal format for the specific
materials covered by that division. The FAR clause, Specifications
and Drawings for Construction (FAR 52.236-21), provides a clear and
detailed procedure for making material submittals. This procedure
must be followed diligently in order to avoid lost samples, delays,
and resubmittals. The number of copies required may vary with
the type of submittal according to your specification. The ROICC will
not approve payment for materials installed without approval of
required submittals. A sample CQC Submittal Status Log form
shown in Appendix M may be used by you for listing material
submittals.
A. Letter of Transmittal . Each submittal, whether
catalog cut, samples, shop drawings or certificates, must be
accomplanied by a letter of transmittal. Submittals shall be
organized and assembled as specified, normally requiring four copies,
unless indicated otherwise in Division I, General Requirements,
submitted by specification section in bound volumes, and clearly




B. Local Requirements . The ROICC will provide
additional specific submittal instructions at your Pre Construction
Conference. If you desire to make any submittals prior to the
conference, contact the ROICC to find out the local requirements.
C. Delay . The importance of prompt and conforming
material submittals cannot be overemphasized. Adequate time must
be allowed for processing and review by the ROICC and an
Architect/Engineering firm. Since submittals must be approved
before the proposed material may be incorporated in the work, delay
in making required submittals may result in contractor caused delay
m the critical path. Such a delay will not be justification for a time
extension to the contract.
2. Samples . Where the specification requires samples, they
shall be submitted in accordance with the clause "Samples" of the QC
or CQC provisions and delivered to the location designated by the
ROICC. They shall be furnished in the number specified, be shipped
prepaid, and delivered as directed by the Contracting Officer. Each
sample must be clearly marked or securely tagged with the name of
the material, name of the supplier, contract number, the location
where it is to be installed in the project, and the specification section
that calls for it. When samples of such items as fill, base course, and
bituminous materials are required to be submitted to a testing
agency, each shipping letter or ticket must contain the contract and
specification number, the source of the sample as well as the name,
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address, and telephone number of the contractor. Copies of the
transmittal letters are to furnished to the ROICC.
3. Shop Drawings and Catalog Cuts . The term "Shop
Drawings" involves drawings, diagrams, layouts, illustrations,
schematics, schedules, performance and test data and similar
materials. Definitions and specific requirements pertaining to these
submittals are contained in the FAR clause, Specifications and
Drawings for Construction (FAR 52.236-21). When the specification
requires the submission of shop drawings or catalog cuts, you must
provide the number of copies you wish returned to you plus four (4)
copies for the Government's use. The original and two (2) copies of
the transmittal letter described in Paragraph 1.4., above, should be
provided in accordance with the QC or CQC provisions of the
specification section 01400 or 01401. Each drawing or catalog cut
must bear the following signed statement:
It is hereby certified that the (equipment) (material)
shown and marked in this submittal, shop drawing, catalog
cut, etc, is that proposed to be incorporated into Contract
Number , is in compliance with the
contract drawings and specifications, can be installed in the
alocated spaces, and is approved for use submitted
for Government approval. (Check Appropriate Option)
Authorized Reviewer Date
CQC Representative Date-
Copies of the submittals with the ROlCC's action annotated, will
be returned to the Contractor. When resubmittals are required,
they shall reference the original submittal with the same number of
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copies as the original submission. The ROICC may charge the
contractor for costs incurred by the Government in processing
resubmittals if the resubmittal was caused by the contractor failing
to provide submittal or one which was not in compliance with the
contract drawings or specifications.
4. Manufacturer's Certificate. Your contract specification may
require the submission of notarized "Manufacturer's Certificates of
Compliance" with the specification on certain items. Five (5) copies of
the cenficates along with five (5) copies of the transmittal letter
must be submitted. You will be notified in writing of the acceptance
or rejection of the certificates.
5. Factory Inspection . Where the specification requires certain
materials or equipment to be factory inspected by representatives of
the Government, such as the Defense Contract Administration
Services, at the factory, you must submit seven (7) copies of the
purchase orders for such items to the ROICC. Do this as early as
possible to allow at least ten (10) working days for the ROICC to
arrange for the inspection. Your allowing less than ten days will not
result in waiver of the requirement of factory inspection. No
extension of contract time will be allowed under such circumstances.
Purchase orders for items requiring factory inspection must contain
complete information concerning;
1. Contract and specification numbers.
2 Purchasers requisition number on the factory,
3. Name and street address of the factory.




5. Required delivery date and shipping instructions
6 Description of items including quantity, quality dimensions,
capacity, type, and catalog number
7. Identification of Government specifications and standards to
which the items must conform.
6. Expediting Material and Equipment through Defense
Priorities and Allocation System (DPAS) . Timely delivery
of materials is your responsibility. Identify the priority of the
material in your purchase orders and comply with the FAR clause,
Defense Priority and Allocation Requirements (FAR 52.212-8), which
invokes regulation 15.CFR 350, Defense Priorities and Allocation
System. Any assistance given by the Government does not relieve
you of the responsibility for timely delivery of the material for
incorporation in the project. A copy of the DPAS regulation may be
obtained from: Office of Industrial Resource Administration, Room
3876, US Department of Commerce, Washington, D.C., 20230,
Telephone 202 377-4506/3634. If you encounter difficulty in
obtaining materials or equipment, you should contact and document
alternate sources in an effort to improve on the delivery time. If
this is done without success, the ROICC may be contacted for
assistance. Provide the ROICC with a copy of the purchase orders,
including the names and telephone numbers of supplier or
manufacturer representatives. It is extremely important ot provide
the ROICC with the manufacturer's internal job order number. The
ROICC will provide the information to the cognizant Defense Contract
Administration Service for possible assistance. If the ROICC cannot
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improve the delivery date through DCAS, he/she will review the
urgency of the facility being constructed, and if appropriate, request
you to complete Form ITA-999, Request for Special Priorities
Assistance. The below instructions for completing the form should be
closely followed:
1. Fill out the mumbered blocks 1 through 17
2. Block l:Commander
Naval Facilities Engineering Command (0647)
Department of the Navy
200 Stovall Street
Alexandria, VA. 22332
3. Block 2:Enter only one applicant: contracctor,
subcontractor, supplier, or manufacturer-the one
who is directly requesting assistance.
4. Block 10:Enter only one purchase order item unless other
items are of the same material and general product
class and are from the same supplier.
5. Block lOcThe dollar value must be entered.
6. Block 12:Enter only one supplier.
7. Block 14:Enter the explanation given by the supplier as to
why the required delivery date is not being met.
The more specific the explanation, the easier it will
be to determine the nature of the problem and the
type of assistance which will be most beneficial.
7. Delivery of Materials onto Government Property . It is not
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uncommon for drivers who are bringing contractor materials onto a
Government installation to inadvertently deliver the goods to the
Government receiving docks rather than to the job site. This
misdelivery can be attributed to an accumulation of errors: The
driver has not been adequately instructed on where to take the
material, the Gate Security Guard directs him/her to the
Government receiving area, and the material and documents are
inadequately marked and do not alert the receiver to the fact that
the shipment is not directly for the Government. Contractors and
subcontractors are requested to carefully instruct their vendors and
suppliers to address delivery receipts in such a way as to avoid
confusion and delay when the material arrives at the Government
activity. Mark shipments with contract number, prime contractor
name and telephone number, and contractor point of contact to
receive the shipment.
A. Delivery Receipt Information . For the benefit of both
the driver and the receiver, all delivery receipts should contain, as a
minimum, the following information:
1. This shipment is made to
Contractor
2. The Navy Contract Number is
3. Description of Project
4. Exact location of unloading area within the Government
Activity
5 The Supply Department of the Government Activity is not
concerned with this shipment. This is not a delivery to
the US Government.
6. Gate the Truck is to enter
42

B. Entry on the Government Activity . The truck driver
must show the Security Guard the bill of lading or delivery ticket
indicating the name and location of the project involved. The driver
will be issued a one trip delivery pass. He must comply with local
security regulations and proceed directly to the specific location of the
work. The contractor must have on site a representative to receive
the delivery. After unloading, the driver shall return directly to the
Gate Security Guard and surrender the delivery pass and a properly
executed property pass for any material remaining on the truck.
Property passes are discussed in paragraph 8 below.
C. Delivery After Hours . If a delivery is expected to
arrive after normal work hours, or on a weekend, arrangements
must be made in advance. If a delivery date and time is unknown,
request the ROICC to make arrangements for the Gate Guard to
notify a specific contractor representative when the material arrives.
The Government will not accept delivery for the contractor.
8. Property Passes . No property may be moved from the
Government activity without a Property Pass authenticated by the
ROICC or his authorized representative. Property pass forms are
available from and are executed by the Government Construction
Representative. The items to be removed will be inspected by the
Government Representative and may be inspected again by the Gate
Security Guard. The property pass must be dilivered to the Gate
Security Guard at the time the property leaves the activity whether
or not the guard asks for the pass or not. Failure to comply with
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these procedures may be cause for denying the contractor's vehicle
access to the activity.
9. Floating Equipment . If the work involved in your contract
necessitates the use of floating equipment, arrangements relative to
handling, berthing, and stowing must be made prior to bringing the
floating equipment onto the Government Activity. A clearance will
be obtained by the R01CC upon receipt of a floating equipment list.
In emergency cases, the contractor shall make direct contact with
the Activity Watch Officer.
10. Protection of Material and Work In Place . All construction
materials and work in place must be protected from deterioration
and damage during construction. As provided in the FAR clause,
Inspection of Construction (FAR 52.246-12), the contractor is
responsible for damage or loss until such time as the work is
accepted by the Government. No inspection or test by the
Government shall be construed as constituting acceptance. Section 9
outlines acceptance procedures.
11. Government Furnished Property . Government Furnished
Property (GFP) is defined as material or equipment furnished by the
Government and installed by either the contractor or the
Government depending on contract requirements. The contractor
shall use the GFP only in connection with this contract and shall
maintain adequate property control records in accordance with sound
accounting practices and will make records available for Government
Representatives to inspect on request.
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12. Contractor Salvaged Property on Construction Contracts .
Salvaged property is material or equipment owned by the
Government not considered reusable for its original use or
recoverable. These items are generally limited to pieces of
equipment and commonly salvaged material such as copper or light
fixtures. Check your contracts General Paragraphs for inclusion of
this type of property.
13. Testing. Adjusting and Balancing (TAB) Mechanical Systems.
Due to the complexity and variety of today's environmental systems,
it is not possible to clearly develop prescriptive testing, adjusting, and
balancing procedures which would be applicable to all situations.
However, Specification Sections 15996, "Testing, Adjusting and
Balancing of Air Conditioning Systems," 15971, "Space Temperature
Control Systems," and 15501, "Heating, Ventilating and Cooling," will
provide you specific requirements for your contract.
Section 7 Contract Change and Modifications
1. Change Orders . Several clauses in the General Provisions
authorize modifications to your contract, These include, Changes
(FAR 52.243-4), Differing Site Conditions (FAR 52.236-2), Termination
for Convenience of the Government (FAR 52.249-2), Disputes (FAR
52.233-1), Suspension of Work (FAR 52.212-2), and Default (FAR
52.249-10). The clause "Changes" is one of the most significant in
that it allows the Government to unilaterally change the work in
your contract. The Government can issue you a Change Order and
hold you to performance under the contract. The clause also
45

provides for equitable adjustment normally determined through
negotiation. Modifications are on SF 30 and signed by the
Contracting Officer. The contractor will be given a reasonable
amount of time to prepare a proposal for a price and/or time
adjustment.
2. Procedure . Government proposed modifications will usually
be initiated by the R01CC issuing a Request for Proposal (RFP). This
letter will set forth in detail a description of the work to be added,
deleted, or changed, and will indicate a date for the submission of
your cost and time proposal. The ROICC will provide you copies of a
form Estimate For Change Order, as shown in Appendix N, which
provides the format and instructions for preparing and submitting
your proposal for modification. In accordance with the General
Provisions clause, Modification Proposals-Price Breakdown, you will
prepare a detailed cost estimate and forward it, in duplicate, to the
ROICC. If your price proposal is significantly different from the
Government estimate, you may be requested to meet with the
ROICC or his representative to discuss and negotiate the modification
price and or time. Your representative at the modification
negotiation must be authorized to make a final agreement with the
Government and bind you to this agreement. Once agreement has
been reached, the ROICC will prepare the modification document and
forward it to you for signature. You are to return an originally
signed copy to the ROICC. Once the modification document is
executed by both parties, you may proceed with the work
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authorized by the change Occasionally, when time is of the essence,
the R01CC may direct by unilateral change order that the work
proceed prior to the conclusion of negotiations. This direction must
be in writing. In this case, monetary value will not be stipulated on
your copy.
B. Price Proposals . When proposing a time and/or price
adjustment for work under a change order, you must support your
proposal with a detailed breakdown of time and costs. As a
minimum, the price breakdown must include materials, trades to be
employed, the estimated number of manhours, equipment
ownership/rental prices, proposed subcontractors, job site overhead,
home office overhead including general and administrative expenses,
profit, estimated travel, and bond costs. The R01CC will provide the
required form for the breakdown as discussed earlier. Per Defense
Federal Acquisition Regulation Supplement (DFARS) clause, Pricing of
Adjustments (DFARS 52.243-700), and the FAR, Part 31, you must
comply with details concerning the allowability of various types of
costs. Some items which are nol allowable are as follows:
1. The cost of materials furnished by the Government
and not paid for by the contractor or any
allowance for profit thereon, unless the contract
provides otherwise.
2. Interest on deferred payments or on capital.
3. Liquidated Damages of any description.
4. Legal expenses or other expenses involved in
presenting claims against the Government
5. Travel and other similar expenses of company officials
and central office employees. These expenses are
normally considered as a part of the main office
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expense and are not allowed as direct expenses
unless travel is clearly shown to be incidental to
the change in question.
Profit is determined by use of the Weighted Guidelines Method
(Form DD 1547), and is no longer set at b% for modifications. but may
be less than, equal to, or greater than 6% For modifications
negotiated pursuant to the "Suspension of Work" clause, no profit is
allowable The Weighted Guidelines Method considers the risk to the
contractor in the performance, management, and technical areas
Further information on this is available at the R01CC office.
1, Changes of $500.000 or Less . A sample Estimate
for Change Order is shown in Appendix and should be use as a
guide when submitting price proposals for changes of $500,000 or
less. This form includes average overhead computation formula. If
you do not wish to use these formulas, you may itemize your
overhead costs. If, however, your overhead cost percentage is higher
than that allowed under the standard formulas, you must provide
an independently prepared audit report, covering at least a current
one year period that substantiates the higher overhead percentage
for submission to the Defense Contract Audit Agency (DCAA).
Combinations of standard and audited overhead rates are not
permitted.
2. Changes Exceeding $100.000 . Public Law 87-653,
known as the "Truth in Negotiations Act," applies to change order
price proposals exceeding $100,000. SF 1411 cover sheet must be used
in submitting these price proposals. Although the form is not fully
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adaptable to negotiated construction contract changes, its use is
mandatory. Cost elements on the form may be modified by
attaching price breakdowns in the standard labor, material, or
equipment form normally used in construction. Each proposed price
element must be substantiated by attaching separate pages of cost or
pricing data supporting that element or stating where it may be
found. It is the submission of such data along with your certification
which assures compliance with the law. Upon receipt of your
proposal, the ROICC will review the SF 1411 for completeness and
request an advisory audit report by the DCAA The final contract
modification price will be negotiated after the Audit report has been
reviewed by the ROICC and appropriate administrative requirements
have been accomplished. As soon as practicable after agreement is
reached on the modification price, you must submit to the ROICC one
"Certificate of Current Cost or Pricing Data", as described in FAR
clause, Cost or Pricing Data (FAR 15,804), and as shown in Appendix
P. Change orders in excess of $100,000 are subject to the General
Provisions clause "Price Reduction for Defecticve Cost of Pricing Data-
Modifications-Sealed Bidding" and FAR clause, Subcontractor Cost or
Pricing Data-Modifications-Sealed Bidding (FAR 52.214-28, April 85).
3. Caution Against False Claims . In addition to any
provision of the contract, contractors are advised to consider the
existence and applicability of 18 U.S.C.A. Section 206.287 and 1001 and
other laws which prohibit the knowing and intentional submission of
false claims or false statements in support of claims.
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C. Freedom of Information Act . Under the law, the
Government must make available to interested parties certain
records when requested. To be certain your modification pricing
data is exempt from public release, any proprietary data should be
appropriately marked to that effect before submission.
D. Extension of Bond . If your contract is bonded and a
modification increases the contract scope or increases the contract
price by more than $50,000 or 25% of the basic contract price, your
surety requirement is expanded to require that you extend your
bond coverage to cover the change order. In such cases, a "Consent
of Surety" statement will be stamped or typed on the change order.
You must obtain the signature of your surety company on the
statement before returning the modification to the R01CC.
E. Time Extension . Any time a proposal is submitted for
a modification, you must indicate in the proposal the number of
days to be added to or deleted from the contract time by reason of
the changed work. If no change in contract time is needed, you
should so state in the proposal. You may initiate a request pursuant
to the FAR clause, Default (Fixed Price Construction) (FAR 52.249-10),
for additional contract time by reason of delay due to abnormal
inclement weather, strikes, fires, floods, epidemics, or other factors
beyond your control. Such requests must be submitted to the ROICC
and must include the specific reason for the delay, the number of
days lost and dates of the delay, some indication that the delay was
not concurrent with any other delay, that it was beyond your
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control and that of any tier subcontractors. The request must also
be substantiated by documentation such as weather bureau reports,
statements of subcontractors or suppliers, or other such corroboration
as to the nature of the delay. Requests which involve delay in
procurement pursuant to the FAR clause, Defense Priority and
Allocation Requirements (FAR 52.212-8), must also show that your
order was placed within a reasonable time after award of the
contract, that all orders properly identified the specified procurement
priority rating, that you had reason to expect timely delivery or
that conditions made it impossible to obtain timely delivery from
any normal source, that you have endeavored to expedite delivery
when delay became apparent or that you tried to fill the order
elsewhere. Requests based on weather conditions are considered only
to the extent that the days of inclement weather during the
contract work exceeded the established average for that period.
Time extensions may also be considered for any days on which the
site was unworkable by reason of previous heavy weather. If the
request is approved, a modification will be issued extending the
contract time at no change in the contract price.
Section 8 Payments
1. Schedule of Prices . Your contract specification paragraph
"Schedule of Prices" requires you to submit to the R01CC a detailed
breakdown of the contract price giving the quantities, unit prices,
and total prices for each of the various kinds of work. The schedule
must be based on the actual breakdown of the bid price, including
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breakdowns of subcontractor prices. NAVFAC 4330/4, "Schedule of
Prices," shown in Appendix Q, shall be used for this purpose. The
original plus two (2) copies must be submitted within five (5) days of
receipt of the Notice of Award and must be signed by an authorized
representative of the contractor. The approved schedule will be used
by the R01CC as a guide in approving progress payments, and
consequently, the initial progress payment may not be processed
prior to approval of the Schedule of Prices. The following guidelines
will be used in preparing the price breakdown;
1. A separate cost breakdown must be provided for each
facility category code if required by the specification.
2. Each major item of work shall be listed and shall show the
unit of measure of the quantity furnished.
3. Prices for material, equipment, and labor shall be listed
separately.
4. The mobilization, demobilization, overhead, and profit shall
not be shown as separate items but must be pro rated
among the various items of work. For contracts over $1
million, the mobilization line item for construction office
set up for the initial project facilities is limited to 5% of
the total contract amount. Premiums for performance
and payment bonds should be separately itemized if you
intend to request specific reimbursement for those costs
or part of the first progress payment.
5. The total amount of all itemized costs must equal the exact
contract price.
2. Progress Payments . The DFARS clause, Payments Under
Fixed Price Construction Contracts (DFARS 52.232-700), describes how
payments are made. Progress payments will be made at intervals
indicated in your contract, generally monthly, however, the first
progress payment may take up to six (6) weeks.
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A. Protection of Materials and Work in Place . When a
progress payment is made, all work and materials covered by that
payment becomes the property of the Government. This fact,
however, does not relieve the contractor of the responsibility for
protection of that work and material, nor does it waive any right of
the Government to require the fulfillment of all of the terms of the
contract. Any damage to the work or materials prior to final
acceptance shall be corrected by the contractor.
B. Labor Prerequisite . All requirements of the Labor
Standards Provisions must be met as a condition precedent to
progress payments. This includes submission of all payroll records
and statements of compliance for the period covered by the invoice.
These are addressed in Section 5 of this handbook.
C. Material on Site . Payment may be made for 100% of
the cost of material on site, but not yet incorporated in the work, if
the contractor has clear title to the material. This cost cannot be
taken directly from the Schedule of Prices since overhead and profit
included in the schedule of prices figure are not part of the actual
material cost. When payment is made for materials on site, an
amount equivalent to such payment shall be deducted by the ROICC
form the appropriate Schedule of Prices items so that future
payments will not include material costs previously reimbursed.
Material delivered to the contractor at locations other than the site
may also be taken into consideration if such consideration is
specifically authorized by the contract, and if the contractor
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furnishes satisfactory evidence that he/she has acquired title to such
material and that it will be utilized on the work covered by this
contract.
D. Invoice . To request a progress payment, you must
submit an original copy of form NAVFAC 7300/30, "Contractor's
Invoice," as shown in Appendix R. If you are requesting payment
for stored materials no yet incorporated in the work, you must
enclose with you invoice proof of clear title to such material. If you
are requesting reimbursement for premiums paid on performance
and payment bonds, you must inclose evidence of full payment to
the surety.
E. Retention . Normally, due to satisfactory progress, no
retention is withheld. Retention up to 10$ of the amount of
payment may be withheld if there is not satisfactory progress.
While not considered "retention" per se, in order not to pay for work
not yet done, the R01CC may specifically identify reductions in the
amount of payment by marking up line items in the contractors
estimate to reflect the completed work for the basis of payment.
Similarly, the ROICC may retain an administrative reduction for
missing payrolls and labor documents.
3. Progress Charts . With each invoice, you must submit an
updated work schedule indicating items completed and setting forth
any revised timetable for the remaining work. This work schedule,
in conjuction with the schedule of prices, will enable the ROICC to
estimate progress payment amounts and project whether the work
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will be completed within the contract time. Failure to submit the
updated schedule may result in the ROICC withholding approval of
the progress payment.
4. Final Payment . Upon completion of the work, including
submission of acceptable "As Buiits", and upon acceptance by the
Government, the balance due on the contract less any liquidated
damages or claims against the contractor, shall be paid by the
Government, A deductive modification will be issued to reflect any
liquidated damages. Prerequisites to final payment is the submission
of a Contractor's Invoice for the balance of the contract price and the
execution of a final release of claims against the Government. The
release shall be executed in four (4) copies on form NAVFAC 4330/7
as shown in Appendix S.
Section 9 Contract Completion
1. Substantial Completion . A facility is substantially complete
when it has reached a stage in its construction where it can be put
to the use for which it is intended, even though minor items remain
to be completed in order to fully conform to the contract documents.
The term "substantial completion" implies that there is work
remaining to be done and that the contract is not complete. Section
8 discusses the disbursement of retained monies at substantial
completion.
2. Prefinal Inspection . The prefmal inspection is a procedure
where the Government is assured that the project has been
completed in accordance with the plans and specifications prior to the
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final acceptance inspection. A well organized prefmal inspection will
expedite the final inspection and acceptance process. The prefinal
inspection should not be viewed as a means for you to ascertain
what must be accomplished to complete the contract, but rather an
explanation of the minimum standards that will be accepted to
conform with the contract requirements. Strict compliance with the
contract is your responsibility and all fine tuning of the contract, i.e.,
painting, lighting, touch up, equipment, panel labeling, testing, etc,
should be completed before requesting the prefinal inspection. When
you feel that the project or a phase of the project, when applicable,
is ready for prefinal inspection, the R01CC Construction
Representative (Con Rep) assigned, the project superintendent and/or
the CQC Representative should:
1. Set a time and location to start the inspection.
2. Have a copy of the plans and specifications at the
time of meeting.
3. Ensure each punch list item states the deficiency, its
location and the drawing or specification sections
applicable to the problem.
During the initial inspection, if the "punch list", or
list of deficiencies, becomes lengthy, the Con Rep
will stop the inspection recommending that further
fine tuning be accomplished. At the completion of
the project, a record of the efforts taken by you to
finalize the work will be used to provide an
evaluation of your performance.
3. Final Inspection and Acceptance . When the work is
complete, the contractor must request a final inspection. Although
day to day job inspections are done by the Government Construction
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Representative (ConRep), the final inspection will be conducted by the
ROICC and/or his/her Project Manager, the Activity Commanding
Officer or his/her representative, and the contractor or his/her
representative. The "punch list" will be generated during the time of
this inspection. As each item is completed, it shall be jointly signed
off by the contractor and the Con Rep. The ROICC will provide a
letter of acceptance to the contractor after completion and inspection
of all work required by the contract. Acceptance shall be final and
conclusive except for latent defects, fraud, gross mistakes, or the
Government's rights under any warranty or guarantee as stated in
FAR clause, Inspection of Construction (FAR 52.246-12).
4. Use by the Government Before Completion . Under the
provisions of the FAR clause, Use and Possession Prior to Completion
(FAR 52.236-11), the Government may take possession of or use
completed or substantially completed portions of the work prior to
acceptance. In such a case, you will be relieved of the responsibility
for any loss or damage to the work resulting from the Government's
possession or use. An equitable adjustment may be made in the
contract price and/or time if possession or use by the Government
delays the progress of the work or causes additional expense to you.
On that portion of the work in possession or use by the Government,
the warranty period will commence on that date which is also
known as the Beneficial Occupancy Date (BOD).
5. As Built Drawings . If your contract contains a General
Paragraphs clause "Record Drawings", "As Built Drawings", or similar
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clause, you must during construction, continuously update at least
one set of contract drawings by marking in red the actual "as built"
conditions where they differ from the conditions shown on the
contract drawings. The updates should include manufacturers
brands, types, or classes, etc. This process, in effect, transcribes all
changed information onto the drawings for use by the Government
in future maintenance, repair, and alteration work. The as builts
shall be turned over to the ROICC during the final inspection. You
are not expected to make new drawings. Reproducible drawings are
provided at the start of the contract to enable you to make copies of
the contract drawings as needed.
6. As Built Record of Materials Used . You are required to
furnish an as built record of materials used on the project which
shall be keyed to the areas and spaces depicted on the contract
drawings showing brands, manufacturers, types, classes, etc. Final
payment will not be processed until this record is received and
approved by the ROICC.
7. Contract Close Out . Immediately following the final
inspection and the facility found acceptable, the ROICC will advise
you officially, in writing, that the facility has been accepted and that
the effective date for the commencement of the warranty period is
the date of the acceptance. Also, in this letter, any deficiencies
outstanding at the time of the final inspection will be provided. You
will be requested to correct these items within thirty (30) days or
other mutually agreed time schedule. There are many forms besides
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the contractors release that are required to be filled out by the
contractor before final payment can be approved by the ROICC. Each
ROICC office is staffed to supply you with these forms and assist you
in filling them out upon your request. The following items must be
provided by you as the contractor before the paperwork can begin to
be filled out:
1. Mew equipment guarantee and warrant information
such as effective dates, documents, equipment
types, addresses and phone numbers of all
subcontractors and/or equipment suppliers or
manufacturers specifically designated in writing by
the contractor for direct contact.
2. Manufacturer's spare parts catalogs and as built
records of materials in quantities specified in the
contract.
3. Operating and Maintenance (0S.M) Manuals.
4. Keys to doors, special enclosures, water valves and
fire hydrants and other detached special appliances
required for operation and maintenance of the
facility.
5. As built drawings.
6 Government Furnished Property (6FP) records
7. Test certificates performed during the progress of the
project
8. Complete start up testing of systems, with a list of
instructor names and the type of instructions
provided to the Government Operating/Maintenance
personnel.
8. Guarantees and Warrantees . Under the FAR clause,
Warranty of Construction (FAR 52.246-21), the contractor warrants
the equipment, material, workmanship, and design, provided by the
contractor or any subcontractors or suppliers to be free of defects for
a period of one year form the date of final acceptance. Any repair
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or replacemcrnt made under the terms of the warranty are also
warranted for one year form the date of repair or replacement. The
warranty period is covered by the contractor's Performance Bond.
Special features of construction such as roofs may have extended
warrantees specified for a period greater than one year Check your
contract for these types of warrantees. You must submit the
properly completed extended warranty as specified in the contract
prior to final acceptance of the project.
Section 10 Miscellaneous
1. Checklist for Contract Completion. To assist you in
monitoring the execution of the administrative requirements of your
contract, a checklist if provided in Appendix U. This checklist is not
intended to be all inclusive nor is every listed item applicalble to all
contracts. Each item on the list is followed by a page number
indicating the page in this handbook where information pertinent to
that item may be found. It is recommended you reproduce copies of
the checklist and tailor them to suit your particular contract.
2. Utilities . Your contract may contain a FAR clause,
Availability and Use of Utility Services (FAR 52.236-14), important
sections of which are discussed below:
A. Contractor Supplied . If there is no provision for
Government utilities in your contract, you are responsible for
providing your own utilities. This does not mean that you cannot
approach the Government for utility services, but it does mean that
the Government is under no obligation to provide them.
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B. Government Supplied . If your contract specifically
makes Government utilities available for you use, you will be
allowed to connect to the applicable utilities at the place and in the
fashion required by your contract, at no cost to the Government.
You will be charged for utilities consumed, unless your contract
states otherwise, and you may have to provide meters where
necessary to determine those charges.
C. Interruption of Government Owned Utilities . As
required by the specification paragraph "Order of Work", a request
for cutoff of Government owned utilities to make tie in connections
or changeovers shall be submitted in writing to the ROICC. This
request must be made at least fifteen (15) calendar days in advance,
unless the ROICC or your contract requires otherwise.
3. Storage Trailers. Buildings. Shops. Offices and Sanitation
Facilities . The need for sanitary convenience for the use of persons
employed on the contract will vary depending on the nature and
location of the work. The General Paragraph entitled "Sanitation"
addresses requirements pertinent to contractor provided facilities. In
some cases, the use of existing Government sanitary facilities may be
allowed by the ROICC, in which case, you will be expected to bear
some responsibility for the maintenance and cleanliness of those
facilities. Compliance with the sanitation requirements of the US
Army Corps of Engineers' Safety and Health Requirements Manual is
mandatory.
4. Value Engineering . Under the terms of the FAR clause,
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Value Engineering-Construction (FAR 52.248-3), it is recommended
that you propose changes to the contract whereby the end product
of construction is achieved at a lesser cost Proposals are considered
based on initial dollar savings and operational and maintenance
savings over the expected life of the project. If the Government
accepts your proposal, you will share in the savings as described in
the above named clause. Submission of proposals must be made in
five (5) copies on the form shov/n in Appendix J, Value Engineering
Change Proposal (VECP).
5. Incentive Awards . It is considered that encouragement and
praise in the form of certificate awards will provide an incentive to
meet contract deadlines and stimulate high performance, as well as
improve contractor relationships and insure recognition of
contractors, whether they be individuals or organizations, whose
contract performance warrants recognition. Under this program,
recognition is restricted to contractors for noteworthy
accomplishments in excess of contract requirements in one or a
combination of the areas below:
1. Continued high standards of performance over a long
period of time.
2. Speed of accomplishment.
3. Significant savings of money to the Government.
4. Cooperation beyond the terms of the contract to serve
the convenience of the Navy and the Government
A. Types of Awards .
1. Commander's Certificate of Commendation. This
is the highest NAVFAC award that may be granted to a contractor
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It is awarded to contractors who have performed on a contract in an
outstanding manner. The Certificate is signed by the Commander,
Naval Facilities Engineering Command.
2. Certificates of Appreciation . This award is
granted to contractors who have performed on a contract in a
meritorious manner. It is issued and signed by the Commanding
Officer, Chesapeake Division, Naval Facilities Engineering Command.
6 Contract Compliance Notice . Hopefully, with good
understanding and communication between the Government and the
contractor, potential construction deficiencies will be avoided.
However, if it becomes necessary, the Navy may issue a
"Construction Contract Non Compliance Notice" as shown in Appendix
V. This Notice is not considered routine. It is usually restricted to
contract deficiencies that require correction before proceeding with
new work and/or those deficiencies the contractor is reluctant to
correct, This form is issued by the R01CC or his designated
representative to the contractor's representative, usually the
superintendent or CQC Representative, along with instructions for
completing the Notice. The contractor is required to acknowledge
receipt of the Notice by signing it, recording on it the corrective
action taken, and returning one copy of it to the Government.
7. Fire Protection System Inspections . The Commander of the
Chesapeake Division, Naval Facilities Engineering Command, assigns to
the Fire Protection Engineering Branch (Code 408) the responsibility
for inspecting, testing and recommending for approval all fire
63

protection installations and devices before acceptance by the Navy
All shop drawings and literature pertaining to fire protection systems
shall be forwarded via the ROICC to the Commander, Chesapeake
Division, Naval Facilities Engineering Command (ATTN: Code 05) for
review and approval by Code 4048. Prior to starting the
installation, verification should be made by the Con Rep that
submitted detailed, working drawings and catalogs of equipment
have been reviewed and approved by the Fire Protection Engineering
Branch. The submittal should be checked to ensure approval has
been granted, During installation of the fire protection system the
Con Rep is responsible for inspecting the work to assure that the
system is being installed in accordance with the approved drawings
and descriptive literature. On CQC projects, the CQC Representative
will perform routine inspections with the Con Rep. When the fire
protection installation has been completed, the Con Rep shall witness
a prefmal inspection and conduct a complete operational test of the
entire system. Upon verification that the system functions properly,
the contractor should submit, in writing, that the system has been
tested and is ready for final inspection providing the dates and times
to perform the final tests and inspections. Once the notice is received
from the contractor, the ROICC will set up the final inspection and
acceptance tests through the proper channels, and may request the
Con Rep to notify the contractor, his/her subcontractors and
manufacturer's representative in writing.




1. Prime Contractor Representative.
2. CQC Representative on CQC projects.
3. Manufacturer Representative when required.
4. Subcontractor, if applicable
5. CHESNAVFACENGCOM Fire Protection Engineer
6 ROICC.
7. Construction Representative.
8 Fire Department Representative
9. Representative of the using Activity.
8. Contractor Evaluation . Upon completion of the project, the
ROICC will prepare a contractor performance evaluation based on
performance elements of contractor quality control, timely
performance, effectiveness of management, compliance with labor
standards, and compliance with safety standards. The ROICC will
advise the contractor prior to preparing an unsatisfactory
performance evaluation to allow contractor's comments to be
addressed in the ROICC evaluation. Contractor awareness and





A. Typical ROICC Contracts Office Organizational Charts
(Jan 88)
B. Performance and Payment Bonds-SF 25 and 25-A (10-83)
C Statement and Acknowledgement-SF 1413 (10-83)
D Daily Report to Inspector-NAVFAC 11013/10 (1-74)
E. Contractor Quality Control (CQC) Checklist (12-87)
F. CQC Daily Report (No Date)
G. Department of Labor Wage Poster (Nov 83)
H. Equal Employment Opportunity Commission Poster (1984)
I. Statement of Comphance-DD Form 879 (Nov 68)
J. Payroll Form WH-347 (1-68)
I. Request for Authorization of Additional Classification and
Rate-SF 1444 (10-87)
L. Labor Standards Interview-SF 1445 (10-87)
M. Sample CQC Submittal Status Log (No Date)
N. Estimate for Change Order-NAVFAC 4330/43 (6-82)
O. Sample Change Order Proposal (March 1988)
P. Certificate of Current Cost or Pricing Data (No Date)
Q. Schedule of Prices (Construction Contract)-NAVFAC 4330/4
(10-77)
R. Naval Facilities Engineering Command, Contractor's Invoice-
NAVFAC 7300/30 (10-81)
S, Contractor's Release-NAVFAC 4330/7 (6-72)
T. Value Engineering Change Proposal (VECP) (No Date)
U. Checklist for Contract Completion (1988)
















































































(S+* inttrucvont on mmm)
OATE BONO EXECUTED (Mutt tw Mm* or laltr (nandau of contract)
principal \Lnai noma and buima— addrtu) TYPE OF ORGANIZATION rx" ont)
"2 INDIVIDUAL H PARTNERSHIP
J JOINT VENTURE | 1 CORPORATION
STATE OF incorporation "
SURETY(IES) (Samto and oiumtu addnulati) PENAL SUM OF BONO
MILLION(S) THOUSANO(S) HUNOREO(S) CENTS
CONTRACT OATE CONfRACT no.
OBLIGATION:
We, the Principal and Surety(ies), are firmly bound to the United States of America (hereinafter called the Government) in the above penal
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However,
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum "jointly and severally" as well as
"severally" only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself.
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limit of liability is indi-
cated, the limit of liability is the full amount of the penal sum.
CONDITIONS:
The Principal has entered into the contract identified above.
THEREFORE.
The above obligation is void if the Principal —
(a)(1) Performs and fulfills all the undertakings, covenants, terms, conditions, and agreements of the contract during the original term of
the contract and any extensions thereof that are granted by the Government, with or without notice to the Surety(ies). and during the life
of any guaranty required under the contract, and (2) perform and fulfills all the undertakings, covenants, terms conditions, and agreements
of any and all duly authorized modifications of the contract that hereafter are made. Notice of those modifications to the Surety(ies) are
waived.
(b) Pays to the Government the full amount of the taxes imposed by the Government, if the said contract is subject to the Miller Act.
(40 U.S.C 270a-270e). which are collected, deducted, or withheld from wages paid by the Principal in carrying out the construction con-
tract with respect to which this bond is furnished.
WITNESS.








































23-ioe STANOARO FORM 25 (REV. 10-S3)
PreicrlBM by GSA
FAR (4« CFR S3.22S (01)
Appendix B MA 53-11

3.301-25 FEDERAL ACQUISITION REGULATION (FAR)






























































































1. This form is authorized for use in connection with Government
contracts. Any deviation from this form will require the written
approval of the Administrator of General Services.
2. Insert the full legal name and business address of the Principal in
the space designated "Principal" on the face of the form. An
authorization person shall sign the bond. Any person signing in a
representative capacity (e.g., an attorney-in-fact) must furnish evi-
dence of authority if that representative is not a member of the
firm, partnership, or joint venture, or an officer of the corpora-
tion involved.
3. (a) Corporations executing the bond as sureties must appear on
the Department of the Treasury's list of approved sureties and
must act within the limitation listed therein. Where more than one
corporate surety is involved, their names and addresses shall appear
m the spaces (Surety A. Surety 8. etc.) headed "CORPORATE
SURETY(IES)". In the space designated "SURETY(IES)" on the
face of the form insert only the letter identification of the sureties.
(b) Where individual sureties are involved, two or more respon-
sible persons shall execute the bond. A completed Affidavit of
Individual Surety (Standard Form 28). for each individual surety.
shall accompany the bond. The Government may require these
sureties to furnish additional substantiating information concerning
their financial capability.
4. Corporations executing the bond shall affix their corporate
seals. Individuals shall execute the bond opposite the word "Corpo-
rate Seal", and shall affix an adhesive seal if executed in Maine,
New Hampshire, or any other jurisdiction requiring adhesive seals.
5. Type the name and title of each person signing this bond in the
space provided.
STANDARD FORM 25 BACK (REV. 10-83)




t'Sf Inrrruccions on nmm)
OATE BONO EXECUTED (Musi ty Mm* or laur Oian
dam of contractJ
PRINCIPAL iLnai noma and biwinau jadrrui TYPE OF ORGANIZATION C'X"on*>
"2 INDIVIDUAL H PARTNERSHIP
"] JOINT VENTURE ^CORPORATION
STATE OF INCORPORATION
SUB 1 1 V (IBS) /Namtd) on* »u.i/i«* oadrtunti! PENAL SUM OF BONO
MILLION(S) TWOUSANO(S) HUNOREO(S) CENTS
CONTRACT DAT! CONTRACT NO.
OBLIGATION:
We, the Principal and Surety (ies). are firmly bound to the United States of America (hereinafter called the Government) in the above penal
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However,
where the Sureties are corporations acting as co-sureties, we. the Sureties, bind ourselves in such sum "jointly and severally" as well as
"severally" only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself.
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limit of liability is indi-
*
cared, the limit of liability is the full amount of the penal sum.
CONDITIONS:
The above obligation is void if the Principal promptly makes payment to all persons having a direct relationship with the Principal or a sub-
contractor of the Principal for furnishing labor, material or both in the prosecution of the work provided for in the contract identified
above, and any authorized modifications of the contract that subsequently are made. Notice of those modifications to the Surety(ies) are
waived.
WITNESS:





































25-20* STANOARO FORM 2S-A (REV. 10-83)
PrctcrtMd by OSA
FAR l«a CFR 53.228(C))
Appendix B 3/4 53-13
































































































1. This form, for the protection of persons supplying labor and
material, is used when a payment bond is required under the Act
of August 24. 1935. 49 Stat. 793 (40 U.S.C. 270 a-270e). Any
deviation from this form will require the written approval of the
Administrator of General Services.
2. Insert the full legal name and business address of the Principal in
the space designated "Principal" on the fact of the form. An
authorized person shall sign the bond. Any person signing in a
representative capacity (e.g.. an attorney-in-fact) must furnish evi-
dence of authority if that representative is not a member of the
firm, partnership, or joint venture, or an officer of the corpora-
tion involved.
3. (al Corporations executing the bond as sureties must appear on
the Department of the Treasury's list of approved sureties and
must act within the limitation listed therein. Where more than one
corporate surety is involved, their name* and addresses shall appear
in the spaces (Surety A. Surety B. etc.) headed "CORPORATE
SURETY(IES)". In the space designated "SURETY(IES)" on the
face of the form, insert only the letter identification of the sureties.
(b) Where individual sureties are involved, two or more respon-
sible persons shall execute the bond. A completed Affidavit of
Individual Surety (Standard Form 28). for each individual surety,
shall accompany the bond. The Government may require these
sureties to furnish additional substantiating information concerning
their financial capability.
4. Corporations executing the bond shall affix their corporate
seals. Individuals shall execute the bond opposite the word "Corpo-
rate Seal"; and shall affix an adhesive seal if executed in Maine,
New Hampshire, or any other jurisdiction regarding adhesive seals.
5. Type the name and title of each person signing this bond in the
space provided.









PART I - STATEMENT OF PRIME CONTRACTOR
1. PRIME CONTRACT NO. 2. DATE SUBCONTRACT 3. SUBCONTRACT NUMBERAWAROED
4. PRIME CONTRACTOR INamt. addrtu and ZIP cod*) 5. SUBCONTRACTOR (Nam; addrtu and ZIP cod*)
6. The prima contractor states that under the contract shown in Item 1 , a subcontract was awarded on date shown tn Item 2 by
(Name of Awarding Firm)
to the subcontractor identified in Item 5. for the following work:
7. PROJECT t. LOCATION
9. NAME ANO TITLE OF PERSON SIGNING 10. BY (Signature) 11. DATE SIGNED
PART II - ACKNOWLEDGMENT OF SUBCONTRACTOR
12. The subcontractor acknowledges that the following clauses of the contract shown in Item 1 are included in this subcontract:
Contract Work Hours and Safety
Standards Act - Overtime
Compensation - Construction




Compliance with Copeland Regulations
Subcontracts
Contract Termination-Oebarment
13. NAME(S) OF ANY INTERMEDIATE SUBCONTRACTORS. IF ANV
14. NAME ANO TITLE OF PERSON SIGNING
NSN 7S40-01-1S1-4297
1413-101
IS. BY iSlfnatunt 16. OATE SIGNED
STANDARD FORM 1413 (10-83)
Pr««crlBM ov GSA
FAR (48 CFR) 53.222(11















»V»A£ IttlVII IMV. 1-J4I »/» OICJ-l'.OOJ.IMl »|»0«T N*V*»C UOU 11
INSTRUCTIONS
Review CQC report and daitv report to Inspector; verif\ bv spot checking
work in place or progreu. equipment, and material delivered to sue; observe
testing procedures: review CQC Records
1 OATt
J RirO«T NO
1COWTHACTWO 4 smoht title » H.ACI
ICOMTRACTO* 7.SUTI AINT|NO€NT • CQC RfHMHNTATIVI
9. JOB SITE SURVEILLANCE AND/OR INSPECTION
(List wtirk. material, equipment, testing observed)
ITEMS OBSERVED/INSPECTED COMMENTS ON RESULTS OF SURVEILLANCE/INSPECTION
»
«.
10. LIST OFF-SITE CONTRACTOR INSPECTION ANO TESTING OBSERVED





I SAFETY iL'HCiTTCltd haiardt-kja timt ncxJrnn)
STRUCTIONS GIVEN COC REPRESENTATIVE/SUPERINTENOENT^o/faw uptn wnnni)
FIClENClES NOTEO IAttach Cuntroel Conttmctwn Compliance Notice. NA VFAC 43)0/36)
MA R KS I Vtutitri. Jetty t. pniblcin arm. inh pnigrra. Jirct. JktU chaiitei. change onJerj. aUhcrrnce to CQC plan, CQC Rtcordi)
e llttlM IMV, 1.741 II
16. SlGNAOjUt Of CONSTRUCTION S8P«SSlNT*TIVt
Appendix D 4/4
*UX Oovariuntm PriMIn* OHIm* ItU—HHIMIN l-i

CONTRACTOR QUALITY CONTROL CHECKLIST
CHECK LIST
ITEM CHECKED /APPROVED BY DATE
I. CQC PLAN (4)copies)
A. CQC representative and CQC staff
qualifications
B. CQC representative appointment letter
detailing authority, responsibilities
and duties. This letter must include the
authority to direct removal and
replacement of any defective work.
C. CQC organization chart
D. List of names of the CQC staff including
their authority, responsibilities
and duties
E. List of outside testing labs employed by
the contractor including scope of
services to be provided
F. List of consulting firms employed by the
contractor including scope of services
to be provided.
G. Testing Log
H. CQC Daily Report Form
I. Testing Laboratory Approval
1. Functional description of lab's
organizational structure
2. List and resume of testing lab
personnel
3. Affidavit of compliance with
applicable that all lab work will





ITEM CHECKED/ APPROVED BY DATE
4. List of inspection equipment
corresponding to each test noted
in the testing log and equipment
calibration certificate
5. Certification from a nationally
recognized agency (i.e. WA.CEL,
CCRL, etc.)
6. Affidavits for special inspections
must be submitted to the Contracting
Officer before progress payments for
the work are approved
J. Submittal Review Procedure including
names of persons authorized to sign
submittals for the contractor
K. Submittals status log
L. Procedure for handling variations
from contract requirements i.e. why,
where, warrants of campatibility and
expense.
M. Specification matrix indicating who the
authorized submittal reviewer, inspector,
and testing lab personnel (both on site
and factory) will be for each technical
specification section
N. Inspection schedule keyed to the
construction schedule that follows the
order to the technical specification
sections
0. Non-Compliance check-off list
(deficiencies)
P. As-built drawing statement. One
full-size set of marked contract
drawings to be submitted to ROICC





II. INSPECTION SCHEDULE (must be keyed to
to the construction schedule)
A. Preparatory inspection procedures
B. Initial inspection procedures
C. Follow-up inspection procedures
D. Special inspection and documentation
procedures in the technical
specification sections, if applicable
E. Specific statement in the CQC reports
indicating that any designs and/or
certifications for formwork, falsework,
or erection procedures were inspected
by a Professional Structual or Civil
Engineer, if applicable
F. CQC scheduling procedures for off-site
factory inspections. All factory .






ITEM CHECKED /APPROVED BY DATE
III. INITIAL CQC MEETING
A. Define Quality Control, Quality
Assurance and Inspection
___
B. Schedule of future weekly or biweekly
CQC meetings. The CQC representative
and superintendent must be in
attendance. CQC representative shall
take minutes of meetings and forward
three (3) copies to the ROICC office.
C. CQC representative certification
Compliance statement on the CQC
daily report
D. CQC representative test result
certification statement
E. Preparatory work allowed prior to
approval of the CQC plan is mobilization
which includes surveying for location
of contractor's offices, iaydown areas,
and temporary facilities plus
installation of temporary facilities
F. Procedures for removal of a disqualified
CQC representative at the request of
the Contracting Officer
G. CQC representative shall be on
site at all times during work
progress
H. CQC representative must constantly
update the Submittal Status Log
Appendix E 4/4

CONTRACTOR'S QUALITY CONTROL DAILY REPORT
CONTRACT NO. TIKI AND LOCATION





NAME OF SUPERINTENDENT OR FOREMAN
| TEMPERATURE
CONTRACTOR/SUBCONTRACTOR WORKFORCE




TOTAL WOMl HOURS ON JOS
STO THtt DATE
CLMULATrvf TOTAL Of WORK
HOURS FROM PREVIOUS RfPORT
WIRE THERE ANY LOST TMf ACOOCNTS TMS DATE?
EVB C NO
IF "YES". A CORY OF THE COMPUTED OSHA REPORT IS REOARRJD
TOTAL WORR HOURS FROM
START Of CONSTRUCTION
MSffCnON AND/OR TtSTMO

















LOCATION ANO OtSCAirTlON OF DEFICIENCIES
Mnrtlt. tqu*m**t. S»t*lr. m*>or Wo*m»nBtti0) ACTION TAKEN 0* TO B£ TAKEN
KnCCNOCS COJMfCTtD THIS DATE
ftSFENCNCC
report mo. COMPLIANCENOTICE NO
CONSTRUCTION ANO PLANT EQUIPMENT LIFT ON JOt STO UNIX USE « COMPUTED
OfsavmoN DATE RRST ON JOt NOUNS WORKEDTMSOATE HOURS CUD
DATE 0* HNAL
NEMOVAL MOM JOt $m
CONSTRUCTION ANO PLANT EOUIPMENT NOT LEFT ON JOt SITE PERMANENTLY
fTha m* iMMM #<e*u* avc** *»tf waNN —MInJ Nm. awe* m BNNM—r, m»t «v <
description HOURS WORKEO HOURS BLED
i wcpn wl*w» AOCC/ARO/CC. mmwOr «•«»» #» P/&
On bahalf tf t*« extractor, I citify that thi» import it coaplttt and correct and all *wwt and eaterial »a»d and «w*
•erforaad Airine. Out raaorting otriod art in caaplianct «ith tM contract alans and aMcificationa ta tht ant af ay ka»ladge
aicaat as natad a>a««.

















You must be paid not less than the wage rate
in the schedule posted with this Notice for the
kind of work you perform.
You must be paid not less than one and one-half
times your basic rate of pay for all hours worked
over 8 a day or 40 a week—whichever is greater.
There' are some exceptions.
Apprentice rates apply only to apprentices
properly registered under approved Federal or
State apprenticeship programs.
If you do not receive proper pay, contact the
Contracting Officer listed below:
or you may contact the nearest office of the
Wage and Hour Division, U.S. Department of
Labor. The Wage and Hour Division has offices
in several hundred communities throughout the
country. They are listed in the U.S. Government
section of most telephone directories under:




U.S. Department of Labor
Employment Standards
Administration









Im, Oaks, Htjm, Seat, latfanal
Origin
Title VDofthe CM Rights Act of 1964 . as
amended, prohibits discnffiinsflon ld bir-
tag. promotion, discharge, pay. fringe
benefits, and other aspects of employ-
ment, on toe basis of nee. color, religion.
sex or national ongin
Applicants to .nd »mpluji«§ of most
prmie employers. 8Uie and local gov-
ernments and public or private edu-
cattaaj BaUtufloni are protected. Em-
ployment agencies, labor unions and ap-
prenticeship programs also art covered
The Age Discnminanon in Employment
Act of 1967 . as amended, prohibits age
discrimination and protects applicants
and employees aged 40-70 from discrimi-
nation in hiring, promotion, discharge.
pay. fringe benefits and other aspects of
employment. The law covers most pri-
vate employers. State and local govern-
ments, educational t&stsuBons. employ-
ment agencies and labor arganiza&ans.
In i^iWm to the tax "tifTliTilnaflm
prohibited by Title VII of the Crvfl Rights
Act ( see above) The EcualPtv Att of
Meg , at amended, prabjbtt mx cUtcriml-
naaoD in payment of wages to women
and men performing r.tneunaaHy equal
work In the sane imNwhintnt The law
covert most pmw employers. Stale and
local government* lad educaaonal In-
**"Wwnt Labor organizations cannot
cause employers to violate the law. Many
employers not covered by Title VTL be-
cause of ejej, are covered by the Equal
Pay Act.
If you beheve that you have been dis-
criminated against under any of the
above laws, you should immediately
contact:
„..^thaOXlqal Bapiovmeat
y X. Owuiuulty Osexajeaaxi
5*01f Street. N W
Employers holding Federal
oontracteor nbcontxacts
lace. Oafcx, Bengkn. lax. Ittioul
Orient
Eiscutlve Order 11246 . at aaandai pro-
hibiujobdisotminsnononthe bactsof
race. octet religion, seat or BsflOBIl MB
int* requres afftrmaove f^'ii to ensure





Secnon SCO of the R*rari)toaon Act of
1873 . as amended, probibBt job cliscnmi-
naaoo beaause of haadaap and requires
affirmative aonon to emphcy and advance
in employment qualified handttapped indi-
viduals who. with rtascnahle aooommodS'
Bon. can perform the funeaons of aJob.
Section 402 of the Vietnam Bra Veterans
Readjustment Assistance Aa of 1974
prohfbfl* Job discriminaaon and requires
affirmative action to employ and
advance in employment qualified
Vietnam era veterans and qualified
disabled veterans
Applicants to and employees of
companies with a Federal government
contract or subooncsct are protected
under the authortnes above. Any person
who beams a contractor has violated Be
norKTiw^nroiruvQfin or ^^n.nn^i^^ twooc
obogsaoni under Executive Order 13246.
as amended. Section 803 of the
RehahQttaoon Act or Secnon 402 of the
Vietnam Era Veterans Readjustment
Aartrinne Act should c
immediately
A/tTr^mmij tnftfi
U.S. Department of Labor
800 OoMttuaon Avenue. N.W
Washington. D.C. 20210
or an OFCCP regional or area office.
listed in most telephone directories
under D.S. Government. Department of
Labor
Secnon 504 of the Rjbjfctogag Ac ef
1973 . as ."""v^.^ pronlbSE emptoycf
~
^MrrtTTWT
^a!yn an the basis of handicap x
any program or acovey which receives
Pejejal <<"«ivai iMffianr*
pfcrtBjnatjBB H r"*'<***^ B) aS aspects
of employment against handicapped
persons who. wth reaeonabie




laws, Oak*, national Qriejta
jn jddfion to the praecocn of Title VB of
theOMRjghtsAsofl964. TIUeVlofCL'
CM Rights Aa probJhtt dlscriminaacn c
the basis of race, ootor or oaoonai or£r m
programs or acnvoes reomvjig Psdt-a.
financial aentance Emnkiymeni
aacnmma&an Is covered by Title VI if the
primary objecave of the financial
aanstance it provtasn of employment, or
where empj ^man 'ii* i t^t*!*"""^ cai ***
or may cause discnmins&on in provsj^g
servBes under such programs
If you benwe you have been rtgrrmrx/*'
agatnet in a program which receives
Federal asakunoe. you should







I Washington D.C. 20607
J" or an EEOC District Office.
"**** e
listed in most telephone




OLL NUMBER PAYROLL PAYMENT DATE CONTRACT NUMBER
do hereby state:
(Nama ot aignatory party)
I That I pay or supervise the payment of the persons employed by
(Titla)
(Contractor or subcontractor)
; that during the payroll period commencing on the ^^_^ day of
(Building or work)
,
19 and ending the day of
. 19 , all persons
>yed on said project have been paid the full weekly wages earned, that no rebates have been or will be made either directly or in-
tly to or on behalf of said from the full weekly wages earned by any person
(Contractor or aubcontractor)
hat no deductions have been made either directly or indirectly from the full wages earned by any person, other than permissible de-
ons as defined in Regulations, Part 3 (29 CFR Subtitle A), issued by the Secretary of Labor under the Copeland Act. as amended
tat. 948.63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. 276c), and described below:
) That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the
rates for laborers or mechanics contained therein are not less than the applicable wage rates contained in any wage determination
poratcd into the contract; that the classifications set forth therein for each laborer or mechanic conform with the work he performed.
) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship program registered with a
apprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department of Labor, or if no such
mixed agency exists in a State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor.
) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS
2) - In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments
of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employ-
ees, except as noted in Section 4(c) below.
(b) WHERE FRINGE BENEFITS ARE PAID IN CASH
^ - Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not
less than the sum of the applicable basic hourly wage rate plus the amount of the required fringe benefits as listed in the





>e wilful falsification of any of the above statements may subject the contractor or subcontractor to civil or criminal prosecution.
e Section 1001 of Title 16 and Section 231 ot Title 31 of the United States Code.
FORM p"7QV NOV 61 O/ ? PREVIOUS EDITIONS ARE OBSOLETE. S/N 0102-LF-008-6901

INSTRUCTIONS FOR PREPARATION OF
STATEMENT OF COMPLIANCE
This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates.
The contractor's obligation to pay fringe benefits may be met by payment of the fringes to the vari-
ous plans, funds, or programs or by making these payments to the employees as cash in lieu of
fringes.
The contractor should show on the lace of his payroll all monies paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of com-
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of
fringes. Detailed instructions follow:
CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS:
A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less
Jhan were, determined in the applicable wage decision of the Secretary of Labor shall continue to
show on the face of his payroll the basic cash hourly rate and overtime rate paid to his employees,
just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi-
cate that he is also paying to approved plans, funds, or programs not less than the amount pre-
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(c).
CONTRACTORS WHO PAY NO FRINGE BENEFITS:
A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi-
cation plus the amount of fringe benefits determined for each classification in the applicable wage
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes,
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and
cash in lieu of fringes be separately stated in the hourly rate column, thus S3. 25/40. In addition,
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene-
fits in cash directly to his employees. Any exceptions shall be noted in Section 4(c).
USE OF SECTION 4(c), EXCEPTIONS:
Any contractor who is making payment to approved plans, funds, or programs in amounts less than
the wage determination requires is obliged to pay the deficiency directly to the employees as cash
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check,
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana-
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount
paid to plans, funds, or programs as fringes.
Appendix I 2/2
































































































































3.301-1444 FEDERAL ACQUISITION REGULATION (FAR)
pqrm ap»«ov*o on wo woo-oow




NOTt: THE CONTRACTOR SHALL COMPLETE ITEMS ] THROUGH lj ANO SUBMIT THE BEQUEST IN QUADRUPLICATE. TO THE OlXITUCTING OFFICER
1 TO: aOminiSTRatc* Encw»™» Sundwa Wimim
WAGE ANO HOUR DIVISION
US DEPARTMENT OF LABOR
WASHINGTON OC »2'0
I PRO** (REPORTING OFFICE)
J CONTRACTOR 4 date of RSOUEST
S CONTRACT NUMBER 6 OATE BIO OPENED (SEALED BIOOiNGI 1 DATE OF AWARD • OATE CONTRACT WORK STARTED 1 OATE OPTION EXERCISED (If
AmjOLBLf) iSCA ONLri
10 SUBCONTRACTOR (IP ANY)
11. PROJECT ANO DESCRIPTION OF WORK (ATTACH ADDITIONAL SHEET IF NEEDED)
1J LOCATION (CITY. COUNTY ANO STATE)
13 IN ORDER TO COMPLETE THE WORK PROVIDED FOR UNOER THE ABOVE CONTRACT. IT IS NECESSARY TO ESTABLISH THE FOU.OVWNG RATE(S) FOR THE INDICATED Cla&SiFCATOMS)
NOT INO.U0ED IN THE DEPARTMENT OF LABOR DETERMINATION
NUMBER DATED
• LIST IN ORDER PROPOSED CLASSIFICATION TITlE(S). JOB DESCRIPTIONS). 0UT1ES. ANO RATIONALE FOR
PROPOSED CLASSIFICATIONS (SCA QNlti
lux imim s> «a»cn toonjor«i iamu « mrimry)
U. SIGNATURE ANO TITLE OF SUBCONTRACTOR REPRESENTATIVE (* ANY)
it SIGNATURE OF EMPLOYEE OR REPRESENTATIVE
It. SIGNATURE ANO TITLE OF PR** CONTRACTOR REPRESENTATTVE
TITLE
AGREE DISAGREE
TO BE COMPLETED BY CONTRACTING OFFICER (CM£CK ab ggWOBJATK-gg EAA 22.1011 (BCA) OW eaa 22.4QB-3 (OBU)
_
tSTED PARTIES AGREE AW
RECOMMEN0AT1ONS ARE ATTACHED("I T>«
JKTwesreo parties agree aw the contracting officer reojimcnob approval by th* wage ano hours ombmn. avalasu p*bp»»atcn and
1—1 THE INTERESTED PARTIES CANNOT AGREE ON THE PROPOSED ClASSIPlCATlpN_ANO_WAe*RATE. A D6TBRMJNATK3N OF THE QUESTION BY THE WAGE ANO HOUR OTrtSWN IS
THEREFORE REQUESTED AVAILABLE INFORMATION ANO RECOMMEN0AT1ONS ARE ATTACHEO
(SfK) ens ii 1.2. Wile ORgmww g Lpber)
SIGNATURE OF CONTRACTING OFFICER OR REPRESENTATIVE TITLE ANO COMMERCIAL TELEPHONE NO OATE SUBMITTED
NSN 7S4O-0l-2M-Oe31 DEPARTMENT OF LABOR
GPO- 1M7 200-ttt (nil
STANOARO FORM i AAA (10-tT)
OOJ GSA





FAC 84—34 FEBRUARY 29, 1988
PART 53—FORMS 53J01-1445
LABOR STANDARDS INTERVIEW FORM APPROVEDOMB NO. 9000-0069
CONTRACT NUU6EB
NAME OF PRB4E CONTRACTOR
EMPLOYEE'S NAME ,UK Fru M /;
EMPLOYEE'S ADDRESS <5*»«t Cay. JM JV> Coat)
NAME OF EMPLOYED WORK CLASSWCATION WAGE RATE
SUPERVISOR* NAME (UK /4st Hi)
00 YOU WORK OVER t HOURS PER DAY?
fOmai atom i
YES
CO YOU WORK OVER 40 HOURS PER WEEK?
ARC YOU PA© AT LEAST TIME AMO A HALF FOR OVERTIME HOURS?
ARC YOU RECEIVING ANY CASH PAYMENTS FOR FRINGE BENEFITS REQUIRED BY THE POSTED WAGE DETERMINATION DECISION?
WHAT DEDUCTIONS OTHER THAN TAXES ANO SOCIAL SECURITY ARE MADE FROM YOUR PAY?
HOW MANY HOURS DO YOU WORK ON YOUR LAST WORK DAY KFORE THIS INTERVIEW?
HOURS WHAT DATE (YYtMOO) WAS THAT?
WHAT TOOLS DO YOU USE?
WHEN DO YOU BEGIN WORK ON THIS PROJECT (YYlMOOfi
I HAVE READ THE ABOVE ANO CERTIFY IT TO BE CORRECT TO THE BEST OF MY KNOWLEDGE.
EMPLOYEE'S SIGNATURE DATE (YYUHOO)
INTERVIEWER'S SIGNATURE OATE (TYHHOO)
INTERVIEWER'S COMMENTS
WORK EMPLOYEE WAS CONG WHEN INTERVIEWED
• EMPLOYEE PROPERLY CLASSIFIED AND PAJOT iff *XMr
D YES D NO












NAME OF CHECKER (UK Fnt. HI.) JOB TITLE SIGNATURE



















































































































1. This form may be used by the Contractor for listing all material
submittals that require action by either the contractor or the government.
2. Column (a) through (e) should be completed by the contractor and must
include all submissions that are required by the specifications. This
partially completed form then becomes the submittal log portion of the CQC
Plan.
3. As submittals are received and processed, the remaining columns are to be
completed by the contractor.
4. In those instances where the contractor has approved the submittal under
his contract responsibility, there may be a dual Action Code indicated under
column (f);e.g., "A/E*, indicating approved as submitted and forwarded to the
ROICC for record purpose.
5. In column (f) for those items requiring ROICC action (Action Code *D"),
the reason for forwarding to the ROICC should be entered in the column (f ),
the Remarks column; e.g., gov't approval required; waiver requested because of
variance substitution, etc.
6. Where no government action is required (for contractor review/approval
item*), there need be no entry in columns (h) and (i).
7. column (j) is completed when material or equipment is delivered to the
project. Column (k) is completed only after verification that the delivered
item is that represented by the approved submittal.
ACTION CODE: To be used when completing columns (f) and (h)
A - Approved as submitted - Forwarded to ROICC for action




ESTIMATE FOR CHANGE ORDER (Less than $500,000)
NAVFAC 4330/43 (6/82)
1 9 MAR IS-
CONTRACT «t CONTRACT TITLE
CHANGE DESCRIPTION
OATE
PRIME CONTRACTOR'S WORK REVISION
1. LABOR
2. FRINGE BENEFITS
i I i 1
1
! i !!
3. MATERIAL Unci, sales tax)
4. RENTAL EQUIPMENT Unci, salts tax)
5. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT
6. SUB-TOTAL (1+2 + 3 + 4+ Si
7. FIELD OVERHEAD (10% of Una 6)
t£££uol£££i
8. LIABILITY & COMPENSATION INS. (
9. SUB-TOTAL (6+7 + 8)
% of lint 1)
10. HOME OFFICE OVERHEAD (3% of line 9)
11. EQUIPMENT OWNERSHIP EXPENSE
WMl'I'M t |
12. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of lint 1)







16. MATER IAL Unci, sail tax)
17. RENTAL EQUIPMENT Unci, sain tax)
18. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT WM$M
19. SUB-TOTAL (14 +15+16+17+ 18)
20. FIELD OVERHEAD (10% of Una 19) •x&i&ijg x'igx'iSS*:









22. SUB-TOTAL (19 +-20 + 21)
23. HOME OFFICE OVERHEAD (3% of Una 22) $$$$$$§§§$$$$$
24. EQUIPMENT OWNERSHIP EXPENSE £:: :: : : : : ::H::vX : .:
-:':':v::y>-
25. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of Una 14) l"XvXX&XXvXvX;'x':
26. SUB-TOTAL (22 + 23 + 24+ 25)
27. PROFIT (6% of Una 26) S:8£:Xx
:
§ *i&:$>:X::i
28. SUB-TOTAL (26 + 27)
REMARKS
SUMMARY
29. PRIME CONTRACTOR'S WORK (from Una 13)
30. SUB-CONTRACTOR'S WORK (from Una 28)
31. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of Una 30)
32. SUB-TOTAL (29+30 + 31)
33. PRIME CONTRACTOR'S PROFIT (6% of Una 32)
34. SUB-TOTAL (32 + 33)
35. PRIME CONTRACT BOND PREMIUM < % of Una 34. actual)
36. TOTAL COST (34 + 35)
ESTIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS
PRIME CONTRACTOR'S NAME SIGNATURE ANO OFFICIAL TITLE
Appendix N 1/2
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It ;ji!;; i;i>^,ii,i,i ,1, i ,1 , 1 , 1 , 1>
P»MI I I 1 I I 1
fringe benefits (indicate percent & benefit, eg Health 15% 16.98
MATERIAL Unci. tax) 184.00 •^W::::A*iV::::::i::::>::
RENTAL EQUIPMENT (inel. flat tax)
OPERATING * MINOR MAINT. FOR OWNED EQUIPMENT
l
SUB-TOTAL (1*2*3*4*5)
FIELD OVERHEAD (10% of tin* 6)
feyS?S?::::::::S?S::$??:
ill I II II Illlll llll 314.18




SUB-TOTAL (6*7*81 ;.i.i.;.i.;.;.i.i.i.i,i.i,p,i;.j.;.;-W^S:5;6j:::::y:':::yff:::y:::y 355.79
HOME OFFICE OVERHEAD (3% of Una 9J 10.67
-.-.'""WW
Jii;i ;i;i;ii;iiiV iY ijy>] iyiVMV
EQUIPMENT OWNERSHIP EXPENSE
SOCIAL SECURITY Si UNEMPLOYMENT INS. (
SUB-TOTAL (9 * 10* 11 * 12)





I LABOR 216-95 £,x,x,x*x-i,x*XvxX:°v
H iliM .I
FRINGE BENEF ITS (^iwtP pgrrenr- fi hP.nftfiM Pg Hoalfh 14» 3Q.27 i;i;i;i; i;i;i;i;i
;
i i i i i i r i i i i i i







RENTAL EQUIPMENT Unci, salts tax) in.nn
I
OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT
I
SUB-TOTAL fM * 15* 16* 17* 18)
,,..715,17,
FIELD OVERHEAD (10% of lint 19) 71.52 IMM II MI' I 'il""
J
LIABILITY & COMPENSATION INS. f % of lint 14)
SUBTOTAL (19 * 20 * 21)
,„„„m,.n.
HOME OFFICE OVERHEAD (3% of lint 22) 24.38. l^*f«M»»»^»»«W»«»»
'Iii-lnii'.'in i ... i i i i I I i H I
EQUIPMENT OWNERSHIP EXPENSE
SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of lint 14)
.'.'.'.•,-.•.••:"•'•'•'*•'
i
SUB-TOTAL tf2 * 23 * 24 * 25)
,
...RnfMfi..,






SUBTOTAL ffff * 27) 913 *?
IARKS
SUMMARY
PRIME CONTRACTOR'S WORK tfirom /Am /J/ iza^aj
SUBCONTRACTOR'S WORK (from lint 28) 912.62 ri 'i'i'i' i'i'tViYil;' ; ' ;.' ;.' ;
j
PRIME CONTRACTOR'S OVERHEAO ON SUB-CONTRACT WORK (5% of lint 30)
A5.fr&L >:o«*x-x*:*:'»xx-x








.~.r i .,7 .'?.. '.•.'..
'I'i'i'i'i'i'ii'i'i'i'i'i'i'i i'i'i'i'ii' mtt
PRIME CONTRACTOR'S PROFIT (6% of lint 32)i nSA ^»ight-«aH rp -n ri<* 1 i rv>g )
SUB-TOTAL (32 * 33)
Mh&
•tn ir mi
PRIME CONTRACT BOND PREMIUM ( % of lint 34. actual)
,,..,l.417.JS.MM
t
V.V.V.' .^ .f'.VT'V.V.V.T ' ' ' ' '—i8^£S&#:*88 1431.56TOTAL COST 84 35)
IMATEO TIME EXTENSION AND JUSTIFICATION CALENOAR DAYS
Time extension of 6 days reccnrnended as other contract work nearly cortplete and tine
needed to order nraterial and schedule work.
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CERTIFICATE OF CURRENT COST OR
PRICING DATA
This is to certify that, to the best of my knowledge and belief, the cost
or pricing data (as defined in section 13.801 of the Federal Acquisition
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either
actually or by specific identification in writing, to the contracting officer
or to the contracting officer's representative in support of
are accurate, complete, and current as
of
.
This certification includes the cost or
pricing data supporting any advance agreements and forward pricing rate








SCHEDULE OF PRICES (CONSTRUCTION CONTRACT)
NAVPAC OX/4 (REV. Ift.771
1/N OMtlMOMOM
1 9 AWR !9g 4
PART 1 /T<> *c atmptettJ br eiminclon
1. ACTIVITY ANO LOCATION
i urn w untaact srb nn location
3. NAME ANO AOORESS OF CONTRACTOR
4. SIGNATURE ANO TITLE OF CONTRACTOR'S AGENT
PART II ITo b* cummtird »r OICC,<r ROICC!
1. CONTRACT NO. 2. OATS OF CONTRACT X CONTRACT PRICE 4. 2NO LOW SIO S. HIGH BIO «. NO. OP 8IOOERS
7. ALLOTMENT OR ALLOCATION NO. I APPROPRIATION TITLE
8. TIME f OR COMPLETION M*r»> 10. REVIEWED 4 PORWAROEO IOmit I 11. SIGNATURE OP APPROVING OlCC
ft ITEM
NO.













t PHmlH* OfflOTi It7t—F03.l71/»eT3 2 1 OF
Appendix Q 1/1

NAVPAC 7300/30 (Rav 10/el)
SN 1 05- 1_F -004-86 21
NAVAL FACILITIES ENGINEERING COMMAND
CONTRACTOR'S INVOICE




TO: Officer in Charge of Construction
VIA: Resident Officer in Charge of Construction
1 . Btiow is a Statement of Ptrformance under Contract at (Station).
Tha tndosure provides breakdown of this statement of performance.
A. Total value of contract through change
B. Percentage of performance complete
C. Value of completed performance
D. Less: Total of prior invoices







1 . Payment is recommended as follows:
2.
3.





D. Less previous payments








Pursuant to authority vested in me, I certify that this invoice is correct and proper for payment.
niw Signature and Title
1 Authorised Certifying. Officer
ACRN APPN/SUBHEAD OC BCN SA AAA TT PAA COST CODE AMOUNT
Appendix R 1/1
1
1f the ability to certify Mid authority to recommend are combined in on*
the aoaco provided.
i (ienature only * nacaaaary: otharwiao the ROICC will sign in
tuj,o—ri——iwwm om—
i
itn taa aia/aaaa 1.1

il-.-Vc ^30/7"(6-72)
B/N-01 C5-LF-001 -31 00
COKTKACTCS'S RELEASE UNDER COKTRiCT
i 9 MAf-.
KNO'J ALL MEN BY THESE PSF.5EM3: In eor.aideretion of tha pr*-ise and the mm of
f
«
]»»ful hkit of tha Unittd Stale, of Aaerica (hereinafter c»ll«d the *Co»«rm«cni~ )
_LL
if which Kaa already keen paid and
(T 1 »f which ia to b« paid
hy the, Covernaant under tha abovo-aea tieaed eantraet, tha on derailed Contractor doe*, and by tlia raeaipc of aaid aw* alell,.
far itself, ica successor* and essifna, rewti.e, ralaaaa and for«»«r discharge tha (Jo»emaent, ita affieara, agents, aad its*,
ployeea. of and froai all liabilitica, oblifations and claiaa wh.taoc'tr i'a lav and ia equity ander ar •rimj out. af aaid
contract.








, certify th.t I » tha. aeeretary
af the carporatiaa aaaed a a Contractor in tha forefoiag release; that
wl.a airnrd aaid releaae an hen. If of the Contractor *aa then
ef said corporation;
that said r.l.s.e —duly si.n.d for and in behalf of ..id corpor.tioa by a.thority af it. ferns,,,, tody and is within th.
scope of its corporate po»e














Estleat* costs per chang* provisions contained in the General Clauses of the contract. Attach Estinate for Change








o. Contractor 1 eg 1 testation Cost (if aoo^cable)
C. Instant Contnct Savings (C • 0)
F. Govameant laoleaentation Cost (if aoolfcaola)
6. Construction Prica Reduction (0.<o£) • (C.55F)
H. Governaent Savings (G - f)




infokmatkm leaumeo of me contractor
" Mint fo m>f al (A* lollowmf fw««ti«n* i* "TCS". tttttm it rtmmkt »»lom>.
T« NO
1. Oots th'S propostd changt afftet tnt tint of co*Oi*t>on of <r* contract at Mated m w« Ctntral CUwSfS 1
2. Hti tfit Contractor tubaittod tfus prooostd Chang* trtv<ouHr lo lhi| o'f>Ct or «ny otntr Go»»-nm»nt Agency 1
J. Oots tftn ehangt tfft<lo<n*r coin to tut Gowrnwont. Such n Go**ma*«n-iumi jflt* property or cosu of comracl-rtlaitd iit«s'
I. Oots this propsst* ehang* mcrtast if* annttnane* or opttaoon coats of original or trrop«»»u it*a»'
S. Is • subcontractor involved m this pr*oos«d Chang* t» (h* original contract'
». Oott tn* Contractor irttand to rtttriet tr* Govtmatnfl right to ut« any data atacr.oto in thii propostd Chang*'
7. Oots this proposed changt involv* us* of proprietary aatanais'
CHANGES ANO/OR REVISIONS TO OflAtTiNGS ANO SPECIFICATIONS
AUK* appiicabt* conraet orawmai and specifications, including Contractor's or slop drawing) or liitmr* aifli til change* aarttd an tat drawings and specifications.
-.Art it vmich cmamoc oaoca must ac iuuio so a* to obtain mah«u« cost »cpuctiqw




Title Block Items - Self Explanatory.
Weather/Weather Effects-ln addition to indicating weather conditions, ensure
that the effects on the work are recorded.
Contractor/Subcontractor Work force - It is recommended that various
operations be shown separately and that each grouping be marked to show
whether the forces are employed by the prime contractor or a subcontractor.
Location and Description of Work - Enough information should be entered in
this column to permit comprehension of what is happening on the job without
visiting the site. Refer to specs or drawings, whenever a more precise
description of the work is required.
Lost time Accident - Self Explanatory.
Inspections and Testing Performed - As a minimum, the contractor should
address inspections such as preparatory, initial, and follow-up phases. Every
test required by the specification must be performed and the results noted.
When test results cannot be completed by the time the report is submitted,
they should be submitted with a subsequent report ana cross referenced to the
date that tests were made.
Equipment/Material Received - This item refers to equipment and material that
will be incorporated into the job. Submittal number of certification,
approval date, with appropriate specification paragraph or drawing number,
will permit easier quality assurance by the CONREP. The contractor shall
address proper storage.
Location and Description of Deficiencies - List deficiencies, description,
location and specification paragraph or drawing as reference. Indicate
necessary action to be taken for compliance. However, it is not necessary for
the CUC REP to document each separate action taken to ensure the quality of
the work.
Deficiencies Corrected - List deficiencies corrected with appropriate cross
reference to originating CQC report or compliance notice.
Construction and Plant Equipment Left Ons ite - Insure that construction
equipment left on the job site is listed, tours idle are to be reported only
when they are at the Government's convenience or direction.
Construction Plant Bauipment hot Left Ons ite - Self-Explanatory
Remarks - Self-Explanatory.
Certification - Must be signed and dated. Do not accept a stamped signature.




Contractor's Handbook for Construction Contracts
CHESNAVFACENGCOM
Checklist
Before the Work, begins :
Schedule and Attend Pre Construction Conference (p.6)
Notify ROICC of Intended Start Date (p. 6)
Notify ROICC of Work to be Completed by Contractor (p. 11)
Include Required Clauses in All Subcontracts (p. 11)
Submit Plan for Small Business Subcontracting (p. 12)
Submit List of Subcontractors (p. 11)
Designate On Site Representative in Writing (p. 10)
Submit Performance and Payment Bonds (p. 6)
Submit Cerificate of Mandatory Insurance Coverage (p. 9)
Submit Safety Plan (p. 9, 21)
Meet with ROICC to Discuss Safety Plan (p. 9, 21)
Submit CQC Plan If Applicable (p. Id)
Meet with ROICC to Discuss CQC Plan (p. 16)
Meet with ROICC to Discuss Environmental Prot. Plan (p. 9)
Submit Environmental Protection Plan (p. 9, 24)
Submit Medical Emergency Information (p. 12).Si
.Check Drawings for Errors or Omissions (p. 6)
.Obtain Licenses and Permits (p. 10)
.Arrange for Sanitary Facilities (p. 61)
At the Start of Work :
Post Davis-Bacon Wage Rates and Poster (p. 329
Post Equal Employment Opportunity Poster (p. 33)
Post Medical Emergency Information (p. 20)
Submit Proposed Work Schedule (p. 20)
Obtain Additional Work Classifications and Rates (p. 20)
Obtain Employee Passes (p. 15)
Verfication of US Citizenship When Required (p. 16)
Obtain Vehicle Passes (p. 16)
Submit Schedule of Prices (p. 51)
Make Material Submittals (p. 35)
Samples (p. 37)
Shop Drawings and Catalog Cuts (p. 36)
.Manufacturer's Cerificates (p. 39)
.Request Factory Inspection and Submit Purchase Orders (p. 39)
Appendix U 1/3

.Instruct Suppliers on Proper Delivery Procedures (p. 41)
.Arrange for Receipt of Deliveries (p. 41)
.Arrange Clearance for Floating Equipment (p. 44)
.Prepare Storm Protection Plan (p. 25)
Throughout the Work :
Properly Address and Identify All Correspondence (p. 5)
Keep Contract Documents at Job Site (p. 6)
Resolve Conflicts in Contract Documents (p. 6)
Update Plans for Record Drawings (p. 56)
Submit Questions to ROICC ONLY (p.6)
Obtain All Changes in Writing (p. 5, 47)
Request Permission for Work Outside Regular Hours (p. 21)
Comply With OSHA Regulations (p. 23)
Maintain Job Site Cleanliness and Safety (p. 23)
Protect Material and Work in Place and On Site (p. 44)
Protect Trees and Shrubs (p. 24)
Obtain Permission to Remove Trees or Use as Anchorage (p. 24)
Advise Employees of Vehicle Safety Policy (p. 23)
Request Utilities Outages (p. 60)
Obtain Property Passes (p. 43)
Comply With Affirmative Action Clauses (p. 33)
Pay Employees Weekly (p. 30)
Pay Davis-Bacon Wage Rates (p. 26)
Pay Overtime Rates (p. 29)
Payroll Deductions Comply With Copeland Regulations (p. 29)
Fringe Benefits Comply With Davis-Bacon (p. 31)
Arrange to Have ROICC Rep Witness Payday if in Cash (p. 31)
Submit Copies of Payrolls (p. 26)
Submit Statement of Compliance (p. 27)
Provide Proof of Apprentice/Trainee Registration (p. 32)
Allow Government of Conduct Labor Standard Interviews (p. 32)
Submit Reports on Equal Employment to DOL (p. 33)
Notify Government of Labor Disputes and Settlements (p. 34)
Contact ROICC for Assistance in Expediting Material (p. 40)
Return Employee Passes (p. 15)
Submit Daily Reports (p. 16, 19)
Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 63)
Submit Accident Reports (p. 23)
Submit Cost/Time Proposals on All Change Orders (p. 45, 46, 50)
Obtain Bond Extension on Change Orders (p. 50)
Appendix U 2/3

.Mark Modification Proposals for Privacy of Information (p. 50)
.Authorize Change Order Negotiator to Make Final Dec. (p. 46)
.Use Government Form for Payment Invoice (p. 54)
.Update Work Schedule for Progress Payment (p. 54)
As Necessary :
Implement Heavy Weather Conditions (p. 25)
Submit Value Engineering Change Proposals (p. 62)
At The Completion of the Work :
Arrange for Pre Final and Final Inspections (p. 55, 56)
Deliver Record Drawings to ROICC (p. 56)
Deliver and M Manuals to ROICC (p. 5d)





NAVFAC 4330/36 (REV. 7-87) This is prepared on
CARBONLESS paper. T«ar





1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 3. NOTICE NUMBER
2. CONTRACT NUMBER PROJECT AND ACTIVITY
5. SPEC PARA AND/OR DRAWING NUMBER
7. DEFICIENCY IN WORKMANSHIP AND







This notice doss NOT authorize
any work not included in ths
contract and shall not constitute
a basis for additional
payment or time.
If you are in disagreement with
this Notice, contact ths Resident
Officer in Charge of Construction
immediately
.
OA. NAVY CONSTRUCTION REP
DATE NOTED SIGNATURE AND TITLE
OB. BO ICC/ABOICC *~
DATE ISSUED SIGNATURE AND TITLE
10. CONTRACTOR'S ACKNOWLEDGE-
MENT






This form is applicable to construction contracts accomplished under the
cognizance of the Commander, Naval Facilities Engineering Command.
Distribution or completed form
o Superintendent or cgc Representative (White) (Original and first Copy)
o Contractor's home office (Pink)
o ROICC designated representative (Blue)
o ROICC Office (Yellow)
Item No. 1, Contractor/Responsible Individual
Individual responsible - superintendent/ foreman, or subforeman
Item No. 3» Notice Number
Number consecutively for each job with only ONE DEFICIENCY noted.
Item No. 1, Deficiency in workmanship and/or material - reply date
Briefly describe the deficiency and include the date that RETURN of white copy
with Item No. 8 completed to the OICC/ROICC is required.
Item No. 10, Contractor's acknowledgement
For Completion by contractor as appropriate. If this is a CQC job, indicate
corrective action on daily Ctjfc report and post in the non-compliance check-off
list.
Appendix V 2/2
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MONTEREY, CALIFORNIA 93^43-8002
Thesis
K7648 Komosky
c.l Contractor's handbook
for construction con-
tracts.

